
DECISION BOOK 

FEDERACIÓN 

THE EUROPEAN LAW STUDENTS’ 
ASSOCIATION SPAIN (ELSA SPAIN) 

!

!"#$%&'($)*(+%',-"*".*/01 1*2'-3$,'. *4$+,53.*6""-3,7 *(" *.' *8"("%'539,*
:;" *<+%$="',*/'> *�6�W�X�G�H�Q�W�V�·*?))$53'-3$,*@='3,*A</@?*@='3,BC*5"."D%'($*".*

EF*("*(353"&D%"*$,.3,"G*

?+-",-35'($) *=$%H*

*

 

 

Karim Kiwan 

@"5%"-'%3'*I","%'.  

</@?*@='3,*EJEFKEJEL





F*

DECISION BOOK ! "#$ # %&'(#)*$ +),-!%.#*!- �·$

) --'/0)!0'*$ - ()0* $1#+-) $-()0*2 $

DECISION BOOK THE EUROPEAN LAWSTUDENTS’ ASSOCIATION SPAIN 
(ELSA SPAIN) 3*

PARTE GENERAL 9*

CONTEXTO 9*

VALORES Y ÉTICA EN LA RED. 9*

PROFESIONALIDAD. 10*

PRESIDENCIA 11*

DERECHOS HUMANOS. 11*

MG* �'�H�À�Q�L�F�L�y�Q��* MM*

EG* N%$&$539,*("*.$)*O"%"5;$)*P+&',$)G* MM*

FG* QD.37'53$,")G* MM*

INTERNATIONAL FOCUS PROGRAMME. 12*

MG* �'�H�À�Q�L�F�L�y�Q��* ME*

PLANIFICACIÓN ESTRATÉGICA. 12*

MG* I","%'. * ME*

EG* R$%S3,7*I%$+=* ME*

FG* N%$5"(3&3",-$*("*%"('5539,* MF*

LG* N%$5"(3&3",-$*("*3&=."&",-'539,* MF*
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EG* O"*.'*'55")3D3.3('(*("*.')*5+$-')*]*(")5+",-$)*)$53'.")* LE*
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TG* </@?*@='3,*]*</@?*?.+&,3* TF*
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MMG* O"*.'*[+,-'*O3%"5-3U'* TT*

MEG* QD.37'53$,")*("*.'*?)$53'539,* TV*

MARKETING 57*

ÁREA DE MARKETING. 57*

MG* �'�H�À�Q�L�F�L�y�Q��* TW*
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v5"%)G* TW*
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LG* 6$$-*4$+%-*4$&="-3-3$,)*A644BG* WF*
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TG* N'%-353=',-")*",*.$)*=%$]"5-$)*("*??G* WL*
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MG* <U",-$)*("*@"&3,'%3$)*]*4$,#"%",53')G* WV*

EG* �'�H�À�Q�L�F�L�R�Q�H�V��* WV*

FG* <)-e,('%")*&^,3&$)*("*5'.3('(G* WW*

LG* !")=$,)'D3.3('(*(".*I%+=$*/$5'.*$%7',3_'($%G* WW*

TG* !")=$,)'D3.3('(")*(".*035"=%")3(",-"*("*@i4*,'53$,'.G* WY*
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MG* �'�H�À�Q�L�F�L�y�Q��* WY*

EG* <)-e,('%")*&^,3&$)*("*5'.3('(G* WY*

FG* !")=$,)'D3.3('(")*(".* "345678$9:3;<G* WY*

LG* !")=$,)'D3.3('(")*(".* =6465678$9:3;<G* W\*

TG* !")$.+539,*("*(3)=+-')* W\*
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MG* �'�H�À�Q�L�F�L�y�Q* W\*

EG* <)-e,('%")*&^,3&$)*("*5'.3('(G* YJ*

FG* !")=$,)'D3.3('(")*(".*5$&3-X*$%7',3_'($%G* YJ*

LG* !")=$,)'D3.3('(")*(".*U35"=%")3(",-"*@i4*,'53$,'.G* YJ*
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MG* 035"=%")3(",53'*("*N%$#"))3$,'.*O"U".$=&",-G* YM*

EG* N%e5-35')G* YM*

FG* O"%"5;$)*]*("D"%")*("*.$)*I%+=$)*/$5'.")G* YM*

LG* O"%"5;$)*]*("D"%")*("*.'*035"=%")3(",53'*("*N%$#"))3$,'.*O"U".$=&",-G* YM*
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MG* !"7+.'539,*7","%'.G* YE*

EG* !"7+.'539,*")="5 #̂35'G* YE*

FG* @$.353-+(G* YF*

LG* 6'-5;3,7G* YF*
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MG* O"#3,3539,*(".*N%$7%'&'*2'53$,'.*("*N%e5-35')*AN2NBG* YL*

EG* !"7+.'539,*7","%'.G* YL*

FG* N%$5")$*(".*N2NG* YL*
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LG* 4$,U",3$*("*=%e5-35')G* YT*

TG* 4$,-%'-$*("*=%e5-35')G* YT*

VG* O")-3,'-'%3$)*(".*N2NG* YT*

WG* 4$D"%-+%'*("*.')*=%e5-35')G* YT*

YG* @"7+%$G* YT*
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MG* QD.37'53$,")*("*</@?*@='3,G* YV*

EG* Q##35"%)*.$5'.")*("*N%$#"))3$,'.*O"U".$=&",-G* YV*

FG* I%+=$*("*$%37",G* YW*

LG* I%+=$*%"5"=-$%G* YW*

TG* @$.353-',-")*]*=')',-")G* YW*

PENALIZACIONES. 88*

SOLICITANTES. 88*

MG* 1,#$%&'539,*#'.)'*$*,$*(".*-$($*53"%-'G* YY*

EG* !"-%')$)G* YY*

FG* 4',5".'539,*$*%",+,53'G* YY*

EMPLEADORES. 89*

MG* 6'.*+)$*(".*=%$7%'&'G* Y\*

EG* 4',5".'539,G* Y\*

ANEXO I 90*

ANEXO II 92*
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(35;$*#+,53$,'&3",-$*'*.'*%"7+.'539,*")-'D."53('G*

N'%'*"..$*")-"*O"53)39,*a$$S*-%'-'*("*%"+,3%*.')*("53)3$,")*]*($5+&",-$)*&e)*-%')5",(",-'.")*("*.$)*

l.-3&$)*'k$)C*.')*(3%"5-%35")*("*</@?*]*-'&D3X,*-%'-'%e*("*3,,$U'%*",*53"%-')*&'-"%3')*`+"*'*.$*.'%7$*

("*")-"*'k$*)"*,$)*;',*=.',-"'($*5$&$*(+(')*$*5$,#.35- $)*",*".*(")"&="k$*("*,+")-%$*-%'D'g$G*

?)^C*")-"*="%^$($*-%',)3-$%3$*`+"*.'*[+,-'*2'53$,'.*("*</@?*@='3,*=%"UX*`+"*(+%'%e*+,$)*&")")*&e)*

$*+,*&',('-$*&e)C*5$,5.+3%e*5$,*+,*,+"U$*")5",'%3$*-',-$*("*#$%&'*5$&$*("*#$,($G*

VALORES Y ÉTICA EN LA RED. 

?*.$*.'%7$*("*,+")-%$*'%-35+.'($C*')^*5$&$*("*.$)*;"5;$)*#e5-35$)*`+"*)"*(")=%",(",*("*,+")-%$*-%'D'g$*

(3'%3$C* .$)* U'.$%")* ")-e,* D'g$* ".* #$,($C* %373",($* -$('* ,+")-%'* '5-+'539,G* N$%* "..$* ")* 3&=$%-',-"*

%"5$7"%.$)*]*'('=-'%.$)*'*.$)*-3"&=$)G*

<,*,+")-%$)*<)-'-+-$)*)"*%"5$7"*=$%*+,*.'($*,+")-%$*$Dg"-3U$*5$&$*')$53'539,H*

m/375:6>;6:$?$@?$AB;C?C6D7$@A8?@E$F3GA75?:$A@$A75A7B6G6A753$G;5;3$H$<:3<3:C637?:$@?$:A4<374?>6@6B?B$43C6?@$A75:A$@34$

A45;B6?75A4$BA$BA:ACI3$H$@34$JDKA7A4$?>38?B34nG*

N$%*$-%$*.'($C*,+")-%'*U3)39,*]*."&'*("*'5-+'539,*")*".*)37+3",-"H*

m%7$G;7B3$J;453$A7$A@$L;A$I?H?$:A4<A53$<3:$@?$B6876B?B$I;G?7?$H$@?$B6KA:46B?B$C;@5;:?@nG*

O"*(35;')*#%')")*)"*"b-%'",*.$)*)37+3",-")*U'.$%")H*

c Educación:*̀ +"*,$*")*&e)*`+"*.'*-%',)&3)39,*("*5$,$53&3",-$)*='%'*(")'%%$..'%*,+")-%')*

5'='53('(")*3,-"."5-+'.")C*&$%'.")*]*'#"5-3U')*("*'5+"%($*'.*",-$%,$*'.*`+"*)"*="%-","5"G*

c Entendimiento mutuo:*")-$* -',* '&=.3$* U3","* '* ",5"%%'%* +,'* 5$&+,35'539,* "#"5-3U'C*

D+)5',($*.$)*=+,-$)*",*5$&l,*='%'*.$7%',*+,*5$,)",)$*'*.')*)3-+'53$,")*5$,#.35-3U')G*N'%'*

`+"*")-$*)"'*=$)3D."*")*3&=%")53,(3D."*="%$*.'*"&='-^'C*")5+5;'*'5-3U'*]*.'*')"%-3U3('(*='%'*

7'%',-3_'%*+,'*5$%%"5-'*=+")-'*",*5$&l,*("*=$)-+%')*(3U"%7",-")*5$,*%")="5-$G*

c Responsabilidad:*5'='53('(* ='%'* %"5$,$5"%* ]* '5"=-'%* .')* 5$,)"5+",53')* ("* .$)* '5-$)*

%"'.3_'($)*$*("*.$)*`+"*)$&$)*='%-"G*
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c Justicia:*3,-%^,)"5$*",*,+")-%'*#$%&'539,G*1&=.35'*".*("%"5;$*'*('%*'*5'('*'5539,*)+*%"'5539,*

=%$=$%53$,'('C*%")="5-',($*.'*U"%('(*]*.'*#3(".3('(*'*.$)*;"5;$)*("*#$%&'*3&='%53'.G*

c Respeto:*4$,)3("%'539,*='%'*-%'-'%*'*+,*37+'.C*)3,*;'5"%*`+"*)"*)3",-'*$#",(3($G*

?("&e)*$-%$)*U'.$%")*D')"*(".*-%'D'g$*",*"`+3=$*)$,*.'*;+&3.('(C*.'*-%',)='%",53'C*".*5$&=%$&3)$*$*

.'*)$.3('%3('(G*

@"*+-3.3_'%e,*.$)*#$%$)*("*(3)5+)39,*5$&$*.')*?)'&D."')*I","%'.")C*='%'*=%$=$%53$,'%*+,*59(37$*X-35$C*

")*("53%C*.'*%"#."b39,*("*)3*,+")-%'*'5-+'539,*")*5$%%"5-'*$*,$*)3",($*.'*%"#"%",53'*.$)*U'.$%")*`+"*,$)*

%37",G*

?.7$*D')-',-"*De)35$*="%$*`+"*&+5;')*U"5")*)"*,$)*$.U3('*")*`+"*".*')$53'53$,3)&$*#+,53$,'*=$%*".*

(")="%-'%*("*+,'*5$,53",53'*)$53'.C*=$%*D+)5'%*&"g$%'%*.')*5$)')*&"(3',-"*.'*'7%+='539,G*N$%*"..$C*.'*

("#",)'*("*+,$)*3,-"%")")*5$&+,")*")*5$&=."-'&",-"*3,5$&='-3D."*5$,*.'*Dl)`+"('*("*+,*3,-"%X)*

=%$=3$C*",-%',($*",*g+"7$*&+5;')*U"5")*+,*5$,#.35-$*("*3,-"%")")*5$,-3,+$G*?)^*")*,"5")'%3$*='%'%)"*
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,+")-%$)*=%3,53=3$)*]*,+")-%'*("#",)'*$*%"'.&",-"*,+")-%$)*$Dg"-3U$)*)$,*(3#"%",-")C*5$,*".*#3,*("*

=.',-"'%,$)*5+e.*")*,+")-%$*)3-3$G*
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%"=%")",-',($*'*,+")-%$*7%+=$*5$,*,+")-%'*'5-+'539,*)3,$*'*-$('*.'*%"(*3,-"%,'53$,'.C*%'_9,*=$%*.'*

`+"*")*3&=$%-',-"*'5-+'%*5$,*5'+-".'C*#$%&e,($)"*"*3,#$%&',($*("*.')*)3-+'53$,")G*

N'%'* "..$* ")* 3&=$%-',-"* .'* 5$$%(3,'539,C* ".* +)$* ("* .$)* =%$-$5$.$)* ("* '5-+'539,* "b3)-",-")* $* .'*

#$%&+.'539,*("*")-$)*",*5')$*("*,$*"b3)-3%G*
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5$%%"5-$*#+,53$,'&3",-$*("*.'*')$53'539,*",*)+*5$,g+,-$G*
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PRESIDENCIA 

DERECHOS HUMANOS. 

1. Definición. 

N'%-3",($*(".*4$,U",3$*<+%$="$*='%'*.'*N%$-"5539,*("*.$)*O"%"5;$)*P+&',$)*]*("*.')*/3D"%-'(")*

NlD.35')* ",-",("%"&$)* ;+&',$* 5$&$* )"%* .3D%"C* 37+'.C* ($-'($* ("* %'_9,* ]* `+"* ("D"* -","%* +,*

5$&=$%-'&3",-$*#%'-"%,'.*5+',($*3,-"%'5-l"*5$,*$-%$)G*?)^C*".*%")="5-$* '* )+*(37,3('(* ")*De)35$*]*

-%$,5'.G*

8$%&',($*='%-"*("*.'*D')"*3("$.9735'*("*</@?C*)+*")",53'*("D"%e*")-'%*=%")",-"*",*,+")-%$*-%'D'g$*

",*-$($)*.$)*,3U".")G*

?)^C*,$)*5$&=%$&"-"&$)*'*5%"'%*5$,53",53'*]*"(+5'%*",*O"%"5;$)*P+&',$)*)3"&=%"*%")="5-',($*.'*

."73).'539,*U37",-"G*<)-'*'=%$b3&'539,*)"%e*-',-$*("*&$($*"b=.^53-$*5$&$*3&=.^53-$G*

2. Promoción de los Derechos Humanos. 

/'*=%$&$539,*("*.$)*O"%"5;$)*P+&',$)*("D"%e*%"'.3_'%)"H*

c ?5-+',($*",*5$,)"5+",53'*#%",-"*'*,+")-%$)*5$&='k"%$)*("*-%'D'g$G*

c a+)5',($*]*=%$&$U3",($*".*",-",(3&3",-$*&+-+$*]*".*%")="-$*("*&',"%'*"&=e-35'G*

c 4$.'D$%',($*5$,*.$)*5$&='k"%$)*("*-%'D'g$G*

c O"-"5-',($*59&$*=%$&$U"%.$)*]*5%"'%*5$,53",53'*",*#+,539,*(".*5$,-"b-$G*

c O")'%%$..',($*=%$]"5-$)*]*'5-3U3('(")*D')'($)*",*.'*("#",)'*("*.$)*O"%"5;$)*P+&',$)G*

3. Obligaciones. 

c I%+=$)*/$5'.")H*%"'.3_'%*5$&$*&^,3&$*+,'*'5-3U3('(*',+'.*)$D%"*")-'*-"&e-35'G*

c </@?*@='3,H*']+('%C*')")$%'%*]*%"5$%('%*.'*%"'.3_'539,*("*.'*'5-3U3('(*'*.$)*I%+=$)*/$5'.")C*

')^*5$&$*=%$U""%*("*3,#$%&'539,*]*#$%&'539,*)$D%"*.'*&'-"%3'G*

c !"(*,'53$,'.H*5$.'D$%'%*5$,*'7",-")*"b-"%,$)*("*&',"%'*5$;"%",-"*%")="5-$*("*.$)*("%"5;$)*

;+&',$)*]*-%'D'g'%*)3"&=%"*("*#$%&'*5$;"%",-"*'.*("5e.$7$*("*("%"5;$)*%"5$,$53($)G*



ME*

INTERNATIONAL FOCUS PROGRAMME. 

1. Definición. 

<.* 1,-"%,'-3$,'.* 8$5+)* N%$7%'&&"* A18NB* ")* +,* =%$]"5-$* 3,-"%,'53$,'.* ("* </@?* D')'($* ",* .'*

3&=.',-'539,* ("* +,'* -"&e-35'* `+"* =$(%e* (")'%%$..'%)"* =$%* (3#"%",-")* &"(3$)* (+%',-"* +,* -3"&=$*

("-"%&3,'($G*O"D"%e*)"%*3&=."&",-'($*",*-$(')*.')*o"]*?%"')*]*"g"5+-'($*5$,#$%&"*'*.'*%"7+.'539,*

("*</@?G*

PLANIFICACIÓN ESTRATÉGICA. 

/'*=.',3#35'539,*")-%'-X735'*("-"%&3,'%e*.'*")-%'-"73'*("*'5-+'539,*'*)"7+3%*=$%*='%-"*("*</@?*@='3,*

]*-$($)*.$)*I%+=$)*/$5'.")*`+"*.'*3,-"7%',G*<)-'*("D"*3,5.+3%*-',-$*+,*=.',*")-%'-X735$C*5$&$*+,'*

")-%'-"73'*#3,',53"%'*`+"*.$*)+)-",-"C*]*']+("*'*)+*%"'.3_'539,G*

1. General 

MGMG*/'*=.',3#35'539,*")-%'-X735'C*')^*5$&$*".*N.',*<)-%'-X735$*#%+-$*("*.'*&3)&'C*("D"%e,*%")="-'%C*

'=$]'%*]*=%$5+%'%*".*5+&=.3&3",-$*("*.'*&3)39,*]*U3)39,*("*</@?*

MGMGMG*6',-","%*]*'(;"%3%)"*'.*N.',*<)-%'-X735$*("*</@?*@='3,*)"%e*%")=$,)'D3.3('(*("*.'*[+,-'*

2'53$,'.*("*</@?*@='3,*]C*&e)*5$,5%"-'&",-"C*(".*N%")3(",-"C*')^*5$&$*("*.$)*I%+=$)*

/$5'.")*`+"*5$&=$,",*.'*8"("%'539,G*

MGEG*/'*<)-%'-"73'*83,',53"%'*("*</@?*@='3,*-3","*5$&$*$Dg"-3U$*'=$]'%*.$)*$Dg"-3U$)*")-%'-X735$)*

'*.'%7$*=.'_$*("*</@?*@='3,*]*7'%',-3_'%*.'*")-'D3.3('(*#3,',53"%'*("*.'*!"(G*

MGEGMG*<)-'*")-'D3.3('(*#3,',53"%'*)"*5%"'%e*')"7+%',($*5$,-3,+3('(*",*.')*("53)3$,")*("*I")-39,*

83,',53"%'*("*</@?*@='3,*

MGFG*6',-","%*]*'(;"%3%)"*'*.'*<)-%'-"73'*83,',53"%'*("*</@?*@='3,*)"%e*%")=$,)'D3.3('(*("*.'*[+,-'*

2'53$,'.*("*</@?*@='3,*]C*&e)*5$,5%"-'&",-"C*(".*:")$%"%$G*

MGLG*@"*")-'D."5"%e*+,*R$%S3,7*I%$+=*)$D%"*.'*")-%'-"73'*#3,',53"%'*("*</@?*@='3,G*

2. Working Group 

EGMG*<.*=%$=9)3-$*(".*R$%S3,7*I%$+=*)$D%"*N.',*")-%'-X735$*("D"%e*7'%',-3_'%*`+"*".*=.',*'5-+'.*)"*

5$%%")=$,('*5$,*.'*)3-+'539,*("*</@?*@='3,*",*".*&$&",-$*("*)+*".'D$%'539,G*

EGEG*<.*I%+=$*("*:%'D'g$*-'&D3X,*)"%e*%")=$,)'D."*("* ']+('%*'*5%"'%*+,'* ,+"U'*")-%'-"73'*",*".*

l.-3&$* 'k$* ("*3&=."&",-'539,*='%'* ')"7+%'%*`+"* .')*$=3,3$,")* ("* .'* !"(* )"',* -$&'(')* ",*

5$,)3("%'539,G*



MF*

EGFG*<.*7%+=$*("*-%'D'g$*("D"%^'*")-'%*#$%&'($*=$%H*

EGFGMG*<.* N%")3(",-"* ("* </@?* @='3,C* `+3",* U".'%e* =$%* .'* 5$;"%",53'* ",-%"* ".* D$%%'($%* ("*

")-%'-"73'*#3,',53"%'*]*.$)*$Dg"-3U$)*")-%'-X735$)*("*</@?*@='3,G*

EGFGEG*<.*:")$%"%$*("*</@?*@='3,C*`+3",*=%$=$%53$,'%e*'.*R$%S3,7*I%$+=*.$)*5$,$53&3",-$)*

-X5,35$)C*#3,',53"%$)*%"."U',-")C*.'*3,#$%&'539,*)$D%"*</@?*@='3,C*]*.$)*('-$)*5$,-'D.")*

,"5")'%3$)*='%'*`+"*".*R$%S3,7*I%$+=*.."U"*'*5'D$*-'.*',e.3)3)*#3,',53"%$G*

EGFGFG*/$)*&3"&D%$)*("*R$%S3,7*I%$+=G*

3. Procedimiento de redacción 

FGMG*O+%',-"*".*l.-3&$*'k$*("*3&=."&",-'539,*(".*'5-+'.*N.',*<)-%'-X735$C*</@?*@='3,*"&3-3%e*+,'*

$=",*5'..*='%'*.$)*$##35"%)*(".*e%"'*("*-")$%"%^'C*='%'*.'*5%"'539,*("*+,*7%+=$*("*-%'D'g$*)$D%"*

N.',*<)-%'-X735$*',-")*(".*246*("*$-$k$G*

FGEG*<.*R$%S3,7*I%$+=*5%"'%e*+,*=.',*`+"*)"*=%")",-'%e*(+%',-"*".*E$*246*='%'*)+*'=%$D'539,G*

4. Procedimiento de implementación 

LGMG*O+%',-"*".*l.-3&$*="%^$($*("*3&=."&",-'539,*(".*'5-+'.*N.',*<)-%'-X735$C*)"*("D"%e*'=%$D'%*".*

,+"U$*N.',C*`+"*)"%e*'($=-'($*=$%*&']$%^'*)3&=."*("*.'*?)'&D."'*I","%'.*=$%*+,*="%3$($*("*

L*'k$)G*

LGEG*<,*5')$*("*`+"*.'*?)'&D."'*I","%'.*%"5;'5"*.'*=%$=+")-'C*.'*3&=."&",-'539,*(".*'5-+'.*N.',*

5$,-3,+'%e*;')-'*`+"*)"*'=%+"D"*+,*,+"U$*N.',*=$%*.'*?)'&D."'*I","%'.G*

LGFG*<.*N%")3(",-"*]*".*:")$%"%$*("*</@?*@='3,*=%")",-'%e,*+,*%")+&",*(".*=%$7%")$*%"'.3_'($*",*

)+*'k$*",*5'('*246*("*N%3&'U"%'C*g+,-$*5$,*.'*=%")",-'539,*(".*=%")+=+")-$*]*.'*5$,-'D3.3('(G*

5. Cambios provisionales a la estrategia financiera de ELSA Spain 

TGMG*<,*5')$*("*`+"*.'*)3-+'539,*<)-%'-X735'*("*</@?*@='3,*5'&D3'%'*("*+,'*&',"%'*)37,3#35'-3U'*

`+"*;353"%'*`+"*.'*3&=."&",-'539,*(".*N.',*<)-%'-X735$*#+"%'*3%%'_$,'D."C*".*N%")3(",-"*("*</@?*

@='3,*=%$=$%53$,'%e* ",* .'*?)'&D."'* I","%'.*</@?*@='3,*+,'* "b=.35'539,*g+)-3#35'('* ("* .'*

)3-+'539,*]*)$.353-'%*.'*'=%$D'539,*("*.$)*5'&D3$)*=%$U3)3$,'.")G*

TGMGMG*@3*.$)*5'&D3$)*=%$U3)3$,'.")*#+"%',*'=%$D'($)*=$%*.'*?)'&D."'*I","%'.C*".*N%")3(",-"*

("*</@?*@='3,*=%")",-'%e*+,*%")+&",*("*.$)*5'&D3$)*='%'*'=%$D'539,*",*".*)37+3",-"*

246G*



ML*

TGEG*<,*5')$*("*`+"*.'*)3-+'539,*#3,',53"%'*("*</@?*@='3,*5'&D3'%'*("*+,'*&',"%'*)37,3#35'-3U'*`+"*

;353"%'*`+"*.'*3&=."&",-'539,*("*.'*")-%'-"73'*#3,',53"%'*#+"%'*3%%'_$,'D."C*".*:")$%"%$*("*</@?*

@='3,*=%$=$%53$,'%e* ",* .'*?)'&D."'* I","%'.*</@?*@='3,*+,'* "b=.35'539,*g+)-3#35'('* ("* .'*

)3-+'539,*]*)$.353-'%*.'*'=%$D'539,*("*.$)*5'&D3$)*=%$U3)3$,'.")G*

TGEGMG*@3*.$)*5'&D3$)*=%$U3)3$,'.")*#+"%',*'=%$D'($)*=$%*.'*?)'&D."'*I","%'.C*".*:")$%"%$*("*

</@?* @='3,* =%")",-'%e* +,* %")+&",* ("* .$)* 5'&D3$)* ='%'* '=%$D'539,* ",* ".* )37+3",-"*

246G*

6. Evaluación de la implementación de la estrategia financiera. 

VGMG*<,*".*l.-3&$*'k$*("*3&=."&",-'539,C*".*N%")3(",-"*]*".*:")$%"%$*("*</@?*@='3,*"U'.+'%e,*.'*

3&=."&",-'539,*("*.'*<)-%'-"73'*",*.'*!"(G*

VGEG*4+'.`+3"%*%"5$&",('539,*`+"*)+%g'*("*.'*"U'.+'539,*)"%e*3,5.+3('*",*.'*=%9b3&'*=%$=+")-'*("*

N.',*<)-%'-X735$*("*</@?*@='3,*",*D","#353$*("*.'*!"(G*

VGFG*/'*"U'.+'539,*%")+&3%e*.'*)3-+'539,*7.$D'.*]*#3,',53"%'*(".*I%+=$*2'53$,'.*(+%',-"*".*="%^$($*

(".*N.',*<)-%'-X735$*",*5$,-%'=$)3539,*'*.$)*$Dg"-3U$)*3,(35'($)G*

VGLG*<.*N%")3(",-"*]*".*:")$%"%$*("*</@?*@='3,*(3)-%3D+3%e,*.'*"U'.+'539,*'*.'*!"(*2'53$,'.C*g+,-$*

5$,* ".* =%$=+")-$* N.',* <)-%'-X735$* ("* </@?* @='3,G* /'* !"(* ("D"* -","%* .'* $=$%-+,3('(* ("*

=%$=$%53$,'%*5$&",-'%3$)*)$D%"*'&D$)*($5+&",-$)*',-")*("*`+"*)"*=%")",-",*'*.'*?)'&D."'*

I","%'.G*

7. Plan Estratégico de ELSA Spain. 

/'*=.',3#35'539,*")-%'-X735'*("-"%&3,'%e*.'*")-%'-"73'*("*'5-+'539,*'*)"7+3%*=$%*='%-"*("*</@?*@='3,*

]*-$($)*.$)*I%+=$)*/$5'.")*`+"*.'*3,-"7%',G*

/'*=.',3#35'539,*")-%'-X735'C*')^*5$&$*".*N.',*<)-%'-X735$*#%+-$*("*.'*&3)&'C*("D"%e,*%")="-'%C*'=$]'%*

]*=%$5+%'%*".*5+&=.3&3",-$*("*.'*&3)39,*]*U3)39,*("*</@?G*

<.*N.',*<)-%'-X735$*("D"%e*)"%*=%$=+")-$*=$%*.'*[+,-'*2'53$,'.*'*.'*?)'&D."'*I","%'.*]*("D"%e*)"%*

'=%$D'($*=$%*")-'*=$%*&']$%^'*'D)$.+-'G*/'*(+%'539,*(".*N.',*<)-%'-X735$*("D"%e*-","%*+,'*(+%'539,*

&^,3&'*("*-%")*'k$)*]*&eb3&'*("*53,5$G*

O+%',-"*".*l.-3&$*'k$*("*U37",53'*("*+,*N.',*<)-%'-X735$C*.'*[+,-'*2'53$,'.*("D"%e*.."U'%*'*5'D$*+,*

=%$5")$*("*#$%&+.'539,*")-%'-X735'C*5$,)3)-",-"*",*.'*=%$=$)3539,*("*+,*,+"U$*N.',*<)-%'-X735$*$*

",*.'*'5-+'.3_'539,*("*.$)*$Dg"-3U$)*(".*N.',*<)-%'-X735$*',-"%3$%G*



MT*

O+%',-"* .'* U37",53'* ("* +,* N.',* <)-%'-X735$C* .'* [+,-'* 2'53$,'.* =$(%e* =%$=$,"%* .'* %"U3)39,* $*

)+)-3-+539,*(".*&3)&$C*%")="-',($*.'*&']$%^'*%"`+"%3('*='%'*)+*'=%$D'539,G*

<.*N.',*<)-%'-X735$*'=%$D'($*)"*3,5.+3%e*",*".*</@?*@='3,*2'-3$,'.*4$+,53.*6""-3,7*O"53)3$,*a$$S*

]*)"%e*("*$D.37'($*5+&=.3&3",-$*='%'*</@?*@='3,C*')^*5$&$*.$)*I%+=$)*/$5'.")*`+"*.$*3,-"7%',*]*

)+)*&3"&D%$)G*

8. One Year Operational Plan (OYOP). 

<,*5+&=.3&3",-$*]*(")'%%$..$*(".*N.',*<)-%'-X735$*",*U37$%*",*5'('*&$&",-$C*.'*[+,-'*2'53$,'.*

("D"%e*%"('5-'%*+,*=.',*$="%'-3U$*$="%'53$,'.*A+*QZQNC*=$%*)+)*)37.')*",*3,7.X)BG*

<.*QZQN*5$,)3)-3%e*",*.'*("-"%&3,'539,*("*.')*'553$,")*5$,5%"-')*'*.')*`+"*.'*[+,-'*2'53$,'.*)"*

5$&=%$&"-"* '* .."U'%*'*5'D$*(+%',-"*)+*&',('-$*='%'*('%*5+&=.3&3",-$* '* .$)*$Dg"-3U$)*(".*N.',*

<)-%'-X735$G*

4'('*&3"&D%$*("*.'*[+,-'*2'53$,'.*("D"%e*("-"%&3,'%*.')*'553$,")*5$,5%"-')*`+"*)"*5$&=%$&"-"*'*

.."U'%*'*5'D$C*)"='%'('&",-"*(".*%")-$*("*&3"&D%$)C*]*(",-%$*("*)+*e&D3-$*("*'5-+'539,G*

/')*'553$,")*5$,5%"-')*=%$=+")-')*("D"%e,*=$,"%)"*",*%".'539,*(3%"5-'*5$,*.$)*$Dg"-3U$)*")-%'-X735$)*

'*(")'%%$..'%C*'5$&='k'(')*("*+,'*D%"U"*"b=.35'539,*)$D%"*.'*#$%&'*("*=$,"%.')*",*&'%5;'*]*)+*

5$,-%3D+539,*'*.$)*$Dg"-3U$)*(".*N.',*<)-%'-X735$G*

/'*[+,-'*2'53$,'.*("D"%e*%"('5-'%*".*N.',*Q="%'-3U$*?,+'.*]*%"&3-3%.$*'*-$($)*.$)*I%+=$)*/$5'.")*

",*".*=.'_$*("*+,*&")*(")("*.'*-$&'*("*=$)")39,*(".*5'%7$G*

/$)*&3"&D%$)*("*.'*[+,-'*2'53$,'.*("D"%e,*)"k'.'%*",*)+)*%")="5-3U$)*3,#$%&")*("*'5-3U3('(*".*7%'($*

("*5+&=.3&3",-$*(".*QZQNG*

/'* ?)'&D."'* I","%'.* )"%e* .'* 5$&="-",-"* ='%'* #3)5'.3_'%* ]* 5$,-%$.'%* ".* 5+&=.3&3",-$* (".* N.',*

<)-%'-X735$*]*(".*QZQNG*

?)3&3)&$C*.$)*I%+=$)*/$5'.")*("D"%e,*%"('5-'%*)+*=%$=3$*QZQNC*]'*)"'*",*-X%&3,$)*7","%'.")*$*

)"='%',($*5'('*+,'*("*.')*e%"')*("*'5-+'539,G*

GESTIÓN DE JUNTA 

1. General 

/'* I")-39,* ("* [+,-'* ")* +,'* ("* .')* %")=$,)'D3.3('(")* (".* e%"'* ("* N%")3(",53'* ]* 5$,)3)-"* ",* .'*

$%7',3_'539,*]*5$$%(3,'539,*(".*-%'D'g$*("*.$)*&3"&D%$)*("*.'*[+,-'*2'53$,'.G*



MV*

2. Responsabilidades del Presidente. 

/'*[+,-'*")*+,*9%7',$*5$."73'($C*)3",($*".*N%")3(",-"*+,*=%3&+)*3,-"%*='%")C*="%$*`+"*-",(%e*+,'*

")="53'.*%")=$,)'D3.3('(*=$%*)+*=$)3539,*(3)-3,-3U'G*

/')*%")=$,)'D3.3('(")*7","%'.")*)$,H*

c O3%"5539,*(".*7%+=$*&"(3',-"*".*5$,-%$.*(".*%")="5-$*"*3&=."&",-'539,*(".*N.',*<)-%'-X735$C*

')^*5$&$*(".*(")'%%$..$*("*Q,"*Z"'%*Q="%'-3$,*N.',G*

c /'*5$$%(3,'539,*("*.')*%"+,3$,")C*.$)*-3"&=$)*]*.')*-"&e-35')*`+"*'#"5-',*'*&e)*("*+,*e%"'G*

c I'%',-3_'%*.'*5$%%"5-'*5$&+,35'539,*(",-%$*("*.'*[+,-'*]*("*.'*[+,-'*5$,*".*e&D3-$*"b-"%,$G*

c 8'53.3-'%*.'*5$%%"5-'*5$$="%'539,*",-%"*.')*o"]*?%"')*]*.')*@+==$%-3,7*?%"')G*

c !")$.+539,*("*.$)*5$,#.35-$)*`+"*=+"(',*)+%73%G*

c 6$-3U'539,*("*.$)*&3"&D%$)*("*.'*[+,-'*2'53$,'.G*

c <g"%5"%*".*5$,-%$.*7","%'.*(".*5+&=.3&3",-$*("*.$)*=.',")*]*=%$]"5-$)G*

3. Reuniones de Junta Nacional. 

<)*$D.37'-$%3'*.'*5"."D%'539,*("*%"+,3$,")*'.*&",$)*+,'*U"_*=$%*&")C*)3",($*3,(3#"%",-"*".*&"(3$*`+"*

)"*+-3.35"G*

O35;')*%"+,3$,")*("D",*5$,U$5'%)"*5$,* ',-".'539,C*")-'D."53",($*".*$%(",*(".*(^'*'("5+'($*'*.$)*

-3"&=$)G*

/'*&$("%'539,*)"%e*.."U'('*'*5'D$*=$%*".*N%")3(",-"*("*#$%&'*7","%'.G*

/$)*%")-',-")*&3"&D%$)*("*.'*[+,-'*=$(%e,*",U3'%*+,*(^'*',-")*(".*",U^$*)+)*=%$=+")-')*("*$%(",*(".*

(^'*]*+,*(^'*(")=+X)*)+*(3)5$,#$%&3('(*5$,*'.7l,*=+,-$G*

/'* [+,-'*2'53$,'.* ("D"*%"'.3_'%C* ')3&3)&$C*%"+,3$,")*N%"c246* ("*&',"%'*=%")",53'.*='%'* -%'-'%*

-$($)*.$)*($5+&",-$)*`+"*)"*U']',*'*3,5.+3%*",*.$)*&'-"%3'.")*("*-%'D'g$*(".*2'-3$,'.*4$+,53.*6""-3,7*

5$%%")=$,(3",-"G*



MW*

RELACIONES EXTERNAS 

1. Definición. 

/')* %".'53$,")* 3,)-3-+53$,'.")* )$,* %".'53$,")* 5$,* $%7',3_'53$,")* 7+D"%,'&",-'.")* $* ,$*

7+D"%,'&",-'.")C* '(&3,3)-%'53$,")* =lD.35')C* 3,)-3-+53$,")* =%3U'(')C* +,3U"%)3('(")* +* $-%')*

3,)-3-+53$,")*("*"(+5'539,*)+="%3$%G*

/')*3,)-3-+53$,")*,'53$,'.")*)$,*3,)-3-+53$,")*`+"*")-e,*'5-3U')*)$.$*(",-%$*("*+,*='^)*$*",*,$&D%"*

("*+,*='^)G*/')*+,3U"%)3('(")*]*$-%')*3,)-3-+53$,")*("*"(+5'539,*)+="%3$%*=%")",-")*)$.$*(",-%$*("*+,*
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2. Competencia. 
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3. Clasificación. 
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4. Procedimiento. 
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EXPANSIÓN. 

1. Definición. 
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2. Competencia y límite. 
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SECRETARÍA GENERAL 

ASUNTOS INTERNOS. 

1. Organización interna de ELSA Spain. 
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2. Responsabilidades de los o
vcers. 
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3. Acceso a las actividades de ELSA. 
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4. Denominación interna de los Grupos Locales. 
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5. Composición de los Equipos Locales. 
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REUNIONES INTERNAS. 

1. Aplicaciones al National Council Meeting. 
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2. Workshops del National Council Meeting. 
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3. Asistencia a reuniones internacionales. 
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COMUNICACIÓN INTERNA. 

1. Tecnologías de la información y la comunicación. 
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FINANCIAL MANAGEMENT 

BLOQUE I: CONTABILIDAD 

1. Del sistema de Registro Contable 
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2. De la Cuenta Bancaria 
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3. De los presupuestos 
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4. De la presentación, exposición, rendición y cierre de cuentas. 

<.*53"%%"*(".*"g"%5353$*)"%e*".*FM*("*g+.3$G*?*='%-3%*("*")'*#"5;'C*".*:")$%"%$*2'53$,'.*5")',-"*(3)=$,"*

("*($)*)"&',')*='%'*".'D$%'%*.')*5+",-')*#3,'.")*`+"*("D"%e,*)"%*",U3'(')C*(+%',-"*(35;$*="%3$($*'*.'*

!"(C*g+,-$*+,*3,#$%&"*'55")$%3$*"b=.35'-3U$*("*")-')C*("*'5+"%($*5$,*.$*")-3=+.'($*",*.'*,$%&'-3U'*

3,-"%,'G*



EV*

/')*5+",-')*#3,'.")*("D",*)"%*"b=+")-')*=$%*".*:")$%"%$*2'53$,'.*'.*5'%7$*",*".*246*("*$-$k$G*<,*

")"*&$&",-$C*".*:")$%"%$*2'53$,'.*'.*5'%7$*("D"*%",(3%*5+",-')*("*-$(')*.')*'5-+'53$,")*.."U'(')*'*

5'D$*",*".*&',('-$*',-"%3$%C*]*%"'.3_'%*.'*5$&='%'539,*",-%"*".*%")+.-'($*]*.$)*=%")+=+")-$)*".'D$%'($)*

=$%*".*=%"("5")$%G*O$)*)"&',')*',-")*("*.'*5"."D%'539,*("*.'*?)'&D."'C*+,*I%+=$*/$5'.*=$(%e*="(3%*

)l=.35'*'.*:")$%"%$*5")',-"*='%'*`+"*'5+('*'*")-'*]*(X*"b=.35'53$,")*("*)+)*5+",-')C*)3"&=%"*`+"*$-%$*

I%+=$*/$5'.*.$*)"5+,("G*

5. Del Auditor de ELSA Spain 
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6. De los Fondos de ELSA Spain: 

6.1. Definición y Disposiciones Comunes 
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6.2. Fondo Nacional de Apoyo 

6.2.1. Definición 
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:3","*5$&$*$Dg"-3U$*'=$]'%*"5$,9&35'&",-"*'*.$)*I%+=$)*/$5'.")C*-',-$*",*("-"%&3,'($)*=%$]"5-$)*

5$&$*'*'`+"..$)*7%+=$)*`+"*)"*",5+",-%",*",*)3-+'53$,")*"5$,9&35'&",-"*(")#'U$%"53(')G*:'.*'=$]$*

5$,)3)-3%e*",*+,*=%X)-'&$C*5$,*)+)*%")="5-3U')*$D.37'53$,")*]*%"73($*=$%*.')*(3)=$)353$,")*&"%5',-3.")*

`+"*."*)"',*("*'=.35'539,C*=$%*.$*`+"*,$*)"*-%'-'*("*+,'*'=$%-'539,*'*#$,($*="%(3($*]C*=$%*",("C*;'*("*

)"%*("U+".-$G*

/'*#3,',53'539,C*.'*-")$%"%^'*]*.'*5$,-'D3.3('(*(".*82?*")*-$-'.&",-"*3,("=",(3",-"*'*.'*(".*%")-$*("*

5+",-')*]*#$,($)*`+"*3,-"7%'*</@?*@='3,G*/$)*D","#353$)*`+"*$D-",7'*</@?*@='3,*(".*"g"%5353$*("*

)+)*'5-3U3('(")*,$*3%e,C*",*,3,7l,*5')$C*(")-3,'($)*'.*82?G*
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6.2.2. Requisitos 

N+"(",*)$.353-'%*".*'=$]$*(".*8$,($*.$)*I%+=$)*/$5'.")*QD)"%U'($%")*]*("*N.",$*O"%"5;$C*)3"&=%"*

`+"*)"*5+&=.',*.$)*)37+3",-")*%"`+3)3-$)H*

'B <)-'%*'.*5$%%3",-"*(".*='7$*("*.')*("+(')*5$,*</@?*@='3,G*

DB !"&3)39,* '* .'* [+,-'* 2'53$,'.* ("* </@?* @='3,* ("* .'* 5$,-'D3.3('(* (".* "g"%5353$* ",* ".* `+"*

=%")",-'*.'*)$.353-+(C*')^*5$&$*(".*"g"%5353$*',-"%3$%C*g+)-3#35',($.$*5$,*.')*#'5-+%')*("*(35;$)*

"g"%5353$)G*

5B /'*[+,-'*/$5'.*("D"%e*".'D$%'%*+,*=.',*("*='7$)*='%'*.'*("U$.+539,*("*.'*5',-3('(*=%")-'('*

]*+,*=.',*("*5$,-3,7",53'*='%'*".*5')$*",*".*`+"*".* I%+=$*/$5'.*-+U3"%'*(3#35+.-'(")*='%'*

("U$.U"%*(35;'*5+',-^'G*

(B 2$*;'D"%*="%53D3($* ')37,'539,*("*#$,($)*(".*8$,($*2'53$,'.*("*?=$]$*(+%',-"*.$)*($)*

',-"%3$%")*"g"%5353$)*"5$,9&35$)G*

6.2.3. Procedimiento 

?("&e)C*='%'*)$.353-'%*".*'=$]$*("D"%e,*'=$%-'%)"*.$)*)37+3",-")*($5+&",-$)H*

(?:?$<:3HAC534$

c <.*=%$]"5-$*5$,*)+*("D3('*&"&$%3'*("*'5-3U3('(*]*&"&$%3'*"5$,9&35'G*

:'.* =%$]"5-$* ;'* ("* )"%* ("-'..'($C* 5$,* 3,#$%&'539,* 5$,5%"-'* ]* +,* ',e.3)3)* ("* U3'D3.3('(*

"5$,9&35'*)"7l,* .$)* &"(3$)* =%$=3$)* `+"* )"* (3)=$,",* $* )"* =%"UX,* %"5'+('%* ",* D')"* '*

=%"3,)5%3=53$,")*("*.$)*3,-"%")'($)*",*.'*'5-3U3('(G*

@"*("D"%e*3,(35'%*",*".*=%$]"5-$*.'*5',-3('(*`+"*)"*)$.353-'C*.$)*=.'_$)*]*5',-3('(")*",*.$)*`+"*

)"*=%"-",("*("U$.U"%*".*=%X)-'&$*]*.'*#3%&'*("*-$($)*'`+"..$)*`+"*",*")"*&$&",-$*)"*;'5",*

%")=$,)'D.")*)$.3('%3'&",-"*("*(35;'*("U$.+539,G*

c N.',* ("* %"5'+('539,* ("* #$,($)* =%$=3$)* ='%'* .'* ("U$.+539,* (".* =%X)-'&$* ]K$* =.',* ("*

5$,-3,7",53'*5$,*".*`+"*)"*=%"-",("*;'5"%*#%",-"*'.*='7$*(".*=%X)-'&$G*

c a'.',5"*)3-+'53$,'.G*

c <b-%'5-$*("*.'*5+",-'*D',5'%3'*("*.$)*l.-3&$)*ME*&")")G*

(?:?$465;?C637A4$BA$7ACA46B?BM$
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c 1,#$%&"*)3-+'53$,'.* ",*5')$*("* `+"*)"*-%'-"*("*+,'* ,"5")3('(* "b-%'$%(3,'%3'* ]* ("*+%7",-"*

,"5")3('(G* O35;$* 3,#$%&"* ;'* ("* 3,5.+3%* .$)* ;"5;$)* `+"* (3"%$,* .+7'%* '* -'.* )3-+'539,C*

'%7+&",-'539,*("*.'*,"5")3('(*]*.'*U3'D3.3('(*("*.'*)+="%U3U",53'*(".*I%+=$*/$5'.G*

c 1,(35'%* ",* ".* =%$]"5-$* .'* 5',-3('(* `+"* )"* )$.353-'C* .$)* =.'_$)* ]* 5',-3('(")* ",* .$)* `+"* )"*

=%"-",("*("U$.U"%*".*=%X)-'&$*]*.'*#3%&'*("*-$($)*'`+"..$)*`+"*",*")"*&$&",-$*)"*;'5",*

%")=$,)'D."*)$.3('%3'&",-"*("*(35;'*("U$.+539,G*

c N.',* ("* %"5'+('539,* ("* #$,($)* =%$=3$)* ='%'* .'* ("U$.+539,* (".* =%X)-'&$* ]K$* =.',* ("*

5$,-3,7",53'*5$,*".*`+"*)"*=%"-",("*;'5"%*#%",-"*'.*='7$*(".*=%X)-'&$G*

c a'.',5"*)3-+'53$,'. *

c <b-%'5-$*("*.'*5+",-'*D',5'%3'*("*.$)*l.-3&$)*ME*&")")G*

?)3&3)&$C* '("&e)* ("* .$)* ($5+&",-$)* )+=%'C* =$(%e,* )"%* )$.353-'($)* 5+'.")`+3"%'* $-%$)* `+"* )"*

5$,)3("%",*,"5")'%3$)*]*`+"*)"',*%"`+"%3($)*=$%*".*:")$%"%$*2'53$,'.G*

N'%'*.'*)$.353-+(*(".*8$,($*2'53$,'.*("*?=$]$C*".*I%+=$*/$5'.*("D"%e*=$,"%)"*",*5$,-'5-$C*=$%*

&"(3$*("*)+*:")$%"%$C*5$,*".* :")$%"%$*2'53$,'.C*`+"*=$,(%e*'*)+*(3)=$)3539,*+,*#$%&+.'%3$*`+"*

("D"%e*)"%*%"..",'($*]*",U3'($*("*U+".-'G*

O+%',-"*".*="%3$($*("*U'.$%'539,*("*.'*($5+&",-'539,*'=$%-'('C*".*:")$%"%$*2'53$,'.*=$(%e*)$.353-'%*

+,* ",5+",-%$*$*%"`+"%3%*5+'.")`+3"%'*3,#$%&'53$,")*$* '5.'%'53$,")* ,"5")'%3')* '.*%"=%")",-',-"* (".*

I%+=$*/$5'.G*

/'*U'.3("_*(".*$-$%7'&3",-$*-",(%e*.+7'%*(")("*".*&$&",-$*("*.'*#3%&'*("*+,*5$,-%'-$*",-%"*".*I%+=$*

/$5'.* )$.353-',-"* ]* .'* [+,-'* ("* </@?* @='3,C* `+"* )"%e* %"=%")",-'('* &"(3',-"* #3%&'* (".* :")$%"%$*

2'53$,'.C*".*N%")3(",-"C*]*U'.3('($*=$%*".*@"5%"-'%3$*I","%'.G*

N'%'*.'*'-%3D+539,*("*.'*']+('C*("D"%e,*)"7+3%)"*.$)*=.'_$)*'`+^*("-"%&3,'($)H*

c O")("*".*(^'*`+"*.'*[+,-'*2'53$,'.*;']'*%"53D3($*.'*)$.353-+(*=$%*='%-"*("*+,*I%+=$*/$5'.C*

")-"*(3)=$,(%e*("*+,*=.'_$*("*VJ*(^')*,'-+%'.")*='%'*'=$%-'%*.$)*($5+&",-$)*%"`+"%3($)G*

c ?* ='%-3%* ("* .'* %"5"=539,* (".* l.-3&$* ($5+&",-$C* .'* [+,-'* 2'53$,'.* (3)=$,(%e* ("* FJ* (^')*

,'-+%'.")*='%'*.'*U'.$%'539,*]*%")$.+539,C*5$,5.+]",($*)$D%"*)3*'5"=-'*$*,$*.'*)$.353-+(G*

c <.*=.'_$*("*)+D)','539,*='%'*"%%$%")*#$%&'.")*)"%e*("*MT*(^')*,'-+%'.")G*<,*5')$*("*=%$D."&'*

$*(+('*5$,*".*=.'_$C*)"%e*")-"*".*%")=$,)'D."*("*=%$D'%*.$)*;"5;$)*'."7'($)G*
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c ?*='%-3%*(".*(^'*)37+3",-"*'*.'*",-%"7'*("*.')*5',-3('(")*)$.353-'(')C*".*I%+=$*/$5'.*(3)=$,(%e*

("*+,*=.'_$*("*EWJ*(^')*,'-+%'.")*='%'*=%$5"("%*'*)+*("U$.+539,r*5$,*=$)3D3.3('(*("*=%9%%$7'C*

'*(3)5%"539,*("*.'*[+,-'*2'53$,'.G*

c N'%'*)3-+'53$,")*("*,"5")3('(C*)"*%"(+53%e,*.$)*=.'_$)*")-'D."53($)C*-",3",($*+,'*)"&','*='%'*

'=$%-'%*.'*($5+&",-'539,*,"5")'%3'G*/'*[+,-'*2'53$,'.*("D"%e*"&3-3%*+,'*%")=+")-'*'5"%5'*("*

.'*)$.353-+(*",*".*=.'_$*("*+,'*)"&','G*

6.2.4. Criterios de Valoración 

<.*5$,-%$.*)$D%"*".*8$,($*5$%%")=$,("%e*'*.'*[+,-'*2'53$,'.*("*</@?*@='3,C*("*#$%&'*`+"*")*")-'*.'*

`+"*("53("*'5"%5'*("*.$)*=%$]"5-$)*'*.$)*`+"*$-$%7'%*'=$]$G*

/$)* 5%3-"%3$)* ("* U'.$%'539,* )"7+3%e,* +,* )3)-"&'* ("* =+,-$)G* /'* [+,-'* 2'53$,'.* U'.$%'%e* 5$,* +,'*

=+,-+'539,*("*JcE*5'('*+,$*("*.$)*)37+3",-")*5%3-"%3$)C*5$,*+,*-$-'.*&eb3&$*("*V*=+,-$)H*

(?:?$<:3HAC534M$

c :3=$*]*#3,'.3('(*(".*=%$]"5-$*

c 03'D3.3('(*(".*=%$]"5-$G*

c N.',*("*%"5'+('539,*]*=%$D'D3.3('(*("*%3")7$*K*%")=$,)'D3.3('(G*

(?:?$465;?C637A4$BA$7ACA46B?BM$

c /'*"b-%'$%(3,'%3'*,"5")3('(G*

:",(%e*.'*5$,)3("%'539,*("*"b-%'$%(3,'%3'*,"5")3('(*.'*)3-+'539,*",*.'*5+'.*".*'5-3U$*.^`+3($*

(".*I%+=$*/$5'.C*",*".*&$&",-$*("*.'*=%")",-'539,*("*.'*)$.353-+(C*)"'*37+'.*$*3,#"%3$%*'*MJJ*

"+%$)G*

c 03'D3.3('(*("*)+="%U3U",53'*(".*I%+=$*/$5'.G*

c N.',*("*%"5'+('539,*]*=%$D'D3.3('(*("*%3")7$*K*%")=$,)'D3.3('(G*

<,*'&D$)*5')$)C*".*:")$%"%$*2'53$,'.C*("*#$%&'*(3)5%"53$,'.*]*&$-3U'('C*-",(%e*.'*#'5+.-'(*("*'k'(3%*

+,*=+,-$*'(353$,'.*)$D%"*".*-$-'.*)3*.$*5$,)3("%'*$=$%-+,$C*=$%*U"%)"*.')*'5-+'53$,")*(".*I%+=$*/$5'.*

",&'%5'(')*",*=%3,53=3$)*("*=+,-+'.3('(*",*.'*=%")",-'539,*("*.$)*($5+&",-$)C*5$&=."-3-+(*("*(35;'*

($5+&",-'539,C*(3)=$)3539,* (".* I%+=$* /$5'.* ]*D+",'*#"C* ')^*5$&$*$-%$)* ')="5-$)* `+"* ")-3&"* ("*

%"."U',53'*)+#353",-"G*<.*&^,3&$*"b373D."*='%'*.'*5$,5")39,*("*.'*']+('*)"*")-'D."5"*",*T*=+,-$)G*
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�/�D���F�X�D�Q�W�t�D���D���F�R�Q�F�H�G�H�U���G�H�O���)�R�Q�G�R���1�D�F�L�R�Q�D�O���G�H���$�S�R�\�R���Q�R���V�X�S�H�U�D�U�i���O�R�V���������½�����S�D�U�D���O�R�V���*�U�X�S�R�V���/�R�F�D�O�H�V��

�G�H���3�O�H�Q�R���'�H�U�H�F�K�R���\���G�H���������½���S�D�U�D���O�R�V���*�U�X�S�R�V���/�R�F�D�O�H�V���2�E�V�H�U�Y�D�G�R�U�H�V�����6�L���O�R�V���G�D�W�R�V���I�X�H�U�R�Q���I�D�O�V�H�D�G�R�V����

&',3=+.'($)* $* )"* U3"%'* &'.'* #"C* ".* :")$%"%$* 2'53$,'.* ")-'%e* $D.37'($* '* =%$=$,"%* .'* "b=+.)39,*

("#3,3-3U'* (".* I%+=$* /$5'.* ",* .'*3,&"(3'-'&",-"* )37+3",-"*?)'&D."'* I","%'.G*?)^*&3)&$C*</@?*

@='3,* )"* %")"%U'* ".* ("%"5;$* ("* "g"%53-'%* .')* '553$,")* g+(353'.")C* $* "b-%'g+(353'.")C* `+"* )"* ")-3&",*

$=$%-+,')G*

6.2.5. De las aportaciones al FNA 

O"* '5+"%($* 5$,* .$* (3)=+")-$* ",* <)-'-+-$)C* .'* 5+$-'* (".* 8$,($* 2'53$,'.* ("* ?=$]$* ("D"%e*

("-"%&3,'%)"*",*".*246*("*$-$k$r*",*5')$*("*,$*=%$,+,53'&3",-$C*)"*')+&3%e,*.')*&3)&')*5+',-^')*

'=%$D'(')*='%'*".*"g"%5353$*',-"%3$%G*

/$)*I%+=$)*/$5'.")*("*N.",$*O"%"5;$*]*QD)"%U'($%")*;'D%e,*("*'=$%-'%*',+'.&",-"C*g+,-$*'*)+)*

5+$-')*$%(3,'%3')C*+,'*5',-3('(*'.*8$,($*2'53$,'.*("*?=$]$G*:$($*"..$C*)3,*="%g+353$*("*.'*#'5+.-'(*

`+"*$)-",-',*.$)*I%+=$)*/$5'.")*='%'*3,)-'%*.'*&$(3#35'539,*("*.'*'=$%-'539,G*O35;'*3,)-',53'*)"%e*

(3)5+-3('*",*.'*)37+3",-"*

?)'&D."'* 2'53$,'.* ]* )"%e* ")-3&'('* $* (")")-3&'('C* )3",($* ,"5")'%3'* &']$%^'* )3&=."* ='%'* )+*

'=%$D'539,G*

/')*'=$%-'53$,")*)"%e,*=%$7%")3U')*)"7l,*".*")-'-+)*(".*I%+=$*/$5'.H*

9:;<3$+3C?@$BA$(@A73$.A:ACI3$ �������½$

9:;<3$+3C?@$'>4A:K?B3:$ $ �������½$

6.2.6. Del contrato de financiación  

O"D"*)"%*".'D$%'($*+,*5$,-%'-$*("*5$.'D$%'539,*",-%"*</@?*@='3,*]*".*I%+=$*/$5'.*)$.353-',-"C*5+]$*

5$,-",3($*&^,3&$*)"%e*".*)37+3",-"H*

MG /')*='%-")*#3%&',-")G*

EG /')*$D.37'53$,")*%"5^=%$5')G*

FG /'* (+%'539,*(".*5$,-%'-$*("*5$.'D$%'539,G*

LG <.*=.'_$*='%'*.'*("U$.+539,*("*.')*5',-3('(")G*

TG /')*%")=$,)'D3.3('(")*",*5')$*("*3,5+&=.3&3",-$*("*5+'.`+3"%'*("*.')*='%-")G*Tc*8"5;'*]*.+7'%*

("*.'*5"."D%'539,*(".*5$,-%'-$G*

VG 83%&'*(".*N%")3(",-"C*@"5%"-'%3$*I","%'.*]*:")$%"%$*]*(".*%"=%")",-',-"*(".*I%+=$*/$5'.G*



FE*

6.2.7. Del Incumplimiento 

<.* I%+=$* /$5'.* `+"* -",7'* (3#35+.-'(")* ='%'* ("U$.U"%* .'* 5',-3('(* =%")-'('* ("D"%e* 3,#$%&'%* ("*

3,&"(3'-$*'*.'*[+,-'*2'53$,'.C*(")("*".*&$&",-$*",*`+"*-",7'*5$,$53&3",-$*("*-'.")*(3#35+.-'(")C*

`+"*)"*%"+,3%e*='%'*-$&'%*.'*("53)39,*="%-3,",-"*)$D%"*".*$-$%7'&3",-$*("*+,*=.'_$*'(353$,'.*='%'*

=%$5"("%*'*.'*("U$.+539,*]*.'*".'D$%'539,*("*+,*=.',*("*='7$)G*

<,*5')$*("*3,5+&=.3&3",-$*-$-'.*$*='%53'.*("*.'*("U$.+539,*("*.')*5',-3('(")*=%")-'(')C*(35;$*I%+=$*

/$5'.* ,$* =$(%e* U$.U"%* '* )$.353-'%* ']+('* '.* 8$,($* 2'53$,'.* ("* ?=$]$* (+%',-"* +,* ="%3$($* ",*

=%$=$%539,*'*.'*5+',-^'*,$*("U+".-'G*

/'*")5'.'*'=.35'D."*='%'*.'*("-"%&3,'539,*("*(35;$*="%3$($*")*.'*)37+3",-"H*

Deuda Pendiente de Pago Tiempo de Sanción 

�”�������½* V*&")")*

TMc���������½* M*'k$*

MJMc���������½* E*'k$)*

EJMc���������½* F*'k$)*

FJMc���������½* L*'k$)*

LJMc���������½* T*'k$)*

TJMc���������½* V*'k$)*

?(353$,'.&",-"C* ("* '5+"%($* 5$,* .')* (3)=$)353$,")* 5$,-"&=.'(')* ",* ".* !"7.'&",-$* ("* !X73&",*

1,-"%,$C*.'*?)'&D."'*I","%'.*=+"("*'5$%('%*5$,($,'%*$*%"(+53%*5+'.`+3"%*5',-3('(*'*("D"%*=$%*+,*

I%+=$*/$5'.*5$,*+,'*&']$%^'*("*-%")*5+'%-$)*("*.$)*U$-$)G*@3,*="%g+353$*(".*("D"%*("*=%$,+,53'&3",-$*

)$D%"* .'* =$)3D."* "b3)-",53'* ("* #'.-'* ("* (3.37",53'* ("D3('* $* &'.'* #"* ",* ".* 3,5+&=.3&3",-$* ("* .')*

$D.37'53$,")*(".*I%+=$*/$5'.*)$.353-',-"*$*(".*N.',*("*4$,-3,7",53'G*<,*(35;$*5')$C*.$)*&3"&D%$)*("*

.'* [+,-'* O3%"5-3U'* (".* I%+=$* /$5'.* )$.353-',-"* ("D"%e,* %")=$,("%* )$.3('%3'&",-"* ("* .'* 5',-3('(*

=%")-'('G*

6.3. Fondo Nacional de Contingencia 

6.3.1. Definición 

�(�O�� �)�R�Q�G�R�� �1�D�F�L�R�Q�D�O�� �G�H�� �&�R�Q�W�L�Q�J�H�Q�F�L�D���� �D�E�U�H�Y�L�D�G�R�� �F�R�P�R�� �)�1�&���� �H�V�� �X�Q�D�� �G�R�W�D�F�L�y�Q�� �G�H�� �����������½�� �T�X�H�� �V�H��

(")-3,'%eC*5+',($*=%$5"('C*'*'-",("%*,"5")3('(")*("*5'%e5-"%*,$*(3)5%"53$,'.C*"b5"=53$,'.")C*+%7",-")*

]*,$*=%"U3)-')*",*".*N%")+=+")-$*("*</@?*@='3,*3,353'.&",-"*'=%$D'($C*`+"*=+"(',*=%")",-'%)"*'*.$*
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.'%7$*(".* "g"%5353$C*$*D3",*5+',($* ".*5$)-"* ("*+,'* '5-3U3('(*=%"U3)-'* )"'*&']$%*("* .'*3,353'.&",-"*

=%")+=+")-'('G*

<.*8$,($*2'53$,'.*("*4$,-3,7",53'*)"7+3%e*+,'*5$,-'D3.3('(C*#3,',53'539,*]*-")$%"%^'*5$&=."-'&",-"*

3,("=",(3",-"*(".*%")-$*("*#$,($)*]*5+",-')*("*</@?*@='3,G*@3,*"&D'%7$C*".*824*("D"%e*)3"&=%"*

�W�H�Q�H�U�� �D�O�� �P�H�Q�R�V�� �����������½���� �(�Q�� �F�D�V�R�� �G�H�� �Q�R�� �O�O�H�J�D�U�� �D�� �G�L�F�K�D�� �F�X�D�Q�W�t�D���� �O�R)*D","#353$)*("*</@?*@='3,*)"%e,*

(")-3,'($)*("*&',"%'*=%3$%3-'%3'*'*5$&=."-'%*(35;$*8$,($G*

6.3.2. Casos de utilización 
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6.3.3. El procedimiento para la compensación de gastos 
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6.3.4. De las aportaciones al FNC 
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7. ELSA Development Foundation (EDF) 
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BLOQUE II: FINANCIACIÓN 

1. De la financiación Interna de ELSA Spain 
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1.1. Cuota de ELSA International -“Cuota internacional”-. 
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1.2. Cuota de ELSA Development Foundation - “Cuota EDF”-. 
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QD-",(%"&$)*')^*.'*5+$-'*3,(3U3(+'.*]*%"(+53('*='%'*.$)*I%+=$)*/$5'.")*QD)"%U'($%")G*<)-'*5+',-^'*

�V�H���G�R�P�L�Q�D�U�i���´�&�*�/�2�µ���H�Q���D�G�H�O�D�Q�W�H��*

/'* 5+$-'* 3,(3U3(+'.* ("* 5'('* I%+=$* /$5'.* ("* N.",$* O"%"5;$* A4I/NOB* )"* ;'..'* &+.-3=.35',($* .'*

4I/Q*=$%*.'*(3U3)39,*("*.$)*,l&"%$)*("*I%+=$)*/$5'.")*QD)"%U'($%")*AI/QB*",-%"*".*,l&"%$*("*

I%+=$)*/$5'.")*("*N.",$*O"%"5;$*AI/NOBG*?*5$,-3,+'539,C*)"*)+&'*'.*%")+.-'($*("*.'*&+.-3=.35'539,*

".*U'.$%*("*sG*

N$%*",("C*.'*"5+'539,*='%'*".*5e.5+.$*("*.'*5+$-'*',+'.*("*.$)*I%+=$)*/$5'.")*")*.'*)37+3",-"H*

s*t*4<O8*K*AI/NOuI/QB *

4G*I/Q*t*sKE*

4G*I/NO*t*A4I/Qv*I/QK*I/NOB*u*s *

1.3. Contribución al Fondo Nacional de Apoyo. 

<.*5e.5+.$*("*.'*5$,-%3D+539,*(".*8$,($*2'53$,'.*("*?=$]$*)"*%"'.3_'%e*5$,#$%&"*'*.$*(3)=+")-$*",*

.'*)"5539,*(")-3,'('*'*(35;$*8$,($G*

1.4. Contribución al Fondo Nacional de Contingencia. 

<.* 5e.5+.$* ("* .'* 5$,-%3D+539,* (".* 8$,($* 2'53$,'.* ("* 4$,-3,7",53'* )"* %"'.3_'%e* 5$,#$%&"* '* .$*

(3)=+")-$*",*.'*)"5539,*(")-3,'('*'*(35;$*8$,($G*



F\*

1.5. Del cobro de la cuota y la forma de pago 

/'*5+$-'*',+'.*("*</@?*@='3,*)"*,$-3#35'%e*'*.$)*I%+=$)*/$5'.")*QD)"%U'($%")*]*("*N.",$*O"%"5;$*

'*.$*.'%7$*(".*&")*("*'7$)-$*]*&"(3',-"*+,*l,35$*%"`+"%3&3",-$*("*='7$*",*".*`+"*)"*(")7.$)',*5'('*

+,$*("*.$)*5$&=$,",-")G*

/$)*I%+=$)*/$5'.")*("D"%e,*'D$,'%*.'*5+',-^'*3,(35'('*&"(3',-"*-%',)#"%",53'*$*3,7%")$*",*5+",-'*

",*".*=.'_$*3,(35'($*",*".*%"`+"%3&3",-$*("*='7$*"&3-3($C*,+,5'*3,#"%3$%*'*($)*)"&',')G*<,*-$($*

5')$C*]*)3*)"*("53("*=%$%%$7'%*".*=.'_$*=$%*".*:")$%"%$*5+',($*')^*.$*")-3&"*g+)-3#35'($C*".*='7$*("*.'*

5+$-'*("D"%e*"#"5-+'%)"*',-")*("*.'*5"."D%'539,*(".*246*("*$-$k$G*

2. De la financiación Externa de ELSA Spain 

2.1. Externals 

2.1.1. Búsqueda autónoma 

<,*'-",539,*'*.')*,"5")3('(")*("*</@?*@='3,C*".*:")$%"%$*)"*",5'%7'%e*("*.'*Dl)`+"('*("*#3,',53'539,*

)3",($* ".* N%")3(",-"* ".* l,35$* ;'D3.3-'($* ='%'* ")-'D."5"%* 5$,-'5-$* 5$,* #+",-")* =%3U'(')* "b-"%,')G*

?("&e)C* ")* ("D"%* ("* .$)* $##35"%)* 5$&+,35'%* ".* 5$,$53&3",-$* ("* +,'* =$-",53'.* 5$.'D$%'539,*

"5$,9&35'G*<.*N%")3(",-"C*5+',($*(".*"g"%5353$*("*)+*5'%7$*;']'*")-'D."53($*%".'53$,")*"b-"%,')C*)3*

(35;')*%"`+3"%",*5$.'D$%'539,*#3,',53"%'C*3,353'%e* .')* ,"7$53'53$,")* ;'D3",($*$^($*=%"U3'&",-"* '.*

:")$%"%$*)$D%"*")-"*')="5-$G*

<,*5')$* ("* `+"* ".* :")$%"%$* -",7'*5$,$53&3",-$* ("*+,'*=$)3D."*5$.'D$%'539,*#3,',53"%'*5$,*+,'*

",-3('(* =%3U'('* ("D"%e* 5$&+,35'%.$* '.* N%")3(",-"* ("* </@?* @='3,* ='%'* ")-+(3'%* .'* U3'D3.3('(* ("*

")-'D."5"%*5$,-'5-$*5$,*(35;'*",-3('(G*<,*5+'.`+3"%*5')$C*)"%e*".*N%")3(",-"*".*`+"*",-'D.'%e*".*=%3&"%*

]* )+D)37+3",-")* 5$,-'5-$)G* ?)3&3)&$C* ".* :")$%"%$* ".'D$%'%e* +,'* =%$=+")-'* ("* #3,',53'539,C*

'-",(3",($*.')*,"5")3('(")*#3,',53"%')*("*</@?*@='3,G*O35;'*=%$=+")-'*("D"*")-'D."5"%*.'*'5-3U3('(*

='%'*.'*`+"*)"*5$.'D$%'%eC*.')*U",-'g')*='%'*.'*",-3('(*]*.'*="-3539,*"5$,9&35'*A&$,"-'%3'*$*("*$-%'*

,'-+%'."_'BC*'("&e)C*("D"%e*)"%*'=%$D'('*=$%*.'* [+,-'*2'53$,'.C*'*"b5"=539,*("* '`+"..$)*5')$)*("*

"b-%"&'*+%7",53'C*",*.$)*`+"*l,35'&",-"*)"*%"`+"%3%e*.'*'=%$D'539,*=$%*='%-"*(".*N%")3(",-"G*

2.1.2. Contacto externo 

4+',($* ".* N%")3(",-"* -",7'* 5$,$53&3",-$* ("* +,'* ",-3('(* =%3U'('* 3,-"%")'('* ",* ")-'D."5"%* +,'*

5$.'D$%'539,*"5$,9&35'*("*5+'.`+3"%*-3=$*5$,*</@?*@='3,C*("D"%e*5$&+,35'%.$* '.* :")$%"%$*='%'*

=%$5"("%*'.*")-+(3$*("*(35;'*=%$=+")-'G*

:%')*)+*")-+(3$C*)"*=$,(%e*",*5$,$53&3",-$*(".*%")-$*("*.'*[+,-'*2'53$,'.*5$,*".*#3,*("*'=%$D'%*.'*

=%$=+")-'*",*5+")-39,C*)'.U$*",*'`+"..$)*5')$)*("*"b-%"&'*+%7",53'C*",*.$)*̀ +"*l,35'&",-"*)"*%"`+"%3%e*
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.'*'=%$D'539,*=$%*='%-"*(".*N%")3(",-"C*$^($*'.*:")$%"%$C*`+"*)"%e*".*",5'%7'($*("*.'*5$&+,35'539,*

5$,*(35;'*",-3('(G*

2.1.3. Formalidades 

@"* %"5$&3",('* ".'D$%'%* +,* 5$,-%'-$* ("* 5$.'D$%'539,* =$%* ")5%3-$* ",-%"* </@?* @='3,* ]* .'* ",-3('(*

=%3U'('C*`+"*("D"%e*5$,-","%C*5$&$*5$,-",3($*&^,3&$H*

MG /'*='%-")*#3%&',-")*

EG /')*$D.37'53$,")*%"5^=%$5')*

FG /'*(+%'539,*(".*5$,-%'-$*("*5$.'D$%'539,*

LG /')*%")=$,)'D3.3('(")*",*5')$*("*3,5+&=.3&3",-$*("*5+'.")`+3"%'*("*.')*='%-")*

TG 8"5;'*]*.+7'%*("*.'*5"."D%'539,*(".*5$,-%'-$*

VG 83%&'*(".*N%")3(",-"C*(".*:")$%"%$*]*(".*%"=%")",-',-"*("*.'*",-3('(*=%3U'('G*

2.2. Subvenciones públicas 

2.2.1. Responsabilidades del Tesorero Nacional 

MG !"'.3_'%* +,'* Dl)`+"('* "b;'+)-3U'* )$D%"* .')* (3#"%",-")* ']+(')* `+"* )"* $-$%7+",* '* .')*

'5-3U3('(")*"5$,9&35')*("*')$53'53$,")*]*#"("%'53$,")*]C*")="53'.&",-"C*'`+"..')*(")-3,'(')*

'*.')*#$%&'53$,")*")-+(3',-3.")G*

EG O35;'*Dl)`+"('*("D"%e*%"'.3_'%)"*'*,3U".*")-'-'.*]*'* '`+"..')*`+"*)"*$-$%7+",*'*,3U".*("*.'*

4$&+,3('(*?+-9,$&'*",*.'*`+"*)"*.$5'.35"*.'*)"("*($&353.3'%3'*("*</@?*@='3,G*

FG @3,*="%g+353$*("*.$*',-"%3$%C*".*:")$%"%$*=$(%e*D+)5'%*)+DU",53$,")*",*$-%')*5$&+,3('(")*$*

&+,353=3$)*",*.$)*`+"*;']'*+,*I%+=$*/$5'.C*')^*5$&$*)$.353-'%*.'*="-3539,*("*")'*)+DU",539,*

=$%*='%-"*(".*I%+=$*/$5'.*",*,$&D%"*("*</@?*@='3,C*)3"&=%"*]*5+',($*".*I%+=$*/$5'.*,$*

=+"('*)"%*D","#353'%3$*("*(35;'*)+DU",539,G*

LG :%')* ".* 5$,$53&3",-$* ("* +,'* =$-",53'.* )+DU",539,C* ")* ("D"%* (".* :")$%"%$* ")-+(3'%.')* ]*

U'.$%'%.'*")-3&',($*)3*")*'("5+'('*]*)+#353",-"C*("*'5+"%($*5$,*.')*,"5")3('(")*#3,',53"%')*("*

</@?*@='3,G*N'%'*"..$C*)"%e*,"5")'%3$*".'D$%'%*+,*3,#$%&"*("*.')*,"5")3('(")*("*-")$%"%^'*]*

(".*(")-3,$*`+"*)"*."*('%e*'*.'*5',-3('(*="%53D3('G*<)-"*3,#$%&"*("D"*)"%*'=%$D'($*=$%*.'*

[+,-'*2'53$,'.G*

TG j,'*U"_*")-+(3'($)*.$)*%"`+3)3-$)*("*.'*']+('*=lD.35'C*.'*U3'D3.3('(*]*.'*=%$D'D3.3('(*("*`+"*

(35;'*)+DU",539,*)"'*$-$%7'('C*.'*=%")",-'%eC*g+,-$*5$,*".*3,#$%&"C*'*.'*[+,-'*2'53$,'.*='%'*
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`+"*")-'*-",7'*5$,$53&3",-$C*]*'=%+"D"*".*3,#$%&"G*<,*".*5')$*`+"*")-"*,$*#+"%'*'=%$D'($C*

)"*("53(3%e*5$,g+,-'&",-"*.'*(")-3,'539,*("*(35;')*5',-3('(")C*]*)"*3,353'%^'*.'*'=.35'539,*'*.'*

)+DU",539,G*

VG <,)'&D.'%* ]* ".'D$%'%* -$($)* .$)* ($5+&",-$)* `+"* )"',* ,"5")'%3$)* ]* %"`+"%3($)* ='%'* .'*

'=.35'539,*'*(35;'*)+DU",539,G*N'%'*"..$C*=$(%e*)$.353-'%*5+'.`+3"%*3,#$%&'539,*`+"*,"5")3-'%'*

'*.$)*&3"&D%$)*("*.'*[+,-'*2'53$,'.C*')^*5$&$*'*.$)*:")$%"%$)*("*.$)*I%+=$)*/$5'.")C*`+"*

")-'%e,*$D.37'($)* '* %")=$,("%G*<.* %")=$,)'D."* ',-"* .')*??NN* $* ",-3('(")* .$5'.")* )"%e* ".*

@"5%"-'%3$*I","%'.*("*</@?*@='3,G*

WG 1,#$%&'%*'*.'*[+,-'*2'53$,'.*)$D%"*".*")-'($*(".*5$,5+%)$*

2.2.2. Base de datos 

<.*:")$%"%$*5%"'%e*+,'*D')"*("*('-$)*",*.'*`+"*3,5$%=$%'%e*.')*']+(')*=lD.35')*("*.')*`+"*;']'*-",3($*

5$,$53&3",-$G*O35;$*($5+&",-$*)"%e*5$&='%-3($*5$,*-$($)*.$)*I%+=$)*/$5'.")G*

BLOQUE III: DE LOS PRINCIPIOS RECTORES DE LA GESTIÓN 

RESPONSABLE 

1. De los Principios rectores de la gestión responsable - Criterios Éticos para el empleo de 

Fondos Propios 

1.1. Definición 

@"*")-'D."5",*5$&$*=%3,53=3$)*")-$)*5%3-"%3$)*X-35$)*='%'*".* "&=."$*("*#$,($)*=%$=3$)*(".* I%+=$*

/$5'.*]*(".*I%+=$*2'53$,'.C*(")-3,'($)*'*'5-3U3('(")*,$*#$%&'-3U')*="%$*",*D","#353$*"*3,-"%X)*("*.$)*

&3"&D%$)G*

1.2. Criterios 

/$)*#$,($)*(")-3,'($)*'*.')*'5-3U3('(")*,$*#$%&'-3U')*")-'%e,*.3&3-'($)*'.*FJw*(".*'5-3U$*5$%%3",-"*

,"-$G*

<.*WJw*%")-',-"*(".*'5-3U$*5$%%3",-"*,"-$*;'*("*)+="%'%*.'*5',-3('(*("*.'*5+$-'*`+"*)"*;'*("*"#"5-+'%*

=$%*='%-"*(".*I%+=$*/$5'.*'*</@?*@='3,*c5$&=%",(3",($*.'*5+$-'*3,-"%,'53$,'.C*.'*5+$-'*("*<O8*]*

.')*5$,-%3D+53$,")*'*.$)*#$,($)*,'53$,'.")c*-',-$*",*".*'k $*("*.'*)$.353-+(*(".*#$,($*)3*")-'*-$('U^'*,$*

;'*)3($*='7'('C*5$&$*.'*(".*'k$*)37+3",-"G*
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2. De la accesibilidad de las cuotas y descuentos sociales 

4$,*".*#3,*("*;'5"%*("*</@?*+,'*#"("%'539,*'55")3D."*='%'*-$($)C*)"*3,)-'*'*.$)*I%+=$)*/$5'.")*.'*

=+")-'*",*&'%5;'*("*+,*)3)-"&'*("*(")5+",-$)*)$53'.")G*<)*("53%C*.$)*(")5+",-$)*)$53'.")*-3",",*5$&$*

&3)39,*'D%3%*.'*!"(*("*</@?C*&"(3',-"*D","#353$)*"5$,9&35$)*`+"*#'U$%"_5',*.'*3,5.+)39,*("*(35;$)*

5$."5-3U$)G*

2.1. De las víctimas del Terrorismo y de la Violencia de Género; 

4$,*".*=%")",-"*(")5+",-$C*</@?*@='3,C*'*-%'UX)*("*)+)*I%+=$)*/$5'.")*%3,("*;$&",'g"*'*.')*U^5-3&')*

(".*-"%%$%3)&$*')35$&$*'*.')*U^5-3&')*("*03$.",53'*("*IX,"%$*]*"b=%")'*)+*5$&=%$&3)$*="%&',",-"*

5$,*-$(')*.')*="%)$,')*`+"*.$*;',*)+#%3($C*",*5+'.`+3"%'*("*)+)*#$%&')G*

<)-"*(")5+",-$*D+)5'C*=$%*-',-$C*&$)-%'%*+,*)37,$*("*%"5$,$53&3",-$*]*("*%")="-$C*="%$*-'&D3X,*("*

)$.3('%3('(G*</@?*@='3,*]*".*e%"'*("*-")$%"%^'*("D",*D+)5'%*)3"&=%"*.'*37+'.('(*("*$=$%-+,3('(")*]*

U".'%*=$%*".*'=$]$*3,-"7%'.*`+"*.')*U^5-3&')*]*)+)*#'&3.3')C*3,)=3%'($*=$%*.$)*=%3,53=3$)*("*37+'.('(C*,$*

(3)5%3&3,'539,C*&"&$%3'C*(37,3('(C*g+)-353'*]*U"%('(*`+"*=%$=+7,'*</@?*@='3,C*",*5$,"b39,*5$,*.$)*

O"%"5;$)*P+&',$)*]*5$,*.'*4$,)-3-+539,*<)='k$.'G*

<.*=%")",-"* (")5+",-$*)"*%"73%e*5$,#$%&"* '* .$)*=%3,53=3$)* `+"*3,)=3%',*c",*5$,5%"-$c*".*4'=^-+.$*

�4�X�L�Q�W�R�����´�$�\�X�G�D�V���H�G�X�F�D�W�L�Y�D�V�µ�����G�H�O���7�t�W�X�O�R���&�X�D�U�W�R�����´�5�p�J�L�P�H�Q���G�H���S�U�R�W�H�F�F�L�y�Q���V�R�F�L�D�O�µ������c]*",*7","%'.c*.'*

/"]* E\KEJMMC* ("* EE* ("* )"=-3"&D%"C* ("* %"5$,$53&3",-$* ]* =%$-"5539,* 3,-"7%'.* '* .')* 0^5-3&')* (".*

:"%%$%3)&$r*')^*&3)&$*)"*%"73%e*=$%*.$)*=%3,53=3$)*`+"*3,)=3%',*.'*/"]*Q%7e,35'*MKEJJLC*("*EY*("*

(353"&D%"C*("*6"(3(')*("*N%$-"5539,*1,-"7%'.*5$,-%'*.'*03$.",53'*("*IX,"%$*]*",*5$,5%"-$*("*)+*

�&�D�S�t�W�X�O�R�� �,�� ���´�(�Q*".* e&D3-$* "(+5'�W�L�Y�R�µ���� �G�H�O�� �7�t�W�X�O�R�� �,�� ���´�0�H�G�L�G�D�V�� �G�H�� �V�H�Q�V�L�E�L�O�L�]�D�F�L�y�Q���� �S�U�H�Y�H�Q�F�L�y�Q�� �\��

�G�H�W�H�F�F�L�y�Q�µ������ �,�J�X�D�O�P�H�Q�W�H�� �W�H�Q�G�U�i�� �F�R�Q�V�L�G�H�U�D�F�L�y�Q�� �G�H�� �O�R�� �U�H�J�L�G�R�� �S�R�U�� �H�O�� �D�U�W�t�F�X�O�R�� ������ ���´�%�H�F�D�V�� �\�� �D�\�X�G�D�V�� �D�O��

�H�V�W�X�G�L�R�µ�����\���H�O���D�U�W�t�F�X�O�R����VG�����D�S�D�U�W�D�G�R�V�����E�������J�����\���M�������´�'�H�U�H�F�K�R�V���\���G�H�E�H�U�H�V���G�H���O�R�V���H�V�W�X�G�L�D�Q�W�H�V�µ�����G�H���O�D���/�H�\��

Q%7e,35'*VKEJJMC*("*EM*("*(353"&D%"C*("*j,3U"%)3('(")G*

2.2. De la diversidad funcional; 

/')*="%)$,')*5$,*(3)5'='53('(*5$,#$%&',*+,*7%+=$*'&=.3$*]*U+.,"%'D."*("*"b5.+)39,*)$53'.C*")*=$%*

"..$*̀ +"*</@?*@='3,*D+)5'*3&=+.)'%*&"(3(')*̀ +"*=%$&+"U',*.'*37+'.('(*("*$=$%-+,3('(")GG*<,*U3%-+(*

("* ")-$C* ]* )3",($* 5$,)53",-")* ("* .'* %"'.3('(* ("* .$)* ")-+(3',-")* 5$,* (3)5'='53('(* `+"* ")-+(3',* ",*

,+")-%')*#'5+.-'(")*("*O"%"5;$C*</@?*@='3,*`+3"%"*#$&",-'%*`+"*")-$)*=+"(',*)"%*='%-^53=")*("*.'*

!"(*("*</@?C*)3,*`+"*)+#%',*,3,7l,*-3=$*("*(3)5%3&3,'539,G*

<.*=%")",-"*(")5+",-$*)"*%"73%e*5$,#$%&"*'*.$)*=%3,53=3$)*`+"*3,)=3%',*".*!"'.*O"5%"-$*/"73).'-3U$*

MKEJMFC*("*E\*("*,$U3"&D%"C*=$%*".*`+"*)"*'=%+"D'*".*:"b-$*!"#+,(3($*("*.'*/"]*I","%'.*("*("%"5;$)*

("*.')*="%)$,')*5$,*(3)5'='53('(*]*("*)+*3,5.+)39,*)$53'.r*=$%*.$*%"5$73($*",*.'*/"]*Q%7e,35'*EKEJJVC*
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("*F*("*&']$C*("*<(+5'539,*c%"#$%&'('*=$%*.'* /"]*Q%7e,35'*YKEJMFC*("* \* ("* (353"&D%"C*='%'* .'*

&"g$%'*("*.'*5'.3('(*"(+5'-3U'c�����\���G�H���D�F�X�H�U�G�R���F�R�Q���H�O���D�U�W�������������´�%�H�F�D�V���\���D�\�X�G�D�V���D�O���H�V�W�X�G�L�R�µ�������D�U�W������VGEGDB*

] *�����J�������´�'�H�U�H�F�K�R�V���\���G�H�E�H�U�H�V���G�H���O�R�V���H�V�W�X�G�L�D�Q�W�H�V�µ�����\���O�D���'�L�V�S�R�V�L�F�L�y�Q���D�G�L�F�L�R�Q�D�O���Y�L�J�p�V�L�P�D���F�X�D�U�W�D�����´�'�H���O�D��

�L�Q�F�O�X�V�L�y�Q���G�H���O�D�V���S�H�U�V�R�Q�D�V���F�R�Q���G�L�V�F�D�S�D�F�L�G�D�G���H�Q���O�D�V���X�Q�L�Y�H�U�V�L�G�D�G�H�V�µ�����G�H���O�D���/�H�\���2�U�J�i�Q�L�F�D�������������������G�H��������
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2.3. De las familias numerosas; 
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3. De la transition 
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4. De los principios que deben inspirar el área de Tesorería 
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+,* 3&='5-$* '&D3",-'.* )37,3#35'-3U'&",-"* )+="%3$%* '* $-%$)G* /$)* -%",")* $* D+)")* -3",",* +,*

3&='5-$*'&D3",-'.*&",$%*`+"*.$)*'U3$,")C*=$%*.$*`+"*)"*("D"%eC*",*.'*&"(3('*("*.$*=$)3D."C*

$=-'%*=$%*.$)*=%3&"%$)G*

<)-"*=%3,53=3$*,$*)$.$*D+)5'*".*%")="-$*'.*&"(3$*'&D3",-"C*",*5$,)$,',53'*5$,*.')*,+"U')*-"5,$.$7^')*

]* .$)*%"5+%)$)*#+-+%$)C*)3,$* `+"* -'&D3X,* ")-e* ("* '5+"%($*5$,* .')*3("')* ("* .'*4$&3)39,*<+%$="'G*

?("&e)C*,$)*)3-l'*+,*=')$*&e)*5"%5'*("*.$)*QDg"-3U$)*("*O")'%%$..$*@$)-",3D."*AQO@BG*
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RECURSOS HUMANOS 
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CONCEPTOS GENERALES DEL ÁREA DE RECURSOS HUMANOS 

1. Área de Recursos Humanos 
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2. Handbook de Recursos Humanos 20/21 
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3. Valores 
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4. Categorías 
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5. De la Vicepresidencia de Recursos Humanos Nacional 
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6. Grupos Locales 
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7. Obligaciones de los Officers respecto al Área: 
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8. De la Vicepresidencia de Recursos Humanos Local 

Primero.-*?*,3U".*.$5'.C*)"%e*".*035"=%")3(",-"*("*!"5+%)$)*P+&',$)*".*%")=$,)'D."*(".*e%"'G*@3*".*

I%+=$*/$5'.*,$*(3)=$,"*("*+,'*035"=%")3(",53'*='%'*")-"*e%"'C*)"%e*".*@"5%"-'%3$*I","%'.*`+3",*"g"%_'*

)+)*#+,53$,")G*

Segundo.-*8+,53$,")*]*("D"%")G*

@"*'-%3D+]",*'.*Q##35"%*%")=$,)'D."*(".*e%"'*.$5'.*)"%e,*.')*)37+3",-")H*

MG :%'D'g'%*5$,g+,-'&",-"*5$,*".*035"=%")3(",-"*("*!"5+%)$)*P+&',$)*2'53$,'.G*

EG Q%7',3_'%*)")3$,")*3,#$%&'-3U')*)$D%"*</@?*'* '`+"..$)*3,-"%")'($)*",*#$%&'%*='%-"*("*.'*

?)$53'539,C*)37+3",($*".*</@?*@='3,*N$>"%=$3,-*N%")",-'-3$,*+D35'($*",*".*</@?*@='3,*

R".5$&"*N'5S*#$%*Q##35"%)G*

FG �,�P�S�O�H�P�H�Q�W�D�U���O�D�V���H�V�W�U�D�W�H�J�L�D�V���G�H���F�D�S�W�D�F�L�y�Q���G�H���V�R�F�L�R�V���G�H�O���¶�3�U�L�P�H�U���&�L�F�O�R�·���G�H�O���i�U�H�D���G�H���5�H�F�X�U�V�R�V��

P+&',$)*(+%',-"*.')*=%3&"%')*)"&',')*(".*5+%)$*'5'(X&35$G*<.*Q##35"%*(3)=$,"*("*-$('*.'*

3,#$%&'539,*,"5")'%3'*",*".*P',(D$$S*("*!"5+%)$)*P+&',$)*



L\*

LG @"%e* ".* %")=$,)'D."* ("* .'* 5$%%"5-'* D3",U",3('C* '('=-'539,* "* 3,-"7%'539,* ("* .$)* ,+"U$)*

&3"&D%$)*(",-%$*(".*I%+=$*/$5'.G*

TG @"*3,U$.+5%'%e*",*".*(")'%%$..$*'5-3U$*("*.')*'5-3U3('(")*]*=%$]"5-$)*("*</@?G*

VG <)-+(3'%*]*','.3_'%*&"g$%')*='%'*.$)*&3"&D%$)*("*.'*[+,-'*/$5'.G*

WG 4$,U$5'%*="%39(35'&",-"*%"+,3$,")*]*"U",-$)*5$,*.$)*)$53$)G*

YG N%$&$U"%*.'*='%-353='539,*("*.$)*Q##35"%)*",*-$(')*.')*'5-3U3('(")*`+"*$%7',3_'*</@?*-',-$*

'*,3U".*.$5'.C*5$&$*,'53$,'.*"*3,-"%,'53$,'.G*

\G 6$-3U'%*'*.$)*)$53$)*='%'*`+"*5$,-3,l",*",*.'*!"(C*]*-",7',*5$,$53&3",-$)*(".*=%$5")$*='%'*

)"%*+,*Q##35"%G*

MJG I")-3$,'%* .$)* 5$,$53&3",-$)* ("* .$)* #+-+%$)* Q##35"%)C* ]* '=$]'%.$)* (+%',-"* ".* ="%3$($* ("*

-%',)3539,G*

Tercero.- <)-%+5-+%'*(".*e%"'*

<.*6$(".$*("*!"5+%)$)*P+&',$)*("*</@?*@='3,*)"*(3U3("*",*5+'-%$*535.$)H*

MG N%3&"%*435.$H*4'=-'539,*("*@$53$)*

EG @"7+,($*435.$H*8$%&'539,*]*I")-39,*("*N"%)$,'.*

FG :"%5"%*435.$H*4$&=%$&3)$*]*6',-",3&3",-$*

LG 4+'%-$*435.$H*O")="(3('*]*?.+&,3*

<)-$)*5+'-%$*535.$)*-'&D3X,*)"*=$(%e,*(",$&3,'%*1&=+.)$*@$53'.G*

Cuarto.- <)-%+5-+%'*("*.$)*435.$)*

?*)+*U"_C*")-$)*5+'-%$*535.$)*)"*(3U3(",*",*.$)*)37+3",-")*=%$5")$)H*

MG N%3&"%*435.$H*4'=-'539,*("*@$53$)*

'G ?-%'5539,*$*4'=-'539,*

DG 1,-"7%'539,*

5G O")'%%$..$*

EG @"7+,($*435.$H*8$%&'539,*]*I")-39,*("*N"%)$,'.*



TJ*

'G O")'%%$..$*]*I")-39,*(".*4$,$53&3",-$*

DG :%'3,3,7*

5G 4$'5;3,7 *

FG :"%5"%*435.$H*4$&=%$&3)$*]*6',-",3&3",-$*

'G 6$-3U'539,*

DG 4$&=%$&3)$*

5G 6',-",3&3",-$ *

LG 4+'%-$*435.$H*O")="(3('*]*?.+&,3*

'G O")="(3(' *

DG :%',)3539,*

5G ?.+&,3*

<.*%")=$,)'D."*(".*e%"'*("D"%eC*='%'*5'('*=%$5")$C*)"7+3%*.$*")-'D."53($*",*".*P',(D$$S*("*!"5+%)$)*

P+&',$)*&e)*%"53",-"G*

POLÍTICAS GENERALES EN LOS PROYECTOS DE RRHH. 

1. Proyecto ELSA 4 Schools (E4S) 
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ASOCIACIÓN ELSA SPAIN ALUMNI 
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6. Objeto 
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"b37",53'*("*`+"*X)-$)*%"=%")",-",*.'*&3-'(*&e)*+,$*(".*-$-'.*("*.$)*)$53$)G*

11. De la Junta Directiva 

Primero.-*4$&=$)3539,G*

/'*[+,-'*O3%"5-3U'*)"*5$&=$,"*("*.$)*)37+3",-")*&3"&D%$)H*

c j,*N%")3(",-"*

c j,*035"=%")3(",-"*

c j,*:")$%"%$*

c j,*@"5%"-'%3$*I","%'.*



TV*

c /'*?)'&D."'*I","%'.*=$(%e*,$&D%'%*+,*&eb3&$*("*-%")*&3"&D%$)*'(353$,'.")*("*.'*[+,-'*

O3%"5-3U'*=$%*+,*="%^$($*%",$U'D."*("*E*'k$)G*<.*,$&D%'&3",-$*)"*5"."D%'%e*",*.'*&3)&'*

#"5;'*`+"*".*,$&D%'&3",-$*(".*N%")3(",-"*$*N%")3(",-'C*(+%',-"*.'*)"7+,('*)"&','*("*","%$C*

)"7l,*=%$5"('G*

Segundo.-*8+,53$,")G*

/'*[+,-'*O3%"5-3U'*(3%37"*.$)*')+,-$)*("*.'*?)$53'539,*("*5'%'*'.*5+&=.3&3",-$*("*.$)*#3,")*("*X)-'C*

(3)=$,3",($*("* .$)*=$("%")* ,"5")'%3$)C*(",-%$*("* .$)* .^&3-")* `+"* .'* /"]* ]* .$)*=%")",-")*<)-'-+-$)*

")-'D."5",G*/$)*&3"&D%$)*)"7+3%e,*.$*")-'D."53($*",*.$)*<)-'-+-$)*("*.'*?)$53'539,*("*</@?*@='3,*

?.+&,3G*

12. Obligaciones de la Asociación 

/'*?)$53'539,*`+"('%e*5$&=%$&"-3('*=$%*'`+"..$)*'5-$)*",*.$)*`+"*5$,)-"*5$,g+,-'&",-"*.'*#3%&'*

("*)+*N%")3(",-"*]*@"5%"-'%3$G*

 *



TW*

MARKETING 

ÁREA DE MARKETING. 

1. Definición. 

<.*$Dg"-3U$*(".*&'%S"-3,7*",*</@?*")*('%*'*5$,$5"%*'.*=lD.35$*'(*"b-%'*,+")-%'*')$53'539,C*')"7+%'%*

`+"*".*&",)'g"*)"*-%',)&3-"*("*'5$%("*'*.'*1(",-3('(*4$%=$%'-3U'*]*.$)*U'.$%")*("*</@?C*]*)"*5$&=$,"*

=$%*.')*)37+3",-")*#+,53$,")H*4$&+,35'539,*<b-"%,'C*!".'53$,")*NlD.35')C*@$53'.*6"(3'*6'%S"-3,7C*

?(U"%-3)3,7*]*O3)"k$*I%e#35$G*

6'%S"-3,7*#$%&'*='%-"*("*.')*@+==$%-3,7*?%"')C*.$*`+"*3&=.35'*`+"*)+*#+,539,*=%3,53='.*U'*'*)"%*.'*

=%$&$539,C*.'*5$&+,35'539,*]*".*)$=$%-"*='%'*".*%")-$*("*e%"')* ]*("*.')* '5-3U3('(")*("*</@?G*<)*

#+,('&",-'.* .'* 5$.'D$%'539,* ("* 6'%S"-3,7* 5$,* -$(')* .')* e%"')*("* ='%'* #'U$%"5"%* .'* &"g$%*

5$&+,35'539,*"b-"%,'*("*.')*&3)&')*]*`+"*.."7+",*5$%%"5-'&",-"*'*.$)*(3#"%",-")*-'%7"-*7%$+=)*("*

</@?*`+"*)$,H*&3"&D%$)C*=$-",53'.")*&3"&D%$)C*'.+&,3*]*"b-"%,'.)G*

2. Responsabilidades de los o
vcers. 

c �5�H�V�S�H�W�D�U�� �O�D�� �,�G�H�Q�W�L�G�D�G�� �&�R�U�S�R�U�D�W�L�Y�D�� �G�H�� �(�/�6�$�� �,�Q�W�H�U�Q�D�W�L�R�Q�D�O�� �D�F�R�U�G�H�� �D�O�� �´�(�/�6�$�� �&�R�U�S�R�U�D�W�H��

�,�G�H�Q�W�L�W�\���%�U�D�Q�G�E�R�R�N�µ���H�Q���O�D�V���H�V�W�U�D�W�H�J�L�D�V���G�H���F�R�P�X�Q�L�F�D�F�L�y�Q�����O�D���L�P�D�J�H�Q���G�H���O�D���D�V�R�F�L�D�F�L�y�Q���D�G���H�[�W�U�D����

",*5','.")*$,.3,"*]*",*.$)*&'-"%3'.")*("*(3)"k$*7%e#35$r*]*",*5+3('%*".*%")="-$*'*.$)*U'.$%")*("*

</@?G*

c /'*=%$(+5539,* ("*&'-"%3'.")* ("*&'%S"-3,7* )"*%"'.3_'%e*",*5$,5$%(',53'*5$,* .')*%"7.')* ("*

+,3#$%&3('(*5$%=$%'-3U'*")-'D."53(')*=$%*</@?*]*(")'%%$..'(')*=$%*</@?*@='3,C*')^*5$&$*

("*.'*&'%5'*</@?*@='3,G*

c :$($)*.$)*&'-"%3'.")*("*6'%S"-3,7*("D"%e,*&$)-%'%*".*.$7$-3=$*("*</@?*",*.')*5$,(353$,")*

�H�V�W�D�E�O�H�F�L�G�D�V�� �S�R�U�� �O�D�V�� �U�H�J�O�D�V�� �G�H�� �,�G�H�Q�W�L�G�D�G�� �&�R�U�S�R�U�D�W�L�Y�D�� �G�H�O�� �´�(�/�6�$�� �&�R�U�S�R�U�D�W�H�� �,�G�H�Q�W�L�W�\��

�+�D�Q�G�E�R�R�N�µ��*

3. Responsabilidades de los Grupos Locales. 

c I'%',-3_'%*.'*=%$-"5539,*("*.'*&'%5'*</@?*]*</@?*@='3,G*

c 1&=."&",-'%*]*5$%%"73%*.')*%"7.')*("*+,3#$%&3('(*",*".*I%+=$*/$5'.G*

c 4$,)+.-'%*'.*I%+=$*2'53$,'.*",*5')$*("*(+('*%".'-3U'*'*.'*3&'7",*5$%=$%'-3U'G*

c 6',-","%*.'*5$&+,35'539,*"b-"%,'*=$%*%"(")*)$53'.")*'.*&",$)*5$,*($)*5+",-')C*)3",($*+,'*

("*"..')*8'5"D$$SG*



TY*

4. Responsabilidades de ELSA Spain. 

c I'%',-3_'%*.'*=%$-"5539,*("*.'*&'%5'*</@?*]*'=.35'%*.')*,$%&')*("*+,3#$%&3('(*",*</@?*",*

.$)*%")="5-3U$)*7%+=$)G*

c ?)"7+%'%)"*("*`+"*.$)*I%+=$)*/$5'.")*-",7',*5$,$53&3",-$*)$D%"*.')*%"7.')*("*+,3#$%&3('(G*

c @+="%U3)'%*".*5$%%"5-$*+)$*("*.')*%"7.')*("*+,3#$%&3('(*]*'=.35'%.')*",*.$)*I%+=$)*/$5'.")*]*

')"7+%'%)"*("*`+"*-$(')*.')*3,#%'553$,")*)"*5$%%37",*3,&"(3'-'&",-"*]*)"*".3&3,',*.$)*"%%$%")G*

c 4$,)+.-'%*'*</@?*1,-"%,'-3$,'.*",*5')$*("*(+('*%".'-3U'*'*.'*3&'7",*5$%=$%'-3U'G*

c 6',-","%*.'*5$&+,35'539,*"b-"%,'*'.*&",$)*",*-%")*5','.")*("*5$&+,35'539,C*)3",($*+,'*("*

"..')*8'5"D$$S*]*.'*)"7+,('*:>3--"%G*

c !"'.3_'%*'*=%3,53=3$*("*5+%)$*.'*<)-%'-"73'*("*6'%S"-3,7C*4$&+,35'539,*]*!".'53$,")*NlD.35')*

='%'*".*&3)&$*&',('-$G*

IDENTIDAD CORPORATIVA. 

1. Introducción. 

N%$-"7"%*.'*&'%5'*</@?*")*&+]*3&=$%-',-"G*?("&e)*("*`+"*("&+")-%'*.'*="%-",",53'*'*+,'*&3)&'*

%"(* 3,-"%,'53$,'.* 5$,* &e)* ("* FT* 'k$)* ("* ;3)-$%3'C* .'* &'%5'* </@?* %"=%")",-'* .$)* U'.$%")* ("* .'*

')$53'539,C*".*%"5$%%3($*;3)-9%35$C*)+*%"."U',53'*3,)-3-+53$,'.*]*)+*3&=$%-',53'*3,-"%,'53$,'.G*<.*+)$*

`+"*)"*("D'*%"'.3_'%*("*")-'*&'%5'*("D"*")-'%*5$,#$%&"*'*)+*3(",-3('(*5$%=$%'-3U'*]*.$)*U'.$%")*("*.'*

&3)&'G*<,*</@?*#$%&'&$)*='%-"*("*+,*-$($C*]*".*-$($*,$)*('*U'.$%*5$&$*')$53'539,G*/')*'5-3U3('(")*

`+"* $%7',35"&$)* )$,* 3,("=",(3",-")C* ="%$* ")* `+"* </@?* -3","* ")"* =.+)* ("* 3,-"%,'53$,'.3_'539,C*

7.$D'.3('(*]*=$("%*`+"*,$)*(3#"%",53'*("*.')*$-%')*')$53'53$,")*`+"*=$(%^'*;'D"%*",*,+")-%'*#'5+.-'(G*

/')*-3=$7%'#^')*("*.'*')$53'539,*)"*+,3#$%&3_',*")-'D."53",($*`+"C*",*.$)*-"b-$)*"(3-'($)*",*,$&D%"*

�G�H�O���*�U�X�S�R���/�R�F�D�O���R���G�H�O���*�U�X�S�R���1�D�F�L�R�Q�D�O�����O�R�V���W�t�W�X�O�R�V���G�H�E�H�U�i�Q���H�V�F�U�L�E�L�U�V�H���H�Q���O�D���I�X�H�Q�W�H���W�L�S�R�J�U�i�I�L�F�D���´�/�D�W�R�µ��

]*".*%"('5-'($C*'*)+*U"_C*",*5+'.`+3"%*-3=$*("*#+",-"*-�L�S�R�J�U�i�I�L�F�D���H�V�W�L�O�R���´�*�D�U�D�P�R�Q�G�µ��*

2. Colores y topografía. 

/$)*5$.$%")*$#353'.")*("*</@?*)$,*".*D.',5$C*,"7%$C*,'%',g'*]*7%3)*")="53#35'($)*",*!IaC*P:6/*",*

.'*=e73,'*ME*(".*a%',(D$$S*("*41*("*</@?*1,-"%,'-3$,'.G*?)^C*",*".*a%',(D$$S*("*14*)"*")-'D."5",*

�F�R�O�R�U�H�V�� �´�V�X�S�S�R�U�W�L�Y�H�µ�� �T�X�H�� �G�H�U�L�Y�D�Q�� �G�H�� �O�R�V�� �S�U�L�Q�F�L�S�D�O�H�V�� ���S�i�J�L�Q�D�V�� ��L* ]* MTB* ='%'*+-3.3_'%* 5$&$* 5$.$%")*

5$&=."&",-'%3$)*",*.$)*&'-"%3'.")G*



T\*

@"*=%$5"("%e*'*.'*+-3.3_'539,*("*3&e7",")C*U^("$)C*'+(3$)*)3,*%")-%3553$,")*("*5$=]%37;-*]*.3D%")G*@"*

=%$=$%53$,'%e* +,* D',5$* ("* 3&e7",")* .3D%")* (")("* ".* 7%+=$* ,'53$,'.G* ?.7+,')* ("* .')* >"D)* )$,H*

="b".)G5$&K*+,)=.');*K*=3b'D']G*

3. Logotipo. 

*
�5�H�S�U�H�V�H�Q�W�D�F�L�y�Q���J�U�i�À�F�D���$$

c <.* .$7$-3=$*("*</@?*)"*+-3.3_'%e*)"*+-3.3_'%e*)$.$*='%'*%"=%")",-'%* '*</@?*$* .')* '5-3U3('(")*

%"'.3_'(')*",*".*)",$*("*.'*')$53'539,G*<.*.$7$-3=$*,$*)"*+-3.3_'%e*("*&',"%'*`+"*('k"*.'*3&'7",*

=$)3-3U'*]*=%$#")3$,'.*("*</@?*$*("*5+'.`+3"%*$-%'*&',"%'*`+"*=+(3"%'*('k'%*.'*%"=+-'539,*("*

.'*')$53'539,G*<.*.$7$-3=$*,$*)"*+-3.3_'%e*("*+,'*&',"%'*`+"*=$(%^'*",-%'%*",*5$,#.35-$*5$,*".*

")-'($*,$*=$.^-35$*$*,$*='%-3('%3$*("*</@?G*

c <.*.$7$-3=$*("*</@?*5$,)-'*("*($)*='%-")H*".*(3)"k$*]*".*)+D-^-+.$G*@$.$*5+',($*".*(3)"k$*]*".*

)+D-^-+.$*'='%"5",*g+,-$)*",*.')*=%$=$%53$,")*]*5$.$%")*5$%%"5-$)*")-"*=+"("*)"%*%"5$,$53($*",*

-',-$*`+"*.$7$-3=$*("*</@?C*)3,*="%g+353$*("*.'*"b5"=539,*5$,-",3('*",*".*'='%-'($*)37+3",-"G*

c <b5"=53$,'.&",-"C* ".* .$7$-3=$*=+"("* '='%"5"%* )3,* ".* )+D-^-+.$*5+',($* .')*5$,(353$,")* ("* )+*

+-3.3_'539,* %"`+3%3"%",* ("* +,* -'&'k$* )37,3#35'-3U'&",-"* ="`+"k$* $* 5+',($* ".* =%$7%'&'* $* ".*

(3)"k$* 3&=3('* )+*5$.$5'539,G* <,* ")"* 5')$C* ,$* )"* +-3.3_'%e* ",* 5$&D3,'539,* 5$,* ,3,7l,* $-%$*

)+D-^-+.$*$*,$&D%"G*N$%*)37,3#35'-3U'&",-"*="`+"k$*)"*",-3",("*`+"*.'*',5;+%'*(".*(3)"k$*#+"%"*

("*FJ*&&*$*&",$)G*/'*"b5"=539,*,$*)"*'=.35'*'*.')*-'%g"-')*("*=%")",-'539,C*&"&D%"-")C*)$D%")*

]*=+D.35'53$,")*(373-'.")G*/'*=+D.35'539,*(373-'.*3,5.+]"*A="%$*,$*)"*.3&3-'*'B*.')*=e73,')*>"D*]*.')*

%"(")*)$53'.")G*

c N$%*+,'*%'_9,*")="5^#35'C*.')*(3&",)3$,")*(".*.$7$-3=$*=+"(",*)"%*'.-"%'(')C*="%$*")'*'.-"%'539,*

",*,3,7l,*5')$*=$(%e*'#"5-'%*'*)+)*=%$=$%53$,")G*

c /$)*)+D-^-+.$)*)"*")5%3D3%e,*",*.'*#+",-"*-3=$7%e#35'*<a*I'%'&$,(G*



VJ*

!  <.*)+D-^-+.$*")-'%e*="%#"5-'&",-"*5",-%'($*D'g$*".*(3)"k$*5$,*+,*")='53'&3",-$*"`+3U'.",-"*

'.*',5;$*("*.'*."-%'*{/{*",*".*(3)"k$r*?*.'*`+"*)"*%"#3"%"*sG*

!  <.*5$.$%*(".*)+D-^-+.$*)"%e*".*&3)&$*`+"*".*(".*.$7$-3=$G*

!  /$)*)+D-^-+.$)*("D",*'='%"5"%*)9.$*",*3,7.X)G*

c /$)*I%+=$)*2'53$,'.")*]*/$5'.")*+)'%e,*".*.$7$-3=$*("*</@?*",*5$&D3,'539,*5$,*".*,$&D%"*

("*)+*%")="5-3U$*7%+=$G*

c /'*(",$&3,'539,*3,-"%,'*(".*I%+=$*2'53$,'.*$*/$5'.*)"*")5%3D3%e*",*.'*#+",-"*<a*I'%'&$,(G*

!  <.*,$&D%"*("D"*")-'%*",*".*&3)&$*-'&'k$*]*5$.$%*`+"*".*)+D-^-+.$G*

!  <.*,$&D%"*)"*")5%3D3%e*",*."-%')*&']l)5+.')G*

!  <.*,$&D%"*("D"*")-'%*="%#"5-'&",-"*5",-%'($*D'g$*".*)+D-^-+.$*5$,*+,*")='53'($*#3g$*("*sC*

5$&$*)"*&",53$,'*",*MGTG*

!  /'*(",$&3,'539,*("D"*'='%"5"%*",*3,7.X)*)$.$*",*".*5')$*(".*I%+=$*2'53$,'.G*

c <.*.$7$-3=$*("*</@?*(")5%3-$*]*%"=%")",-'($*",*".*",*.'*%"=%")",-'539,*7%e#35'*?*(".*=%")",-"*

'='%-'($* ("D"* )"%* +-3.3_'($* l,35'&",-"* =$%* </@?* 1,-"%,'-3$,'.G* |,35'&",-"* </@?*

1,-"%,'-3$,'.*=+"("*'+-$%3_'%*'*$-%$)*'*+-3.3_'%*".*.$7$-3=$*("*</@?G*

c /'*U"%)39,*")5%3-'*(".*)+D-^-+.$*'D%"U3'($*")H*</@?G*4+',($*)"*+-3.3_'*5$,*".*,$&D%"*(".*I%+=$*

/$5'.*$*2'53$,'.C*)"*")5%3D3%e*5$&$*",*".*"g"&=.$*5$,-",3($*",*.'*%"=%")",-'539,*7%e#35'*a*(".*

=%")",-"*'='%-'($H*

*
�5�H�S�U�H�V�H�Q�W�D�F�L�y�Q���*�U�i�À�F�D���%$

c <.*.$7$-3=$*)9.$*=+"("*'='%"5"%*",*.$)*)37+3",-")*5$.$%")H*



VM*

*

?_+.*</@?H* 46ZoH*MJJ*YT*J**J* !IaH*MJ****LY****MFT* P<sH*}J?FJYW*

2"7%$H* * 46ZoH*J*****J***J**MJJ* !IaH*J ******J******J* P<sH*}JJJJJJ*

a.',5$H** 46ZoH*J******J**J**J* !IaH*ETT**ETT**ETT* P<sH*}888888 *

I%3)H* * 46ZoH*J******J**J**VJ* !IaH*MJE**MJE**MJE* P<sH*}VVVVVV*

c 2$*)"*'k'(3%e,*"#"5-$)*'(353$,'.")C*',3&'53$,")*+*$%,'&",-'53$,")*'.*.$7$-3=$G*

4. Fuentes. 

�/�D���I�X�H�Q�W�H���X�W�L�O�L�]�D�G�D���H�Q���O�R�V���W�t�W�X�O�R�V���\���H�Q���O�R�V���P�D�W�H�U�L�D�O�H�V���J�U�i�I�L�F�R�V���V�H�U�i���´�/�D�W�R�µ���H�Q���V�X�V��U'%3',-")*AP'3%.3,"C*

�5�H�J�X�O�D�U�����%�O�D�F�N�����%�R�O�G�����/�L�J�K�W�«�������(�O���F�X�H�U�S�R���G�H���O�R�V���G�R�F�X�P�H�Q�W�R�V���G�H�E�H�U�i���H�V�W�D�U���H�Q���I�X�H�Q�W�H���´�(�%���*�D�U�D�P�R�Q�G�µ��

�S�X�G�L�H�Q�G�R���L�Q�F�O�X�L�U�V�H���R�W�U�D�V���Y�D�U�L�H�G�D�G�H�V���G�H���´�*�D�U�D�P�R�Q�G�µ�����F�R�P�R���´�$�G�R�E�H���*�D�U�D�P�R�Q�G�µ��*

ELSA SPAIN BRANDING. 

1. Disposiciones generales. 

/'* &'%5'* ("* </@?* @='3,* )"* %"#"%3%e* '* .$)* =%$=3$)* =%$(+5-$)* ("* </@?* @='3,C* )+)* .$7$-3=$)* "*

3(",-3#35'53$,")G*N'%'*&',-","%*.'*")-'D3.3('(*]*.'*#$%&'.3('(*("*5'%'*'.*"b-"%3$%C*.'*&'%5'*</@?*@='3,*

&',-",(%e*".*&3)&$*D%',(3,7*",*-$($)*)+)*=%$(+5-$)G*?)^C*.$)*I%+=$)*/$5'.")*("D"%e,*%")="-'%*.'*

&'%5'*("*</@?*@='3,*]*.$)*.$7$)*7","%'.")*='%'*)+)*=%$=3$)*=%$(+5-$)G*

2. Logos de ELSA Spain. 

:$($)* .$)* =%$(+5-$)* ("* </@?* @='3,* A</@?* @='3,* /'>* !"U3">C* </@?* @='3,* 6$$-* 4$+%-*

�&�R�P�S�H�W�L�W�L�R�Q�����(�/�6�$���6�S�D�L�Q���6�W�X�G�\���9�L�V�L�W�V�����(�/�6�$���6�S�D�L�Q���,�Q�V�W�L�W�X�W�L�R�Q�D�O���9�L�V�L�W�V�«�����W�H�Q�G�U�i�Q���H�O���P�L�V�P�R���H�V�W�L�O�R��

("*.$7$*]*#+",-"G*

�5�H�S�U�H�V�H�Q�W�D�F�L�y�Q���*�U�i�À�F�D���$�����H�O���I�R�Q�G�R���H�V�W�i���H�Q���Q�H�J�U�R���S�D�U�D���T�X�H���V�H���Y�L�V�X�D�O�L�F�H���H�O���V�X�E�W�t�W�X�O�R���H�Q���E�O�D�Q�F�R����$

*



VE*

c <.* .$7$*("* .$)*=%$(+5-$)*("*</@?*@='3,*)"* ("D"%e*+-3.3_'%*g+,-$* '.* .$7$*("*</@?*@='3,*("*

</@?G*<.*.$7$-3=$*,$*)"*+-3.3_'%e*("*&',"%'*`+"*('k"*.'*3&'7",*=$)3-3U'*]*=%$#")3$,'.*("*</@?*

$*("*5+'.`+3"%*$-%'*&',"%'*`+"*=+(3"%'*('k'%*.'*%"=+-'539,*("*.'*')$53'539,G*<.*.$7$-3=$*,$*)"*

+-3.3_'%e*("*+,'*&',"%'*`+"*=$(%^'*",-%'%*",*5$,#.35-$*5$,*".*5'%e5-"%*'=$.^-35$*$*'='%-3('%3$*("*

</@?G*

c <.*.$7$*,$*=$(%e*)"%*'.-"%'($*,3*&$(3#35'($*,3*)"*."*=$(%e,*'k'(3%*$%,'&",-'53$,")G*

c <.*.$7$-3=$*("*.$)*=%$(+5-$)*("*</@?*@='3,*5$,)-'*("*-%")*='%-")H*-^-+.$*]*)+D-^-+.$*M*]*)+D-^-+.$*

/'*#+",-"*("*-$($)*-^-+.$)*]*)+D-^-+.$)*)"%e*.'*/?:Q*aQ/OG*

!  �(�O���W�t�W�X�O�R���W�H�Q�G�U�i���O�D�V���V�L�J�O�D�V���´�(�6�µ���V�H�J�X�L�G�D�V���G�H���O�D�V���V�L�J�O�D�V���G�H�O���S�U�R�G�X�F�W�R�����(�6�,�9�����(�6�/�5�����(�6�0�&�&����

5$,*+,*&^,3&$*("*FVJ*=G*("*-'&'k$G*

!  �(�O���V�X�E�W�t�W�X�O�R�������H�V�S�H�F�L�I�L�F�D�U�i���´�(�/�6�$���6�S�D�L�Q�µ���H�Q�����������S��*

!  <.*)+D-^-+.$*E*")="53#35'%e*".*,$&D%"*("*.'*'5-3U3('(*5$%%")=$,(3",-"*A1,)-3-+-3$,'.*03)3-C*

�0�R�R�W���&�R�X�U�W���&�R�P�S�H�W�L�W�L�R�Q�����/�D�Z���5�H�Y�L�H�Z�«��G*

c <.*5$.$%*(".*-^-+.$*]*".*)+D-^-+.$*M*)"%e*".*)37+3",-"*",*")-$)*("-"%&3,'($)*=%$(+5-$)H*

<@10H*2'%',g'* * * 46ZoH*J*VL*\L*J* !IaH*ETT*MMV*J** P<sH*}##WLJJ*

<@/!H*?_+.* * * 46ZoH*MJJ*YT*J*J* !IaH*MJ*LY*MFT** P<sH*}J'FJYW*

<@N2NH*?_+.* * * 46ZoH*\L*VE*J*J* !IaH*J*MJE*EJL** P<sH*}JJVV55*

</@?*@='3,*a%',(H*a.',5$* 46Zo*J*J*J*J* * !Ia*ETT*ETT*ETT* P<sH*}######*

<@644H*!$g$* * * 46ZoH*F*\T*YE*J** !IaH*EJL*TM*TM** P<sH*}55FFFF*

c <.*5$.$%*(".*)+D-^-+.$*F*)3"&=%"*)"%e*".*)37+3",-"*

a.',5$H*** * * 46ZoH*J*J*J*J* * *!IaH*ETT*ETT*ETT** P<sH*}######*

3. Logo para los productos de los Grupos Locales. 

/$)*I%+=$)*/$5'.")*=$(%e,*+-3.3_'%*='%'*)+)*=%$=3$)*=%$(+5-$)*".*&$(".$*D')"*(".*.$7$*(".*7%+=$*

,'53$,'.G*

<,*5')$*("*`+"*)"*("53('*+-3.3_'%*")-"*&$(".$*D')"C*("D"%e*-'&D3X,*&',-","%*".*#$%&'-$*

c :^-+.$*~*@1I/?@*I!jNQ*/Q4?/*Z*N!QOj4:Q *



VF*

c @+D-^-+.$*~*2$&D%"*(".*7%+=$*.$5'.*

c @+D-^-+.$*E*~*2$&D%"*(".*=%$(+5-$*

*

4. Logo de los National Council Meetings. 

c <,*-$($)*.$)*246*("*</@?*@='3,*("D"%e*&',-","%)"*".*&3)&$*.$7$*")-'D."53($*",*".*4$,-%'-$*

("*@"("*(".*246*",-%"*</@?*@='3,*]*".*I%+=$*/$5'.G*

c <.*.$7$*,$*=$(%e*)"%*'.-"%'($*,3*&$(3#35'($*,3*)"*."*=$(%e,*'k'(3%*$%,'&",-'53$,")G*

c �/�D���I�X�H�Q�W�H���G�H�O���O�R�J�R���G�H�E�H�U�i���V�H�U���O�D���/�D�W�R���%�O�D�F�N���H�Q���O�D�V���V�L�J�O�D�V���´�1�&�0�µ���\���/�D�W�R���5�H�J�X�O�D�U���H�Q���H�O���Q�R�P�E�U�H���G�H��

�O�D���F�L�X�G�D�G���\���´�(�/�6�$���6�S�D�L�Q�µ��*

c <.*5$.$%*("*.'*#+",-"*("*.'*53+('(C*5$&$*("*</@?*@='3,*5$&$*("*.'*.^,"'*)"='%'-3U'*)"%e*)3"&=%"*

a.',5$*}888888*P:6/*'%%3D'*%"#"%3($G*<.*5$.$%*("*.')*)37.')*246*=$(%e*U'%3'%G*

*



VL*

5. ELSA Spain Brand. 

<.*#3,*("*.'*&'%5'*</@?*@='3,*")*=%$&$53$,'%*",*5$,g+,-$*-$($)*.$)*7%+=$)*.$5'.")*",*%".'539,*'*.')*

@-+(]*03)3-)C*1,)-3-+-3$,'.*03)3-)* ]*=%$]"5-$)* `+"* -",7',*+,* '-%'5-3U$* -+%^)-35$*7","%'.* '.*%")-$* ("*

7%+=$)*("*.'*%"(G*

<.*.$7$*("*.'*6'%5'*</@?*@='3,*("D"%e*)"%*".*%"7+.'($*',-"%3$%&",-"*5$,*.$)*5$.$%")*="%-3,",-")G*

@"%e* %")=$,)'D3.3('(* ("* .'* [+,-'* 2'53$,'.* ",5'%7'%)"* ("* %"5$=3.'%* ]* '5-+'.3_'%* .'* 3,#$%&'539,*

5$%%")=$,(3",-"*'*.')*53+('(")*]*'*.$)*7%+=$)*.$5'.")G*

@"%e*%")=$,)'D3.3('(*(".*I%+=$*/$5'.*$-$%7'%*'*.'*[+,-'*2'53$,'.*.'*3,#$%&'539,*`+"*")-'*%"`+3"%'C*

')^*5$&$*'5-+'.3_'%.'*="%-3,",-"&",-"G*

23,7l,* I%+=$* /$5'.*=$(%e*(")'%%$..'%*=$%*)^*&3)&$* .'*&'%5'*</@?*@='3,* `+"*)"%e*("* ($&3,3$*

"b5.+)3U'&",-"*(".*7%+=$*,'53$,'.G*

COMUNICACIÓN EXTERNA Y RELACIONES PÚBLICAS. 

1. General. 

c </@?*@='3,*]*.$)*I%+=$)*/$5'.")*5$,-'%e,*5$,*.$)*="%#3.")*",*.')*%"(")*)$53'.")*5$,*.'*#3,'.3('(*

("*5$,-%3D+3%*'*.'*U3)39,*("*,+")-%'*')$53'539,*=$,3X,($)"*'.*'.5',5"*("*)+)*)$53$)C*)3&='-3_',-")*

]*=$-",53'.")*3,-"%")'($)*(3U+.7',($*)+*'5-3U3('(C*

c </@?*@='3,*]*.$)*I%+=$)*/$5'.")*5+&=.3%e,*5$,*.'*3(",-3('(*5$%=$%'-3U'*("*</@?*3,-"%,'53$,'.*

-',-$*",*".*5$,-",3($*=+D.35'($C*5$&$*",*.'*3&'7",C*",*.')*#$-$)*]*-"b-$*("*.')*(")5%3=53$,")G*

c /'* [+,-'* 2'53$,'.* =$(%e* ")-'D."5"%* (3%"5-%35")* ",* ".* &$($* ",* `+"* .$)* I%+=$)* /$5'.")* )"*

"b-"%,'.35",*",*.$)*(3)-3,-$)*5','.")*",*.^,"'C*]'*)"'*",*)+*&3)&'*3&'7",*5$&$*",*.'*#$%&'*",*

`+"* .')* 5$&+,35'53$,")C* 7%e#35')* $* ")5%3-')C* )"* =+"(',* =+D.35'%C* '* -%'UX)* ("* .'* <)-%'-"73'* ("*

6'%S"-3,7C*4$&+,35'539,*]*!".'53$,")*NlD.35')*`+"*("D"%e*")-'D."5"%*'*=%3,53=3$*("*5+%)$G*

c </@?*@='3,*("D"%e*&',-","%*'5-3U3('(*",* '.*&",$)*-%")*="%#3.")*",*(3#"%",-")*%"(")*)$53'.")*

)3",($*+,'*("*"..')*8'5"D$$SG*

c /$)*I%+=$)*/$5'.")*("D"%e,*&',-","%*'5-3U3('(*",*'.*&",$)*($)*="%#3.")*",*(3#"%",-")*%"(")*

)$53'.")C*)3",($*+,'*("*"..')*8'5"D$$SG*

2. Facebook. 

c /$)*I%+=$)*/$5'.")*]*".*I%+=$*2'53$,'.*=$(%e,*5$,-'%*5$,*)+*=%$=3$*5','.*$,.3,"*",*")-'*%"(*

)$53'.G*



VT*

c @9.$*)"*="%&3-3%e*+,*="%#3.*=$%*I%+=$*</@?*

c �(�O�� �S�H�U�I�L�O�� �G�H�O�� �*�U�X�S�R�� �G�H�E�H�U�i�� �V�H�U�� �H�Q�� �I�R�U�P�D�W�R�� �G�H�� �´�S�i�J�L�Q�D�µ���� �H�V�W�R�� �H�V���� �Q�R�� �V�H�� �S�H�U�P�L�W�L�U�i�Q�� �S�H�U�I�L�O�H�V��

�´�S�H�U�V�R�Q�D�O�H�V�µ���G�H���J�U�X�S�R�V���(�/�6�$��*

c <.*="%#3.*(".*I%+=$*("D"%e*-","%*".*,$&D%"*$#353'.C*3,5.+]",($*".*,$&D%"*("*.'*53+('(*]*".*7+3$,*

5+',($*#+"%'*".*,$&D%"*("*)+*5%"'539,G*

c <.*I%+=$*2'53$,'.*]*.$)*I%+=$)*/$5'.")*("D"%e,*$D)"%U'%*.'*+,3#$%&3('(*",*.'*"."5539,*("*)+*

3&'7",*("*="%#3.C*`+"*("D"%e*'-","%)"*'*.'*(3%"5539,*(".*I%+=$*2'53$,'.*("*5$,#$%&3('(*5$,*

</@?*1,-"%,'53$,'.G*

c <.*I%+=$*2'53$,'.* ]* .$)*I%+=$)*/$5'.")* '(`+3"%",*.'*$D.37'539,*("*(3#+,(3%C*'("&e)*("*.')*

=%$=3')C* .')* '5-3U3('(")* ]* "U",-$)*$%7',3_'(')* ",* ".* )",$* ("* .$)* ")-'&",-$)* )+="%3$%")* ("* .'*

')$53'539,*5$,*".*#3,*("*')"7+%'%*`+"*)"*.."7+",*'*=$,"%*",*5$,$53&3",-$*(".*-'%7"-*7%$+=r*",*

D')"*'*.'*<)-%'-"73'*("*4$&+,35'539,C*6'%S"-3,7*]*!".'53$,")*NlD.35')*")-'D."53('*",*")"*5+%)$G*

3. Twitter. 

c /$)*I%+=$)*/$5'.")*]*".*I%+=$*2'53$,'.*=$(%e,*5$,-'%*5$,*)+*=%$=3$*5','.*$,.3,"*",*")-'*%"(*

)$53'.G*

c @9.$*)"*="%&3-3%e*+,*="%#3.*=$%*I%+=$*</@?G*

c <.*="%#3.*(".*I%+=$*("D"%e*-","%*".*,$&D%"*$#353'.C*3,5.+]",($*".*,$&D%"*("*.'*53+('(*]*".*7+3$,*

5+',($*#+"%'*".*,$&D%"*("*)+*5%"'539,G*

c <.*I%+=$*2'53$,'.*]*.$)*I%+=$)*/$5'.")*("D"%e,*$D)"%U'%*.'*+,3#$%&3('(*",*.'*"."5539,*("*)+*

3&'7",*("*="%#3.C*`+"*("D"%e*'-","%)"*'*.'*(3%"5539,*(".*I%+=$*2'53$,'.*("*5$,#$%&3('(*5$,*

</@?*1,-"%,'53$,'.G*

c <.*I%+=$*2'53$,'.* ]* .$)*I%+=$)*/$5'.")* '(`+3"%",*.'*$D.37'539,*("*(3#+,(3%C*'("&e)*("*.')*

=%$=3')C* .')* '5-3U3('(")* ]* "U",-$)*$%7',3_'(')* ",* ".* )",$* ("* .$)* ")-'&",-$)* )+="%3$%")* ("* .'*

')$53'539,*5$,*".*#3,*("*')"7+%'%*`+"*)"*.."7+",*'*=$,"%*",*5$,$53&3",-$*(".*-'%7"-*7%$+=r*",*

D')"*'*.'*<)-%'-"73'*("*4$&+,35'539,C*6'%S"-3,7*]*!".'53$,")*NlD.35')*")-'D."53('*",*")"*5+%)$G*

4. Instagram. 

c /$)*I%+=$)*/$5'.")*]*".*I%+=$*2'53$,'.*=$(%e,*5$,-'%*5$,*)+*=%$=3$*5','.*$,.3,"*",*")-'*%"(*

)$53'.G*

c @9.$*)"*="%&3-3%e*+,*="%#3.*=$%*I%+=$*</@?G*



VV*

c <.*="%#3.*(".*I%+=$*("D"%e*-","%*".*,$&D%"*$#353'.C*3,5.+]",($*".*,$&D%"*("*.'*53+('(*]*".*7+3$,*

5+',($*#+"%'*".*,$&D%"*("*)+*5%"'539,G*

c <.*I%+=$*2'53$,'.*]*.$)*I%+=$)*/$5'.")*("D"%e,*$D)"%U'%*.'*+,3#$%&3('(*",*.'*"."5539,*("*)+*

3&'7",*("*="%#3.C*`+"*("D"%e*'-","%)"*'*.'*(3%"5539,*(".*I%+=$*2'53$,'.*("*5$,#$%&3('(*5$,*

</@?*1,-"%,'53$,'.G*

c <.*I%+=$*2'53$,'.* ]* .$)*I%+=$)*/$5'.")* '(`+3"%",*.'*$D.37'539,*("*(3#+,(3%C*'("&e)*("*.')*

=%$=3')C* .')* '5-3U3('(")* ]* "U",-$)*$%7',3_'(')* ",* ".* )",$* ("* .$)* ")-'&",-$)* )+="%3$%")* ("* .'*

')$53'539,*5$,*".*#3,*("*')"7+%'%*`+"*)"*.."7+",*'*=$,"%*",*5$,$53&3",-$*(".*-'%7"-*7%$+=r*",*

D')"*'*.'*<)-%'-"73'*("*4$&+,35'539,C*6'%S"-3,7*]*!".'53$,")*NlD.35')*")-'D."53('*",*")"*5+%)$G*

5. LinkedIn 

c /$)*I%+=$)*/$5'.")*]*".*I%+=$*2'53$,'.*=$(%e,*5$,-'%*5$,*)+*=%$=3$*5','.*$,.3,"*",*")-'*%"(*

)$53'.G*

c @9.$*)"*="%&3-3%e*+,*="%#3.*=$%*I%+=$*</@?G*

c <.*="%#3.*(".*I%+=$*("D"%e*-","%*".*,$&D%"*$#353'.C*3,5.+]",($*".*,$&D%"*("*.'*53+('(*]*".*7+3$,*

5+',($*#+"%'*".*,$&D%"*("*)+*5%"'539,G*

c �(�O���S�H�U�I�L�O���H�Q���H�V�W�D���U�H�G���V�R�F�L�D�O���V�H�U�i���G�H���´�(�P�S�U�H�V�D�µ���\���Q�X�Q�F�D���X�Q�R���´�S�H�U�V�R�Q�D�O�µ��*

c <.*I%+=$*2'53$,'.*]*.$)*I%+=$)*/$5'.")*("D"%e,*$D)"%U'%*.'*+,3#$%&3('(*",*.'*"."5539,*("*)+*

3&'7",*("*="%#3.C*`+"*("D"%e*'-","%)"*'*.'*(3%"5539,*(".*I%+=$*2'53$,'.*("*5$,#$%&3('(*5$,*

</@?*1,-"%,'53$,'.G*

c <.*I%+=$*2'53$,'.* ]* .$)*I%+=$)*/$5'.")* '(`+3"%",*.'*$D.37'539,*("*(3#+,(3%C*'("&e)*("*.')*

=%$=3')C* .')* '5-3U3('(")* ]* "U",-$)*$%7',3_'(')* ",* ".* )",$* ("* .$)* ")-'&",-$)* )+="%3$%")* ("* .'*

')$53'539,*5$,*".*#3,*("*')"7+%'%*`+"*)"*.."7+",*'*=$,"%*",*5$,$53&3",-$*(".*-'%7"-*7%$+=r*",*

D')"*'*.'*<)-%'-"73'*("*4$&+,35'539,C*6'%S"-3,7*]*!".'53$,")*NlD.35')*")-'D."53('*",*")"*5+%)$G*

MATERIALES INFORMATIVOS DE ELSA. 

1. Templates. 

c /$)*($5+&",-$)*$#353'.")*(".*I%+=$*/$5'.*]*(".*I%+=$*2'53$,'.*("D"%e,*"(3-'%)"*",*".*#$%&'-$*

("*.'*=.',-3..'*$#353'.*</@?*='%'*($5+&",-$G*

c /')*=%")",-'53$,")*(".*I%+=$*/$5'.*]*(".*I%+=$*2'53$,'.*("D"%e,*"(3-'%)"*",*".*#$%&'-$*("*.'*

=.',-3..'*$#353'.*</@?*='%'*N$>"%*N$3,-G*



VW*

c /')* -'%g"-')* ("*U3)3-'* ("* .$)*&3"&D%$)*("* [+,-'* ("D"%e,* '-","%)"* '* .')*%"7.')* ("*+,3#$%&3('(*

5$%=$%'-3U'*")-'D."53(')*",*".*)",$*("*.'*')$53'539,G*

c <.*5'%,"-* ("*&3"&D%$*("* .$)*7%+=$)* .$5'.")*</@?*@='3,* ("D"%e*)"7+3%*.'*=.',-3..'*$#353'.* ("*

4?20?C*")-'D."53('*",*.$)*="%#3.")*='%-35+.'%")*("*.$)*0N*6'%S"-3,7*.$5'.")G*2$*=$(%e*)+#%3%*

&$(3#35'53$,")*("*#+",-"*,3*("*(3)"k$C*.$*l,35$*&$(3#35'D."*")*".*5+"%=$*(".*-"b-$*]*".*.$7$*=$%*

".*(".*7%+=$*.$5'.G*

$
$&A<:A4A75?C6D7$)M$(?:5A$F:375?@$

*
&A<:A4A75?C6D7$NM$(?:5A$5:?4A:?$

c <.*I%+=$*2'53$,'.*(3)=$,(%e*("*.'*#'5+.-'(*("*5%"'539,*("*&'-"%3'.")*]*=.',-3..')*</@?C*("*+)$*

=%"#"%",53'.*='%'*.$)*I%+=$)*/$5'.")G*

c @"*'=%+"D'*+,'*)+D3('*("*-3=$*(".*-"b-$*5$,-",3($*",*.')*:'%g"-')*("*03)3-'*='%'*)+D)','%*".*"%%$%*

("*.'*(3#^53.*."5-+%'*",*.'*#$%&'*5$,-",3('*",*.'*%"=%")",-'539,*7%e#35'*?G*?)3&3)&$C*)"*'=%+"D'*

�O�D���X�W�L�O�L�]�D�F�L�y�Q���G�H���O�D���W�L�S�R�J�U�D�I�t�D���´�/�D�W�R�µ���H�Q���O�D���W�D�U�M�H�W�D���G�H���Y�L�V�L-'*"(3-'('*",*4',U'G *

2. Programas de edición / CANVA. 

@3,*="%g+353$*("*`+"*.$)*I%+=$)*/$5'.")*]*".*I%+=$*2'53$,'.*=+"(',*+-3.3_'%*=%$7%'&')*("*"(3539,*

'.-"%,'-3U$)* ",* .'* 5%"'539,* ("* 6'-"%3'.")* ("* 6'%S"-3,7C* ('(')* .')* 5'%'5-"%^)-35')* ("* =%'5-353('(C*

7%'-+3('(*]*=$)3D3.3('(")*$%7',3_'-3U')*]*("*5$.'D$%'539,*("*.'*;"%%'&3",-'*("*"(3539,*7%e#35'*$,.3,"*



VY*

�´�&�D�Q�Y�D�µ���� �p�V�W�D�� �V�H�� �H�V�W�D�E�O�H�F�H�� �F�R�P�R�� �K�H�U�U�D�P�L�H�Q�W�D�� �G�H�� �X�V�R�� �R�I�L�F�L�D�O�� �G�H�O�� �i�U�H�D�� �G�H�� �P�D�U�N�H�W�L�Q�J�� �H�Q�� �W�R�G�D�� �O�D��

g+%3)(35539,*,'53$,'.G*

c :$($)*.$)*I%+=$)*/$5'.")*("D"%e,*5$,-'%*5$,*+,*+)+'%3$*",*")-'*;"%%'&3",-'*("*"(3539,*$,.3,"C*
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(".* I%+=$* /$5'.* ")-'D."53($)* ("* &$($* =%"("-"%&3,'($C* $D.37'539,* `+"* 5$%%"%e* '* 5'%7$* (".*
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SYNERGY MAGAZINE. 

1. Responsabilidades del Grupo Local. 

c N%$&$53$,'%*.')*%"U3)-')*@],"%7]*",-%"*.$)*(3#"%",-")*-'%7"-*7%$+=)*(".*7%+=$*.$5'.G*
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2. Responsabilidad de ELSA Spain. 
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ACTIVIDADES ACADÉMICAS 

ÁREA DE ACTIVIDADES ACADÉMICAS. 

1. Introducción. 
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2. Funciones y responsabilidades del Vicepresidente de Actividades Académicas. 
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3. Funciones y obligaciones de los officers de AA. 
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/$)*$##35"%)*("*??*("D"%e,*3,#$%&'%*'*.'*[+,-'*("*)+*I%+=$*/$5'.*]*'*.'*0N*??*2'53$,'.*("*.')*

'5-3U3('(")*`+"*`+3"%",*]*%"'.35",*]C*=$%*",("C*(".*%")+.-'($*("*")-'r*

/$)*$##35"%)*("*??*("D",*'5-+'%*%")="-',($*.')*5$&="-",53')*("*5'('*+,$*("*.$)*&3"&D%$)*("*.'*

[+,-'G*

/$)*$##35"%)*("*??*)"*5$&=%$&"-",*'*%")=$,("%*.')*5$&+,35'53$,")*",U3'(')*=$%*.'*0N*??*]*%"'.3_'%*

5+'.`+3"%*($5+&",-$*`+"*%"`+3"%'G*

/$)*$##35"%)*("*??*("D"%e,*-%'D'g'%*g+,-'&",-"*5$,*)+*[+,-'*5$,*".*#3,*("*7'%',-3_'%*.'*5'.3('(*("*.$)*

=%$]"5-$)*`+"*=%"-",(',*%"'.3_'%G*

?-",("%*'*.')*,"5")3('(")*]*'*.')*("&',(')*("*.$)*$##35"%)*]*")-+(3',-")*("*O"%"5;$G*



WE*
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POLÍTICAS GENERALES EN LOS PROYECTOS DE AA. 

1. Competiciones Académicas. 
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2. Legal Research Groups (LRG). 
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3. ELSA Spain Law Review (ESLR). 
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4. Moot Court Competitions (MCC). 
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.$)*='%-353=',-")*("*(35;'*'5-3U3('(G*
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5. Participantes en los proyectos de AA. 
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6. Políticas de calidad en los proyectos de AA. 
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<,*-$('*'5-3U3('(*("*??*")*,"5")'%3$*5$&+,35'%*'.*='%-353=',-"*.'*'5"=-'539,*("*)+*='%-353='539,G*

/$)*='%-353=',-")*("*.$)*=%$]"5-$)*(".*035"=%")3(",-"*("*?5-3U3('(")*?5'(X&35')*("D"%e,*%"53D3%H*

c 1,#$%&'539,*De)35'*)$D%"*</@?r*

c 1,#$%&'539,*)$D%"*".*N%$]"5-$r*

c /')*%")=$,)'D3.3('(")*]*$D.37'53$,")*5$&$*='%-353=',-"r*

c <.*#$%&+.'%3$*("*N%$-"5539,*("*O'-$)*]*5+',($*)"'* ,"5")'%3$*".*#$%&+.'%3$*("*5")39,*("*

O"%"5;$)*("*1&'7",G*

/$)*3	ýCA:4*("*??*("D"%e,*'5$&=' k'%*(+%',-"*-$($*".*"U",-$*'.*='%-353=',-"G*

:$($)*.$)*")-+(3',-")*("*O"%"5;$*=$(%e,*='%-353='%*",*.$)*=%$]"5-$)*("*??C*5$&$*,$%&'*7","%'.C*

="%$*"b5"=-+',($*'`+"..$)*`+"*")-'D."_5',*5$,(353$,")G*

4+',($*;']*+,*,$*)$53$*("*</@?*`+"*("53('*#$%&'%*='%-"*("*+,*=%$]"5-$C*".*035"=%")3(",-"*("*

?5-3U3('(")*?5'(X&35')* ("D"%e*5$,-'5-'%*5$,*@"5%"-'%^'* I","%'.*='%'*`+"* ."*=%$=$%53$,"*-$('* .'*

3,#$%&'539,*,"5")'%3'*='%'*&$-3U'%.$*='%'*`+"*#$%&"*='%-"*("*.'*%"(G*

 *
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SEMINARIOS Y CONFERENCIAS 

ÁREA DE SEMINARIOS Y CONFERENCIAS. 

1. Eventos de Seminarios y Conferencias. 

j,* "U",-$* @i4* ")* +,* "U",-$* ",* ".* `+"* .$)* ='%-353=',-")* '(`+3"%",* 5$,$53&3",-$)* '* -%'UX)* ("*

)"&3,'%3$)C*5$,#"%",53')C*=',".*(3)5+))3$,)C*</@?*/'>*@5;$$.)C*>"D3,'%)C*1,)-3-+-3$,'.*03)3-)C*@-+(]*

03)3-)*$*5+'.`+3"%*$-%'*'5-3U3('(*`+"*5$,)3)-'*",*+,*'=%",(3_'g"*=')3U$G*

<,*5')$*("*,"5")3('(*("*"b="(3539,*("*5"%-3#35'($*$*(3=.$&'*5$,*&$-3U$*("*+,*"U",-$*@i4C*X)-"*

("D"%e*)"%*#3%&'($*=$%*".*=$,",-"* ]K$*=$%*".*$%7',3_'($%*(".* "U",-$* ]* ".*@"5%"-'%3$* I","%'.* (".*

I%+=$*/$5'.*]*=$%*".*N%")3(",-"*(".*I%+=$*/$5'.G*

2. Definiciones. 

1G*N',".*O3)5+))3$,H*",*")-"*"U",-$*.$)*"b="%-$)*("D'-",*)$D%"*+,*-"&'*")="5^#35$*",#%",-"*("*+,'*

'+(3",53'G*

<.*("D'-"*("D"%^'*U"%)'%*)$D%"*+,*-9=35$*."7'.*$*%".'53$,'($)*5$,*".*O"%"5;$G*

11G*@"&3,'%3$)H*X)-$)*)$,*"U",-$)*`+"*=+"(",*(+%'%*U'%3$)*(^')*]*5$,)3)-3%*",*U'%3')*=$,",53')G*@"*

%"5$&3",('*`+"*")-X,*.37'($)*'*+,*-"&'*."7'.*$*%".'53$,'($*5$,*".*O"%"5;$*]*-","%*("D'-")*'D3"%-$)*

5$,*.$)*')3)-",-")*'.*&3)&$G*

111G*4$,#"%",53')H*.')*5$,#"%",53')*)"*5$,53D",*5$&$*%"+,3$,")*5$,*+,*5'%e5-"%*&e)*'5'(X&35$*`+"*

.$)*)"&3,'%3$)G*j,'*5$,#"%",53'*=+"("*-","%*.+7'%*'*,3U".*.$5'.C*,'53$,'.*$*3,-"%,'53$,'.G*

10G*</@?*/'>*@5;$$.)H*"b3)-",*($)*U"%)3$,")*("*.')*</@?*/'>*@5;$$.)*`+"*)$,*.')*R3,-"%*/'>*

@5;$$.)*]*.')*@+&&"%*/'>*@5;$$.)G*

4$,)3)-",*",*5+%)$)*("*3,U3"%,$*$*U"%',$*",*.')*`+"*'*.$*.'%7$*("*",-%"*W*]*ML*(^')*)"*-%'-'*+,*-"&'*

("-"%&3,'($*5$,*"b="%-$)*3,-"%,'53$,'.")*",*.'*&'-"%3'G*?("&e)C*'.*#3,'.*("*5'('*")5+".'*)"*('*+,*

(3=.$&'G*

O+%',-"* .')*</@?*/'>*@5;$$.)* )"*5$&D3,',* ".*e&D3-$* '5'(X&35$*A5.3&'*3,-"%,'53$,'.C*-$(')* .')*

5.')")*",*3,7.X)C*"-5GB*5$&$*".*)$53'.*A-+%3)&$C*#3")-')C*5",'*("*7'.'GGGB*]*)$,*+,$*("*.$)*"U",-$)*("*

&']$%*5'.'($*",*".*e%"'*("*@"&3,'%3$)*]*4$,#"%",53')G*

0G*@-+(]*03)3-)H*")="53#35'($*&e)*'(".',-"G*

011G*1,)-3-+-3$,'.*03)3-)H*")="53#35'($*&e)*'(".',-"G*
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011G*18N*R""SH*.'*1,-"%,'-3$,'.*8$5+)*N%$7%'&&"*R""S*-3","*5$&$*$Dg"-3U$*5%"'%*5$,53",53'*)$D%"*

+,*-"&'*")="5^#35$*='%'*-$('*.'*!"(*</@?*(+%',-"*+,*=.'_$*("-"%&3,'($*]*5$,)3)-"*",*+,'*5'(",'*

("*"U",-$)*'*.$*.'%7$*("*+,'*)"&','G*

O"*'5+"%($*'.*P',(D$$S*("*@"&3,'%3$)*]*4$,#"%",53')*".'D$%'($*(+%',-"*".*="%3$($*EJMWKEJMYG*

3. Estándares mínimos de calidad. 

/$)*$##35"%)*$%7',3_'($%")*("D"%e,*3,#$%&'%*'*</@?*@='3,*("*.'*$%7',3_'539,*("*.')*'5-3U3('(")C*'*

#3,*("*`+"*)"*=+"('*)+="%U3)'%*]*'=$]'%*'.*I%+=$*/$5'.C*')^*5$&$*='%'*'5-+'.3_'%*".*!"73)-%$*2'53$,'.*

("*?5-3U3('(")*("*@i4G*

/$)*='%-353=',-")*",*5'('*"U",-$*("D"%e,*)"%*)"."553$,'($)C*",*5')$*("*'5$-'%*".*,l&"%$*("*=.'_')*

(".*&3)&$C*5$,*+,*5%3-"%3$*$Dg"-3U$*',+,53'($*5$,*',-"%3$%3('(*'.*"U",-$*`+"*)"%e*#3g'($*=$%*".*7%+=$*

$%7',3_'($%*AU"%D3*7%'-3'*=%"#"%",53'*)$53$)*</@?*+*$%(",*("*3,)5%3=539,C*')^*5$&$*)$.353-+(*("*40*

$*5'%-')*("*&$-3U'539,BG*

@3*".*'=.35',-"*=%$=$%53$,'*3,#$%&'539,*#'.)'*$*3&=%"53)'C*".*7%+=$*$%7',3_'($%*)"*%")"%U'*".*("%"5;$*

("*%"5;'_'%*)+*'=.35'539,*$C*)3*]'*;'*)3($*)"."553$,'($C*"b=+.)'%.$*(".*"U",-$G*

<.*I%+=$*Q%7',3_'($%*("D"%e*5$,#3%&'%*`+"*.')*'=.35'53$,")*;',*)3($*%"53D3(')*5$%%"5-'&",-"C*')^*

5$&$C*+,'*U"_*-"%&3,'($*".*=%$5")$*("*)"."5539,*]*)3"&=%"*'.*&",$)*5$,*LY*;$%')*("*',-".'539,*'.*

3,353$*(".*"U",-$C*5$&+,35'%*)3*.'*'=.35'539,*;'*)3($*'5"=-'('*$*%"5;'_'('*]*.$)*&$-3U$)G*

4. Responsabilidad del Grupo Local organizador. 

<.*035"=%")3(",-"*("*@i4*.$5'.*("D"%e*'.*3,353$*("*5'('*5+%)$*=%")",-'%*+,*N%$]"5-$*("*?5-3U3('(")*

'*)+*[+,-'*/$5'.C*'*#3,*("*`+"*)"*=+"('*5$,-'%*5$,*)+*5$.'D$%'539,C*')^*5$&$*'*"#"5-$)*("*-","%*+,*

=%$7%'&'*`+"*5+&=.3%G*@"*%"&3-3%e*-'&D3X,*'*</@?*@='3,G*

17+'.&",-"C*'.*#3,'.*("*5'('*5+'-%3&")-%"*("D"%e*=%")",-'%*+,'*6"&$%3'*("*<U'.+'539,*5$,*-$(')*.')*

'5-3U3('(")*%"'.3_'(')*(+%',-"*="%3$($C*')^*5$&$*+,'*

'*#3,'.*("*5+%)$*`+"*5$,)3)-3%e*",*.'*+,39,*("*.')*6"&$%3')*("*<U'.+'539,*("*5'('*5+'-%3&")-%"G*<,*

.')*&3)&')*)"*3,(35'%e,*.$)*=+,-$)*#+"%-")*]*(XD3.")*("*5'('*'5-3U3('(*%"'.3_'('C*`+"*)"*%"&3-3%e*'*</@?*

@='3,G*:$($)*")-$)*($5+&",-$)*("D",*)+D3%)"*'.*O%3U"*("*.'*5+",-'*$#353'.*(".*035"=%")3(",-"*='%'*

#'53.3-'%*".* '55")$* '* .$)*&3)&$)G*/')*6"&$%3')*("*<U'.+'539,*)"%e,*-'&D3X,*)+D3(')* '.*O%3U"*`+"*

5$&='%-",*-$($)*.$)*$##35"%)*("*</@?*@='3,*=$%*".*U35"=%")3(",-"*,'53$,'.*='%'*`+"*-$($)*.$)*7%+=$)*

.$5'.")*-",7', *'55")$*'*.')*&3)&')G*
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<,*".*5')$*("* `+"* ;']'* '.7+,'*%")=$,)'D3.3('(*=$%*,$* ;'D"%*5+&=.3($*5$,* .')* ,$%&')* ("*</@?*

1,-"%,'-3$,'.*'*.'*;$%'*("*$%7',3_'539,*$*(")'%%$..$*("*'.7l,*"U",-$*@i4C*)"%e*%")=$,)'D."*".*I%+=$*

$%7',3_'($%G*

5. Responsabilidades del Vicepresidente de S&C nacional. 

@$.353-'%* N%$]"5-$* ("* '5-3U3('(")* =$%* 5+'-%3&")-%"* '* .$)* I%+=$)* /$5'.")* ='%'* =$("%* %"'.3_'%* +,*

)"7+3&3",-$*]*('%*'=$]$*"#"5-3U$G*

8$&",-'%*.'*5$.'D$%'539,*",-%"*I%+=$)*/$5'.")G*

4$$%(3,'%* .')* '5-3U3('(")* 5+',($* )"'* ,"5")'%3$* =$%* "b3)-3%* U'%3$)* I%+=$)* /$5'.")* ",* .'* &3)&'*

("&'%5'539,*]*"b3)-3%*%3")7$*("*`+"*,$*)"*=+"(',*.."U'%*'*5'D$*'.*&3)&$*-3"&=$r*5$&$*=+"("*)+5"("%C*

U"%D3*7%'-3'C*",*6'(%3(G*

STUDY VISITS. 

1. Definición. 

<g"&=.3#35',* .'* ")",53'* ("* </@?* ]* @i4* '* +,* ,3U".* '5'(X&35$C* 5+.-+%'.* ]* )$53'.* `+"* 3&=.35'* ".*

3,-"%5'&D3$*("*7%+=$)*",*.$)*e&D3-$)*,'53$,'.*$*3,-"%,'53$,'.G*?("&e)C*)"*=+"(",*$%7',3_'%*-'&D3X,*

5$,*$%7',3_'53$,")*3,-"%,'53$,'.")*5$&$*?/@?C*1/@?*$*O/@?G*@"*%"5$7"*",*".*P',(D$$S*("*@-+(]*

03)3-)*".'D$%'($*(+%',-"*".*="%3$($*EJMWKEJMYG*

2. Estándares mínimos de calidad. 

c j,'*@-+(]*03)3-*("D"*3,5.+3%*'.*&",$)*T*='%-353=',-")*=$%*7%+=$G*4+',($*.'*@-+(]*03)3-*")*

&+.-3.'-"%'.C*".*,l&"%$*("*='%-353=',-")*",*-$-'.*("D"*)"%*-'&D3X,*("*TG*

c <.*=%$7%'&'*'5'(X&35$*("D"*-","%C*'.*&",$)C*+,'*(+%'539,*&3,3&'*("*F*;$%')*'.*(^'G*

c @3"&=%"*("D"*5$,-'%)"*5$,*+,*@-+(]*03)3-*'7%""&",-C*`+"*("D"*)"%*#3%&'($*=$%*.$)*I%+=$)*

='%-353=',-")* ",* .'* @-+(]* 03)3-* ]* `+"* ("D"* )"%* ",U3'($* '* </@?* 1,-"%,'-3$,'.* =$%* ".*

U35"=%")3(",-"*@i4*,'53$,'.G*

c @3"&=%"*`+"*)"*=3",)"*$%7',3_'%*+,'*@-+(]*03)3-C*("D"*=$,"%)"*",*5$,$53&3",-$*("*</@?*

@='3,*=%"U3'&",-"G*

3. Responsabilidades del Hosting Group. 

c Q%7',3_'%C*)3*')^*)"*'5+"%('*",*".*5$,-%'-$C*".*=%$7%'&'*'5'(X&35$*("*.'*@-+(]*03)3-C*-",3",($*

",*5+",-'*.')*=%"#"%",53')*(".*03)3-3,7*I%$+=G*
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c Q%7',3_'%*".*=%$7%'&'*)$53'.*]*5+.-+%'.C*-",3",($*",*5+",-'*.$*',-"%3$%G*

c a+)5'%* ".* '.$g'&3",-$* ]* 5$&3(')C* ')^* 5$&$* =%$=$%53$,'%* .'* 3,#$%&'539,* %"`+"%3('*

A")="53'.&",-"*U3)'($)C*5'%-')*("*3,U3-'539,*+*$-%$)*($5+&",-$)*."7'.")* ,"5")'%3$)BC*)'.U$*

`+"*)"*'5+"%("*",*".*5$,-%'-$*$-%'*5$)'G*

c 4$&=."-'%*".*<U'.+'-3$,*8$%&*]*",U3'%.$*'*</@?*@='3,*,$*&e)*("*F*)"&',')*(")=+X)*("*.'*

@-+(]*03)3-G*

4. Responsabilidades del Visiting Group. 

c N'7'%*".*("=9)3-$*]*$-%')*5',-3('(")*,"5")'%3')*=$%*'(".',-'($G*

c @"%*+,'*='%-"*'5-3U'*(+%',-"*.'*@-+(]*03)3-C*")="53'.&",-"*",*5+',-$*'.*=%$7%'&'*'5'(X&35$G*

c 4$.'D$%'%*",*-$($*.$*%"`+"%3($*=$%*".*P$)-3,7*I%$+=G*

c 4$&=."-'%*".*<U'.+'-3$,*8$%&*]*",U3'%.$*'*</@?*@='3,*,$*&e)*("*F*)"&',')*(")=+X)*("*.'*

@-+(]*03)3-G*

5. Resolución de disputas 

@3*".*@0*'7%""&",-*,$*")-e*5$,5.+3($*]*)+%7"*+,'*(3)=+-'C*",*5+',-$*'*('k$)*#3,',53"%$)*$5+%%3($)*

(+%',-"*.'*U3)3-'*A("=9)3-$C*)"7+%$)GGGB*".*I%+=$*/$5'.*$%7',3_'($%*("D"*)$.353-'%*+,*("=9)3-$*(".*7%+=$*

U3)3-',-"*`+"*,$*)"%e*("U+".-$*",*5')$*("*`+"*)"*5',5"."*.'*U3)3-'*)3*".*I%+=$*/$5'.*$%7',3_'($%*]'*

-3","*+,'*=X%(3('*#3,',53"%'*=%$D'('*]*".*I%+=$*/$5'.*$%7',3_'($%*("-"%&3,'%e*+,'*#"5;'*.^&3-"*='%'*

5',5".'%*.'*U3)3-'*)3,*="%("%*".*("=9)3-$G*:'&D3X,*",*5')$*("*('k$)*3,5+%%3($)*(+%',-"*.'*U3)3-'C*U"%D3*

7%'-3'C*=X%(3(')*#3,',53"%')*5$&$*%")+.-'($*("*('k$)*&'-"%3'.")G*

@3*.')*='%-")*,$*=+"(",*.."7'%*'*+,*'5+"%($*&+-+$*",-%"*"..')C*".*5')$*=+"("*)"%*%"#"%3($*'*</@?*@='3,*

$*</@?*1,-"%,'-3$,'.*",*5')$*("*)+="%'%*".*e&D3-$*5$&="-",53'.*("*.'*=%3&"%'G*

INSTITUTIONAL VISITS. 

1. Definición 

/')*1,)-3-+-3$,'.*03)3-)* )$,*U3)3-')* `+"*)"*=+"(",* '* ;'5"%* '*$%7',3_'53$,")*7+D"%,'&",-'.")*$* ,$*

7+D"%,'&",-'.")C* '(&3,3)-%'53$,")* =lD.35')* $* 3,)-3-+53$,")* =%3U'(')C* +,3U"%)3('(")* +* $-%')*

3,)-3-+53$,")G* @+* $Dg"-3U$* ")* =%$#+,(3_'%* ",* ".* 5$,$53&3",-$* )$D%"* ".* 5'&=$* ("* '5-3U3('(* 5+]$*

(")'%%$..$*)"*-%'-"*",*.'*3,)-3-+539,G*<)-$*)"*%"5$7"*",*".*P',(D$$S*("*1,)-3-+-3$,'.*03)3-)*".'D$%'($*

(+%',-"*".*="%3$($*EJMWKEJMYG*
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2. Estándares mínimos de calidad. 

2$*)"*%"5$&3",('*U"%*&e)*("*($)*1,)-3-+53$,")*=$%*(^'G*

3. Responsabilidades del comité organizador. 

1,#$%&'%*'*</@?*@='3,*("*.'*$%7',3_'539,*("*.'*U3)3-'*='%'*`+"*")-'*=+"('*3,#$%&'%*'*.$)*="%-3,",-")*

I%+=$)*/$5'.")*]*2'53$,'.")*`+"*)"*=+"(',*U"%*'#"5-'($)C*')^*5$&$*'*</@?*1,-"%,'-3$,'.*)3*#+"%'*

,"5")'%3$G*

4$&=."-'%*".*#K?@;?5637$T3:G*]*",U3'%.$*'*</@?*@='3,*]*</@?*1,-"%,'-3$,'.*,$*&e)*("*F*)"&',')*

(")=+X)*("*.'*U3)3-'G*

4. Responsabilidades del vicepresidente S&C nacional. 

?)"7+%'%)"*("*`+"*".*5$&3-X*$%7',3_'($%*)37+"*".*=%$5"(3&3",-$*")-'D."53($*=$%*</@?*1,-"%,'-3$,'.*

='%'*.')*1,)-3-+-3$,'.*03)3-)G*

4$,-'5-'%*5$,*.$)*I%+=$)*/$5'.")*]*2'53$,'.")*`+"*)"*=+"(',*U"%*'#"5-'($)C*')^*5$&$*5$,*</@?*

1,-"%,'-3$,'.*)3*#+"%'*,"5")'%3$G*

?)"7+%'%)"*("*`+"*".*5$&3-X*$%7',3_'($%*$%7',3_'($%*%"&3-"*".*#K?@;?5637$T3:G*",*-3"&=$*]*",U3'%.$*

'*</@?*1,-"%,'-3$,'.*)3*#+"%'*,"5")'%3$G*

 *
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ELSA TRAINEESHIPS 

ÁREA DE ELSA TRAINEESHIPS. 

1. Vicepresidencia de Professional Development. 

/'* 035"=%")3(",53'* ("* N%$#"))3$,'.* O"U".$=&",-* )"* ",5'%7'* ("* .'* 5$$%(3,'539,* (".* </@?*

:%'3,"");3=)* ",*<)='k'* ]* ("* .'* ".'D$%'539,C* "g"5+539,* ]* "U'.+'539,* (".* N%$7%'&'* 2'53$,'.* ("*

N%e5-35')*AN2NB*("*</@?*@='3,G*

2. Prácticas. 

/')*=%e5-35')*`+"*)"*$#%"5",*(",-%$*("*</@?*@='3,*-",(%e,*.')*)37+3",-")*5'%'5-"%^)-35')H*

c @"%e,*=%e5-35')*g+%^(35')G*/$)*=%$7%'&')*("*=%e5-35')*$#%"5"%e,*=%e5-35')*",*".*e&D3-$*(".*

O"%"5;$*5$,*".*#3,*("*#$%&'%*'*.$)*")-+(3',-")*]*g9U",")*g+%3)-')*&3"&D%$)*("*</@?G*

c @"%e,* =%e5-35')* %"&+,"%'(')C* "b5"=-$* ",* .$)* )+=+")-$)* ")-'D."53($)* ",* ")-"* 49(37$* ("*

O"53)3$,")G*

3. Derechos y deberes de los Grupos Locales. 

/$)* I%+=$)* /$5'.")* =+"(",* %"`+"%3%* '* .'* 035"=%")3(",53'* ("* N%$#"))3$,'.* O"U".$=&",-* ".*

5+&=.3&3",-$*("*)+)*$D.37'53$,")C*")-3=+.'(')*",*".*=+,-$*LG*

/$)* I%+=$)* /$5'.")* -3",",* ".* ("D"%*("*D+)5'%* .')*=%e5-35')C* ]'* )"',*</@?* :%'3,"");3=)*$*N2NC*

')")$%'%* '* .$)* ")-+(3',-")* `+"* `+3"%',* '=.35'%* '* +,'* =%e5-35'* $#"%-'('* ",* .'* %"(* ("* </@?* @='3,C*

5$&=%$D'%*`+"*.$)*")-+(3',-")*`+"*'=.35',* '*+,'*=%e5-35'*)"',*&3"&D%$)*("*</@?*]*%"53D3%*'*.$)*

")-+(3',-")*̀ +"*U",7',*("*$-%$)*I%+=$)*/$5'.")*5$&$*=')',-")*("*.'*=%e5-35'*5$,)"7+3('*]*7")-3$,'('*

=$%*".*&3)&$*I%+=$*/$5'.G*

4. Derechos y deberes de la Vicepresidencia de Professional Development. 

/'* 035"=%")3(",53'* ("* N%$#"))3$,'.* O"U".$=&",-* =$(%e* '5"=-'%* $* (","7'%* &$-3U'('&",-"* .'*

5$,5.+)39,* ("* '5+"%($)* `+"* ;']',* )3($* =%$=+")-$)* =$%* .$)* 7%+=$)* .$5'.")G* ?)3&3)&$C* .'*

035"=%")3(",53'*("*N%$#"))3$,'.*O"U".$=&",-*=+"("*%"`+"%3%*'*.$)*7%+=$)*.$5'.")*`+"*5+&=.',*)+)*

$D.37'53$,")G*

/'*035"=%")3(",53'*("*N%$#"))3$,'.*O"U".$=&",-*5$$%(3,'%e*]*=%$=$%53$,'%e*-$('* .'*3,#$%&'539,*

,"5")'%3'*'*.$)*7%+=$)*.$5'.")*]*.'*)$.353-'('*=$%*")-$)C*5$,5.+3%e*.$)*'5+"%($)*("*=%e5-35')*%"#"%",-")*

'*</@?*:%'3,"");3=)*]*'.*N2N*]*%",(3%e*5+",-')*("*)+)*'5-+'53$,")G*
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N$(%e*)"%*5$&="-",53'*("*.'*035"=%")3(",53'*("*N%$#"))3$,'.*O"U".$=&",-*".*5$,-'5-$*5$,*AV5A:7?@4*

5$,* .'*#3,'.3('(* ("* =%$&$U"%* ".* =%$7%'&'* </@?* :%'3,"");3=)* ]K$* N2N* D'g$* ".* D","=.e53-$* ]*

)+="%U3)39,*("*N%")3(",53'G*

ELSA TRAINEESHIP PROGRAMME. 

1. Regulación general. 

1.1. Localización. 

</@?*@='3,*)$.$*-3","*=$-")-'(*='%'*D+)5'%*=%e5-35')*(",-%$*(".*-"%%3-$%3$*,'53$,'.*")='k$.G*<,*5')$*

("*5$,-'5-$)*#+"%'*(".*-"%%3-$%3$*")='k$.C*)"*-",(%e*`+"*5$,-'5-'%*5$,*".*%")=$,)'D."*("*N%$#"))3$,'.*

O"U".$=&",-*("*</@?*1,-"%,'-3$,'.G*

1.2. Compensación. 

/')*=%e5-35')*;',*("*)"%*%"&+,"%'(')G*/'*%"&+,"%'539,*-",(%e*`+"*.."7'%*'*5+D%3%*".*5$)-"*("*.'*U3('*

",*.'*53+('(*",*`+"*)"*(")'%%$.."*.'*=%e5-35'G*<.*%"`+3)3-$*)"*5+D%"*)3*)"*=%$=$%53$,'*'.$g'&3",-$*]K$*

5$&3('*$*)3&3.'%G*

2. Regulación específica. 

2.1. Prácticas no remuneradas. 

�6�L�Q���S�H�U�M�X�L�F�L�R���G�H�O���D�S�D�U�W�D�G�R���´�&�R�P�S�H�Q�V�D�F�L�y�Q�µ���G�H���O�D���V�H�F�F�L�y�Q���D�Q�W�H�U�L�R�U�����V�H���S�R�G�U�i*"b5"=-+'%*.'*%"&+,"%'539,*

",*-%")*5')$)H*

c <,*".*5')$*("*`+"*".*$#"%",-"*)$.$*"&=.""*'*U$.+,-'%3$)*='%'*'.5',_'%*)+)*$Dg"-3U$)*$*`+"*."*

")-X*=%$;3D3($*=$%*."]*=%")-'%*%"&+,"%'539,*'.7+,'*'*.$)*=')',-")G*

c /'*=%e5-35'*=+"("*)"%*,$*%"&+,"%'('*)3*".*D","#353$*='%'*.$)*&3"&D%$)*("*</@?*)"'*-'.*`+"*

5$&=",)"*.' *#'.-'*("*='7$G*<)-'*("53)39,*)"%e*"."U'('* '*</@?*1,-"%,'-3$,'.*=$%*".*0N*("*

N%$#"))3$,'.*O"U".$=&",-*(".*I%+=$*2'53$,'.G*

c @3*".*I%+=$*/$5'.*$*2'53$,'.*%"5"=-$%*)"*",5'%7'*("*.$)*7')-$)G*

2.2. Búsqueda de prácticas. 

c 4'('*I%+=$*/$5'.*-3","*=$-")-'(*='%'*5$,5"%-'%*=%e5-35')*(",-%$*("*)+*e&D3-$*("*'5-+'539,G*

<)-"*e&D3-$*,$*=$(%e*",-%'%*",*5$,-%'(35539,*5$,*$-%$*I%+=$*/$5'.*("*$-%'*.$5'.3('(G*<,*

5')$*("*5$,#.35-$*."*5$%%")=$,("%e*'.*0N*("*N%$#"))3$,'.*O"U".$=&",-*(".*I%+=$*2'53$,'.*

.'*("53)39,*)$D%"*`+3X,*("D"%^'*7")-3$,'%*")'*=%e5-35'G*
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c @3,*="%g+353$* ("* .$* '%%3D'*&",53$,'($C* )"*=$(%e*5$,5"%-'%*=%e5-35')* ",*5$,-%'(35539,* (".*

e&D3-$*("*$-%$*I%+=$*/$5'.*)3*;']*+,'*U3,5+.'539,*$)-",)3D."&",-"*&e)*%"."U',-"*5$,*$-%$*

I%+=$*.$5'.G*:'.*U3,5+.'539,*)"%e*U'.$%'('*'*g+353$*(".*%")=$,)'D."*N%$#"))3$,'.*O"U".$=&",-*

I%+=$*2'53$,'.G*

2.3. Base de datos de prácticas. 

/$)*I%+=$)*/$5'.")*-3",",*.'*$D.37'539,*("*,$-3#35'%*.$)*5$,-'5-$)*`+"*;'7',*5$,*.$)*"&=."'($%")C*

',-")* ("* `+"* )"* =%$(+_5',G* <.* 0N* ("* N%$#"))3$,'.* O"U".$=&",-* (".* I%+=$* 2'53$,'.*("D"%e*

%"73)-%'%.$*",*+,'*D')"*("*('-$)*`+"*)"'*U3)3D."*-"."&e-35'&",-"*=$%*.$)*I%+=$)*/$5'.")G*

3. Solicitud. 

@$.$*.$)*&3"&D%$)*("*</@?*=+"(",*)$.353-'%*+,'*=%e5-35'*</@?*:%'3,"");3=)G*4$%%")=$,("%e*'*.$)*

I%+=$)*/$5'.")C*'.*-3"&=$*("*#$%&+.'%*.'*)$.353-+(C*.'*5$&=%$D'539,*("*.'*&"&D%")^'*(".*)$.353-',-"G*

/'*)$.353-+(*)"*.."U'*'*5'D$*'*-%'UX)*(".*?==.35'-3$,*8$%&*`+"*</@?*;'D3.3-'G*:$('*"..'*("D"%e*)"%*

%"..",'(' *",*3,7.X)G*

4. Matching. 

4.1. Proceso. 

<.*0N*("*N%$#"))3$,'.*O"U".$=&",-*(".*I%+=$*2'53$,'.*("D"%e*5$&=%$D'%*`+"*.')*)$.353-+(")*)"*

'("5+",*'.*")-e,('%*")="53#35'($*=$%*".*$#"%",-"*',-")*("*)+*",U^$*'*</@?*1,-"%,'-3$,'.G*

4.2. Consideraciones. 

O+%',-"*".*=%$5")$*)"*-",(%e,*",*5+",-'H*

c /')*;'D3.3('(")*."7'.")*]*.3,7•^)-35')*]*".*,3U".*("*")-+(3$)G*

c 4',5".'539,*$*%",+,53'*',-"%3$%&",-"*(".*=%$7%'&'*=$%*5'+)')*,$*g+)-3#35'(')G*

4.3. Comunicación de la selección. 

</@?*1,-"%,'-3$,'.*5$&+,35'%e*'*.$)*)$.353-',-")*]*'*.$)*I%+=$)*%"5"=-$%")*]*("*$%37",*.$)*%")+.-'($)*

(".*=%$5")$*("*)"."5539,G*

4.4. Renuncia de la práctica asignada. 

<.*)$.353-',-"*("D"%e*5$,#3%&'%*$*%",+,53'%*)+*)"."5539,*='%'*.'*=%e5-35'*`+"*)"*."*;']'*')37,'($G*
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PROGRAMA NACIONAL DE PRÁCTICAS. 

1. Definición del Programa Nacional de Prácticas (PNP). 

<.*N2N*")*".*=%$]"5-$*("*</@?*@='3,*`+"*)"*",5'%7'*("*=%$=$%53$,'%*=%e5-35')*g+%^(35')*",*"&=%")')*

$*3,)-3-+53$,")*='%'*.$)*")-+(3',-")*]*g9U",")*g+%3)-')*&3"&D%$)*("*.'*%"(*("*</@?*@='3,G*

2. Regulación general. 

2.1. Localización. 

/')*=%e5-35')*)"*%"'.3_'%e,*(",-%$*(".*-"%%3-$%3$*,'53$,'.*")='k$.G*

2.2. Competencia para concertar las prácticas. 

/$)* 7%+=$)* .$5'.")* 5$,53"%-',* .$)* '5+"%($)* ("* =%e5-35')C* ]*5$%%")=$,("* '* .'* 035"=%")3(",53'* ("*

N%$#"))3$,'.*O"U".$=&",-*)+*'5"=-'539,G*

2.3. Compensación. 

c /')*=%e5-35')*;',*("*)"%*%"&+,"%'(')G*

c /'*%"&+,"%'539,*;'*("*5+D%3%*".*5$)-"*("*.'*U3('*",*.'*.$5'.3('(*",*.'*`+"*)"*%"'.35"*.'*=%e5-35'G*

c <)-"*%"`+3)3-$*)"*5$,)3("%'%e*5+&=.3($*)3*)"*%"&+,"%'*.$)*7')-$)*("*'.$g'&3",-$*]K$*5$&3(')*

$*)3&3.'%G*

c @"*"b5"=53$,'%e*".*%"`+3)3-$*("*.'*%"&+,"%'539,*",*.$)*&3)&$)*5')$)*`+"*".*=%$7%'&'*</@?*

:%'3,"");3=)G*

3. Proceso del PNP. 

<.*N2N*,$*5+",-'*5$,*535.$*'.7+,$G*?.*-3"&=$*",*`+"*)"*53"%%"*+,*5$,U",3$*5$,*+,*"&=."'($%C*".*

&3)&$*5$,U",3$*#3g'%e*.$)*=.'_$)*",*.$)*`+"*)"*;'*("*=%$5"("%*'*.'*=%$&$539,*("*.'*=%e5-35'G*

<.*N2N*5+",-'*5$,*53,5$*#')")H*

c <.*[$D*P+,-3,7C*`+"*5$,)3)-"*",*.'*5'=-'539,*("*"&=."'($%")*A3,)-3-+53$,")C*$%7',3_'53$,")C*

"&=%")')*]*$-%')*",-3('(")*',e.$7')Br*

c <.* @-+(",-* P+,-3,7C* 5$,)3)-",-"* ",* .'* 5'=-'539,* ("* ")-+(3',-")* ='%'* .'* '=.35'539,* '* .')*

=%e5-35')*$#"%-'(')r*
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c <.*6'-5;3,7C*=.'_$*",*".*`+"*.$)*7%+=$)*.$5'.")*5$&=%+"D',*`+"*.')*="%)$,')*)$.353-',-")*)$,*

&3"&D%$)*("*)+*7%+=$*.$5'.C*')^*5$&$*".*5+&=.3&3",-$*("*.$)*%"`+3)3-$)*")-'D."53($)*=$%*".*

"&=."'($%*",*".*#$%&+.'%3$*("*=%e5-35')G*:3"&=$*",*`+"*".*035"=%")3(",-"*("*N%$#"))3$,'.*

O"U".$=&",-* =%$5"("%e* '* .'*5$&=%$D'539,* l.-3&'C* 5$%%")=$,(3",-"* '* 5'('* =%e5-35'* ]*

)$.353-',-"*]*;'%e*.."7'%*'.*"&=."'($%*.$)*%")+.-'($)*("*-'.*)"."5539,r*

c /'*@"."5-3$,C*-3"&=$*",*`+"*".*"&=."'($%*;'%e*.'*)"."5539,*#3,'.*(".*5',(3('-$*`+"*".37",*='%'*

.' )*=%e5-35')G*<,*".*=.'_$*("*+,'*)"&','*("*.'*,$-3#35'539,*'.*5',(3('-$*-",(%e*`+"*'5"=-'%*.'*

=%e5-35'r*]*

c /'* !"5"=-3$,C*`+"*)"*%"#3"%"* '.* "g"%5353$*("* .')*#+,53$,")* ("* '5$73&3",-$*(".*=')',-"* `+"*

%"'.3_'*+,'*=%e5-35'*7")-3$,'('*=$%*".*&3)&$*7%+=$*.$5'.G*

4. Convenio de prácticas. 

/'*#$%&'.3_'539,*(".*5$,U",3$*'*#3%&'%*",-%"*.')*='%-")C*"&=."'($%*]*</@?*@='3,C*")*=%"5"=-3U'*='%'*

.' *%"'.3_'539,*("*.')*&3)&')G*

5. Contrato de prácticas. 

j,'*U"_*)"."553$,'($*".*=%'5-35',-"*=$%*='%-"*(".*"&=."'($%C*)"*#$%&'.3_'%e*+,*5$,-%'-$*.'D$%'.*",*".*

&'%5$*("*.'*."73).'539,*U37",-"*`+"*)"'*&e)*#'U$%'D."*='%'*".*=%'5-35',-"G*

6. Destinatarios del PNP. 

@$.$*=$(%e,*'=.35'%*.$)*&3"&D%$)*("*'.7l,*I%+=$*/$5'.*("*.'*%"(*("*</@?*@='3,G*

<,*".*5')$*("*`+"*+,*)$.353-',-"*)"'*&3"&D%$*("*'.7+,$*("*.$)*I%+=$)*/$5'.")*%"#"%3($)C*="%$*)"'*+,*

")-+(3',-"*3,-"%,'53$,'.C*,$*=$(%e*='%-353='%*",*".*N2NG*

7. Cobertura de las prácticas. 

<,*5')$*("*`+"*+,'*=%e5-35'*,$*;']'*)3($*5+D3"%-'*(",-%$*(".*="%^$($*("*=%$&$539,*("*.'*&3)&'C*")-"*

)"*'&=.3'%e*",*".*-3"&=$*")-'D."53($*",*".*4$,U",3$*("*=%e5-35')*$C*",*'+)",53'*("*=%"U3)39,C*",*M*

&")G*

8. Seguro. 

</@?*@='3,*,$*)"*;'5"*%")=$,)'D."*("*=%$=$%53$,'%*+,*)"7+%$*'.*=')',-"*",*".*e&D3-$*(".*=%$7%'&'*

</@?* :%'3,"");3=)* $* N2NC* )'.U$* `+"* ".* I%+=$* /$5'.* ;$)-* ("53('* ;'5"%)"* 5'%7$* 5$,#$%&"* '* .$*

")-'D."53($*",*)+)*")-'-+-$)G*
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RESPONSABILIDADES. 

1. Obligaciones de ELSA Spain. 

1.1. Asistencia. 

<.*0N*N%$#"))3$,'.*O"U".$=&",-*2'53$,'.*("D"%e*$#%"5"%*')3)-",53'*'*.$)*I%+=$)*

1.2. Locales. 

<)-$*5$&=%",("*=%$=$%53$,'%H*

c 1,#$%&'539,*)$D%"*=.'_$)G*

c 4$,-%'-$)*]*($5+&",-$)*,"5")'%3$)*='%'*".*=%$5")$*("*)$.353-+(*]*("*[$D*P+,-3,7G*

c 6'-"%3'.*("*&'%S"-3,7G*

c <,.'5")*'*.$)*=$%-'.")*%"#"%",-")*'*</@?*:%'3,"");3=)G*

c 1,#$%&'539,*]*=.'_$)*(".*N2NG*

1.3. Promoción y control. 

</@?*@='3,*("D"*&',-","%*5$,-'5-$*]*%"53D3%*3,#$%&'539,*("*.')*'5-3U3('(")*%".'53$,'(')*5$,*</@?*

:%'3,"");3=)*("*.$)*I%+=$)*/$5'.")G*?("&e)C*".*%")=$,)'D."*("*N%$#"))3$,'.*O"U".$=&",-*(".*I%+=$*

2'53$,'.*=%$&$U"%e*'*.$)*I%+=$)*.$5'.")*='%'*`+"*.."U",*'*5'D$*)+)*%")=$,)'D3.3('(")*%".'53$,'(')*

5$,*".*e%"'*("*N%$#"))3$,'.*O"U".$=&",-G*

1.4. El PNP. 

/'*035"=%")3(",53'*("*N%$#"))3$,'.*O"U".$=&",-*")*%")=$,)'D."*(".*&'-5;3,7*]*)"."5539,*(".*N2NC*

')^*5$&$*("*5$&+,35'%*'.*"&=."'($%*.$)*%")+.-'($)*(".*&'-5;3,7*"*3,(35'%."*`+"*;'7'*.'*)"."5539,*",*

".*-3"&=$*=%"#3g'($G*6e)*'(".',-"C*5$&+,35'%*'*.$)*"."73($)*=$%*".*"&=."'($%*)+*)"."5539,G*

2. Officers locales de Professional Development. 

/$)*$##35"%)*.$5'.")*("*N%$#"))3$,'.*O"U".$=&",-*)$,*="%)$,')*",5'%7'(')*("*.'*7")-39,*(".*=%$7%'&'*

</@?*:%'3,"");3=)*]*N2N*'*,3U".*("*5'('*I%+=$*/$5'.G*

<,-%"*)+)*$D.37'53$,")*De)35')*)"*",5+",-%',*.')*("*3,#$%&'%*'*.$)*")-+(3',-")*3,-"%")',-")C*')3)-3%*]*

5$&=%$D'%*.'*5+&=.3&",-'539,*("*.$)*#$%&+.'%3$)*]*.'*Dl)`+"('*("*=%e5-35')G*
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3. Grupo de origen. 

4$,*I%+=$*("*$%37",*,$)*%"#"%3&$)*'.*I%+=$*/$5'.*(".*`+"*".*)$.353-',-"*")*&3"&D%$*'.*-3"&=$*("*

#$%&+.'%*.'*)$.353-+(*A@-+(",-*?==.35'-3$,*8$%&BG*

<.*I%+=$*`+"*=%$=$%53$,"*)$.353-',-")* '.*=%$7%'&'*("D"%e*')3)-3%.$)*(+%',-"*".*=%$5")$G*Z*("D"%e*

3,#$%&'%.")*("*)+*%$.*5$&$*%"=%")",-',-")*("*</@?G*

4. Grupo receptor. 

4$,* I%+=$* %"5"=-$%* ,$)* %"#"%3&$)* '.* I%+=$* /$5'.* `+"* ")* %")=$,)'D."* ("* .'* $%7',3_'539,* ("* .'*

=%e5-35'G*<)-$*3,5.+]"*.')*)37+3",-")*%")=$,)'D3.3('(")H*

c N%$=$%53$,'%*".* :%'3,"");3=*@="53#35'-3$,*8$%&*$*".*4$,U",3$* ("*=%e5-35')*'.*$#"%",-"* ]*

')3)-3%* ",* )+* 5+&=.3&",-'539,* ',-")* ("* .'* =%e5-35'* ]C* '* .'*#3,'.3_'539,* ("* .'* &3)&'C* .'*

#'53.3-'539,*("*.$)*#$%&+.'%3$)*("*"U'.+'539,G*

c <,* .'* "-'='* ("*%"5"=539,C*("D"*=%$U""%* '.* )"."553$,'($* ("* .'*3,#$%&'539,* ,"5")'%3'*='%'*

=%"='%'%*)+*.."7'('G*?)3&3)&$C*("D"%e*$#%"5"%."*')3)-",53'*]*)$=$%-"*(+%',-"*)+*")-',53'G*<..$*

5$&=%",("H*

!  1,#$%&'539,*("*.'*53+('(*]*(".*='^)*%"5"=-$%G*

!  1,#$%&'539,*7","%'.*)$D%"*".*$#"%",-"G*

!  4$,-'5-$)*%"."U',-")*5$,*".*7%+=$*%"5"=-$%*]*".*$#"%",-"G*

!  4$,)"g$*]*')3)-",53'*",*.'*)$.353-+(*("*.'*($5+&",-'539,*,"5")'%3'*AU3)'($C*="%&3)$*

("*-%'D'g$C*,l&"%$*("*3(",-3#35'539,*("*"b-%',g"%$)C*)"7+%$*]*$-%$)*%"."U',-")BG*

!  ?)3)-",53'*",*.'*Dl)`+"('*("*'.$g'&3",-$G*

5. Solicitantes y pasantes. 

5.1. Los solicitantes. 

O"D"%e,* =%$=$%53$,'%* .'* 3,#$%&'539,* ,"5")'%3'* ='%'* .'* 5+&=.3&",-'539,* ("* )+*)$.353-+(G* <)-'*

3,#$%&'539,*("D"%e*)"%*U"%^(35'G*

5.2. Los pasantes. 

c O"D"%e,* %"5'D'%* -$($)* .$)* ($5+&",-$)* ,"5")'%3$)* )"7l,* .'* ."73).'539,* U37",-"* ='%'* )+*

")-',53' *",*.'*53+('(*("*'5$73('G*
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c @"%e,*%")=$,)'D.")*("*.$)*7')-$)*("*U3'g"G*

c O"D"%e,*%"..",'%*".*:%'3,"");3=*<U'.+'-3$,*8$%&*$*($5+&",-$* ',e.$7$*",* ".*e&D3-$*(".*

N2N*",*.')*5+'-%$*)"&',')*=$)-"%3$%")*'*.'*#3,'.3_'539,*("*.'*=%e5-35'G*

PENALIZACIONES. 

SOLICITANTES. 

1. Información falsa o no del todo cierta. 

<,* 5')$*("*`+"*".*)$.353-',-"C*("*#$%&'*3,-",53$,'('*$*,"7.37",-"C*;']'*=%$U3)-$*("*3,#$%&'539,*#'.)'*

$*)3,*U3)$)*("*U"%('(*)$D%"*)+*="%)$,'*$*)$D%"*)+*",-$%,$C*)"%e*"b5.+3($C*-',-$*("*</@?*:%'3,"");3=)*

5$&$*(".*N2N*",*5'('*5')$C*5$,*"#"5-$*3,&"(3'-$*'*(3)5%"53$,'.3('(*(".*"&=."'($%G*@3*")-$*$5+%%3"%'C*

")-"*)$.353-',-"*)"%e*"b5.+3($*(".*=%$7%'&'*='%'*=$)-"%3$%")*5$,U$5'-$%3')G*

@3* ".* "&=."'($%* ,$* ")-e* )'-3)#"5;$* 5$,* ".* )$.353-',-"*=$%* %'_9,* ("* .$)* &$-3U$)* "b=%")'($)* ",* ".*

'='%-'($*',-"%3$%C*".*)$.353-',-"*("D"%e*5$)-"'%)"*.$)*7')-$)*",*.$)*`+"*;+D3"%'*3,5+%%3($G*

2. Retrasos. 

<.*)$.353-',-"*(".*=%$7%'&'*</@?*:%'3,"");3=)*("D"*5$,#3%&'%*)+*)"."5539,*='%'*.'*=%e5-35'*",*".*

-3"&=$*̀ +"*</@?*1,-"%,'-3$,'.*")-3=+."G*?("&e)C*',-")*("*)+*-%').'($*("D"%e*#3%&'%*".*:%'3,"");3=*

?7%""&",-G*<)-$*)"*'=.35'*-'&D3X,*'*.$)*)$.353-',-")*(".*N2NC*5$,*.'*(3#"%",53'*("*`+"*.$)*-3"&=$)*.$)*

("-"%&3,'%e*</@?*@='3,G*

c <,*5')$*("*3&=$)3D3.3('(*("*#3%&'%*".*($5+&",-$*'*(3)-',53'C*)"*;'%e*".*=%3&"%*(^'*("*=%e5-35'G*

c <.*%"-%')$*",*")-$)*-%e&3-")*=$(%e*)+=$,"%*.'*=X%(3('*("*.$)*("%"5;$)*5$&$*)"."553$,'($*]*

=')'%*'.*)37+3",-"*5',(3('-$*",*$%(",*("*=%"#"%",53'G*

@3* ".* =')',-"* ,$* %"..",'* ".* :%'3,"");3=* <U'.+'-3$,* 8$%&* ",* .')* 5+'-%$* )"&',')* )37+3",-")* '* .'*

#3,'.3_'539,*("*.'*=%e5-35'C*,$*-",(%e*("%"5;$*'.*5$%%")=$,(3",-"*5"%-3#35'($G*

3. Cancelación o renuncia. 

<.*)$.353-',-"*=$(%e*5',5".'%*$*%",+,53'%*'*.'*=%e5-35'*=$%*.')*)37+3",-")*%'_$,")H*

c :%'-'&3",-$)*&X(35$)*,"5")'%3$)G*

c N%$D."&')*#'&3.3'%")*7%'U")G*

c 4$,(353$,")*.'D$%'.")*)37,3#35'-3U'&",-"*(3#"%",-")*("*.')*")-3=+.'(')*",*



Y\*

c <.*:%'3,"");3=*8$%&G*

j,'* U"_* "&="_'('* .'* =%e5-35'C* )$.$* )"* =+"("* 5',5".'%* .'* &3)&'* )3* .')* 5$,(353$,")* (3#3"%",*

)37,3#35'-3U'&",-"*("*.')*")-3=+.'(')*",*".*:%'3,"");3=*8$%&K($5+&",-$*',e.$7$*$*)3*".*"&=."'($%*

,$ *=%$=$%53$,'*.')*5$,(353$,")*("*-%'D'g$*'("5+'(')C*",*U3%-+(*("*.'*."73).'539,*.'D$%'.*")='k$.'G*

@3*".*)$.353-',-"K=')',-"*5',5".'K%",+,53'*'*.'*=%e5-35'*)3,*+,'*%'_9,*Ue.3('C*)"%e*"b5.+3($*(".*N2N*$*

</@?*:%'3,"");3=)*='%'*#+-+%')*5$,U$5'-$%3')G*?)3&3)&$C*".*"b5.+3($*("D"%e*;'5"%*#%",-"*'*.$)*7')-$)*

`+" *;+D3"%'*7","%'($G*

EMPLEADORES. 

1. Mal uso del programa. 

@3*".*"&=."'($%*)$.$*)"*3,5$%=$%'*'.*=%$7%'&'*='%'*$D-","%*.$)*('-$)*="%)$,'.")*("*.$)*)$.353-',-")C*

)"%e*"b5.+3($*(".*=%$7%'&'*</@?*:%'3,"");3=)*=$%*".*=.'_$*("*($)*'k$)G*

2. Cancelación. 

/'* =%e5-35'* )$.$* =$(%e* )"%* 5',5".'('* =$%* ='%-"* (".* "&=."'($%* '* %'_9,* ("* +,* &$-3U$* Ue.3($G* @"*

5$,)3("%',*&$-3U$)*Ue.3($)H*

c 1,)$.U",53'*%"=",-3,'*(".*"&=."'($%G*

c 8'.-'*("*)$.353-',-")*'("5+'($)G*

<,*5')$*("*5',5".'539,*)3,*g+)-'*5'+)'C*".*"&=."'($%*;'D%e*("*5+D%3%*-$($)*.$)*7')-$)*",*.$)*`+"*)"*

;+D3"%'*3,5+%%3($*=$%*%'_9,*("*.'*=%e5-35'G*

?)3&3)&$C*".*"&=."'($%*)"%e*"b5.+3($*(".*=%$7%'&'*=$%*+,*=.'_$*("*+,*'k$*

 *
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ANEXO I 

MODELO DE FI!A!CIAL REPORT  

En __________, a ___ de ____ de 20__   

Mediante el siguiente formulario, (nombre del Tesorero) y en representaci—n de (Grupo 

Local) presenta la situaci—n 1nanciera de su Grupo Local, certi1cando que es veraz y ajustada a 

la realidad. 

c NIF:   

c Cuenta bancaria: �hS’ �hNo 

c Entidad bancaria:   

c Nœmero de socios:   

c Descuentos sociales: �hS’ �hNo 

Informaci—n contable: 

c Medio empleado para realizar la contabilidad:   

Informaci—n financiera: 

c Patrimonio al comienzo del ejercicio econ—mico (de acuerdo con lo establecido en los 

estatutos): 

_____________________ 

c Ingresos obtenidos a lo largo del ejercicio anterior, 

!  Ingresos por cuotas de socios:  _________ 

!  Ingresos por venta de merchandising: _________ 

!  Ingresos por eventos de recaudaci—n de fondos: _________ 

!  Ingresos por patrocinadores: _________ 

!  Ingresos por subvenciones: _________ 

!  Otro tipo de ingresos: _________ 

c Gastos producidos a lo largo del ejercicio, 

!  Cuotas de ELSA Spain:  _________ 

!  Gastos en relaci—n con AAPP:  _________ 

!  Gastos en relaci—n con tasas bancarias:  _________ 

!  Gastos de reserva de locales:  _________ 

!  Gastos destinados a merchandising:  _________ 

!  Gastos de marketing:  _________ 



\M*

!  Otro tipo de gastos:  _________ 

c Resultado del ejercicio contable:  _________ 

c Otra informaci—n que desee incluir en el presente informe: 

 

Por la presente, se comunica el estado 1nanciero del Grupo Local 

 

 

Firma y fecha: 

 

 

 

____________________________   ___________________________ 

(Nombre)          (Nombre) 

Presidente de (Grupo Local)      Tesorero de (Grupo Local) 
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ANEXO II 

MODELO DE SOLICITUD DE COMPE!SACIî! DE GASTOS  

En __________, a ___ de ____ de 20__   

Mediante el presente documento, (nombre) , con cargo de (cargo) y como miembro de la 

Junta Nacional de ELSA Spain o parte del ELSA Spain National Team (ESNT), solicita la 

compensaci—n de los siguientes gastos derivados del ejercicio de su cargo. 

c Gastos incurridos: __________en concepto de __________. 

(Adjuntar copia de la(s) factura(s) junto a esta solicitud) 

c Informe de la actividad: 

!  Tipo de actividad: (debe contener informaci—n acerca del proyecto en el que se 

�G�H�V�D�U�U�R�O�O�D���O�D���D�F�W�L�Y�L�G�D�G�����H�O���i�U�H�D���D�O���T�X�H���S�H�U�W�H�Q�H�F�H�«�� 

!  Importancia de la actividad para ELSA Spain: 

���$�G�M�X�Q�W�D�U���F�R�S�L�D���G�H�O���L�Q�I�R�U�P�H���G�H���O�D���D�F�W�L�Y�L�G�D�G�����W�L�S�R���G�H���S�U�R�\�H�F�W�R�����S�U�R�J�U�D�P�D�����S�D�U�W�L�F�L�S�D�Q�W�H�V�«�� 

c Informaci—n del solicitante: por quŽ se debe compensar este gasto, y por quŽ el solicitante 

es la persona id—nea para asistir al evento/actividad, cargo o puesto en ELSA. 

El solicitante declara que toda la informaci—n recogida en la presente solicitud es veraz y 

ajustada a la realidad. 

Firma: 

 

______________________________ 

(Nombre) 

(Cargo) en ELSA Spain / ES!T 


