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PARTE GENERAL

CONTEXTO
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VALORES Y ETICA EN LA RED.
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PRESIDENCIA

DERECHOS HUMANOS.

1. Definicion.
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2. Promocién de los Derechos Humanos.
[*=9%%$&$539,*("*.$)*0"%"5;$)*P+&',$)*("D"%e*%".3" '%)"H

C 25+ ($,*5$,)"5+" 5IHHY" - +)-06$)*5S&="K"%$)*("*-%'D'g$G

C  at)5,($P=2%$&SUB" ($*".*",-", (3&3",-$*&+-+$]*" *0") ="-$*("*&',"%"*"&=e*35'G

C 4$.D$%",($75%,*.$)*5$8="k"%$) ("% D'gIG

c  O"-"5- ($*598$*=%$&BU"%.$)*[*5%" " %*5$,53" 53" *#+ 539 *(".*5S$,-"b-$G

C 0")%%S$.." ($*=%$]"5-$)*]*5-3U3('(")*D')'($)*" X, *("#" ) *("*.$)*0"%"5;$)*P+&' $)G
3. Obligaciones.

C  1%+=$)*/$5"")H*%".3_'%*5$&$*&N, 3&$*+,*'5-3U3('(* +' *)$D%"*")-'*-*&e-35'G

c  </@?*@="3,H*]+('%C*)")$% % [*%6"5$%('%*.*%™.3_"539,*("*.*'5-3U3("(**.$)*1%+=$)*/$5'.")C*
YHESES*=0SU ™ %o*("*3 H#$%& 539, *H$%E& 539, ¥)$D% *&-"%3'G

C I"(*'53$, . H*5$. DSY'%*5$ 7" ") *"D-"0%, $)*("*&', "% *5$; %" -"+0%")="5-$*("*.$)*("%"5;$)*
& $)*]*-%'D'g'%*) 3" &=%" (" HS%& *5$; %" - ("5 $TH("*("%"5;$)*%"5$,$53($)G
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INTERNATIONAL FOCUS PROGRAMME.

1. Definicién.

<*1,-"06,-35,"* 8$5+)* N%$ST%'&&"™ ALBNB* ")* +* =06$]"5-$* 3,-"06,'53$,.* ("* </@7* D')'($* " * .*
3&=.",-530,% ("t +,% "&e-35™ "% =$(%e* (") %%S$.. %6)"* =$%6* (3#'%" -")* &"(3B)* (+%',-"* + * -3"&=$*
("-"%6&3, ($G*O"D"%e*) " %*3&=."&" - ($*" *-$()*. )0 2% |*'g"5+- (FFEFo&"** %" 7+.'530, *
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PLANIFICACION ESTRATEGICA.
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1. General
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2. Working Group
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3. Procedimiento de redaccion
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4. Procedimiento de implementacion
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5. Cambios provisionales a la estrategia financiera de ELSA Spain
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6. Evaluacion de la implementacion de la estrategia financiera.
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7. Plan Estratégico de ELSA Spain.
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8. One Year Operational Plan (OYOP).
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GESTION DE JUNTA

1. General
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2. Responsabilidades del Presidente.
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3. Reuniones de Junta Nacional.
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RELACIONES EXTERNAS

1. Definicién.
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2. Competencia.
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3. Clasificacion.
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4. Procedimiento.
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5. Sanciones.

@3*.71,1%+=$*/$5" FU3$."")-')* $%&) (%" '53$,")*"b-"0%, (", -%$*("*<)='K'C* $)1%-+=$)*/$5".")*
3,US$.+5%'($)*("D"%be, C*(",-%$*("+.$)*)"3)*&") )H(") (" *&S&" -5+ ¥ +"4)"+3 #$06&9* *I%6+=$*/$5' *
="0hg+(35'($C*.."7'%**+ *'5+"0h($*)$D %" +,*)' 539, *' CBAY?)' &D."*I" "%" *)"%oe* 3 #$%& (*
)$D%"*. )" 539, *5$% (" (*]¥)" " UB'Uoe*+, *5S=3*("H")-"F 5+ 0 ($+* ) <="0%-") | *</ @ *@="3,G

<FB)FH(E " FE) LT R K E0(SCH.*?)' &D. "% *("53(3%e*)$D % *+,'*)" 539, > ("5+'('C*
=06"U3™* =0%$=+")-"* |*'+(3",53"* ("*.$)* [%+=F)* /$5".")* 3,U$.+5%'($)G* /'* ?)'&D."* I","%".* =+"("*
l5$%(l%*5+'.‘+3"%*&$’_$*‘+"*’$*"b5"('*"_*&e)*'._$*("*.$)*:%$)@-")_$

[%)',539,* $*"D5"("%eC*" * 3,71, ¥5)$C*.*5' -3('(*(*FGIII*"+%$)G*/*)', 539, *)"*="7'%e*" *%+=$
I$5' *5+]$)*("%"5;$)*#+"%$,*U3$.{$)G

<, *5)$*("3,US.+5%'%* *$-%%) *|96+=$)*("*</@ 7* $*"%%'(35'($)*" *<)='K'*)"*-" ("Ybe** 06" 7 +.'539 ¥
(*</@?C*=+(3",($*</@?* @='3,* %"="%5+-3%*.")*)", 53$,")*5$%%")=$,(3",-")*" *.$)* 1%+=$)*/$5'.")*
3,U$.+5%'($)G

MY



EXPANSION.

1. Definicion.
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2. Competencia y limite.
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SECRETARIA GENERAL

ASUNTOS INTERNOS.

1. Otrganizacién interna de ELSA Spain.
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2. Responsabilidades de los o Vcers.
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3. Acceso a las actividades de ELSA.
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4. Denominacion interna de los Grupos Locales.
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5. Composicion de los Equipos Locales.
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REUNIONES INTERNAS.

1. Aplicaciones al National Council Meeting.
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2. Workshops del National Council Meeting.
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3. Asistencia a reuniones internacionales.
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COMUNICACION INTERNA.

1. Tecnologias de la informacion y la comunicacion.
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FINANCIAL MANAGEMENT

BLOQUE I: CONTABILIDAD

1. Del sistema de Registro Contable
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2. De la Cuenta Bancaria
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6. De los Fondos de ELSA Spain:
6.1. Definicion y Disposiciones Comunes
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6.2.2. Requisitos
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BLOQUE II: FINANCIACION

1. De la financiacién Interna de ELSA Spain
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YHB$&S$*.)*(3)-3,-')*5$,-%3D+53%,")**.$)*8%,($)*2'53%,".") C* +"(",($*")-%+5-+0%0'($*(".*)37+3",-"*
&S$($H

4+$-"* +' *("*&"&D Y )N t*4 1 u*4<O8*u*482?7*u*4824 *

I'1",(H* 41* A4+$-"* ("* 1,-"%,'53$, . BC* 4<O8* A4+$-"* ("* <O8BC* 482?* A4$,-%3D+539,* '.* 8%, ($*
2'538%, . *("?=3]|$B*]*4824*A4$,-%3D+539,*.*8$,($*2'538%,".*("*4$,-3,7",58'B

<.*5e.5+.$*("*.$)*(3)-3,-$)*5$&=%,",-")*)"%e*" . *)37%3",-"H
1.1. Cuota de ELSA International -“Cuota internacional”-.

N'G6™*; 5 %% %" -+ B+ G-+ (< @ P*1,-"%, 33, * +"F)+&"*</ @ P+ @="3,C*) "% "="%5+-3%e "+, *5+$-*
* $)M%+=$)H/$5'.")CF +"¥)"5' 5+.9be* , +.&", " Ktt+,539, (", *5+' N G*O35; *5+$-"3,-"%,'53$,"*
VH GHQRPLQDUI *&,u HQ DGHODQWH

[HBH A= YE R @%1,-"%, =38, X) H(BUB(" %" ¥ I& %S (*1%+=$)*/$5'.")*QD) "% U'($%")*
IF (" N85 O"% 58 (($* +T7'%* ™ +.* %")+.-'($* =%$=$%538,".G* <)-"* %")+.-'($* =%$=$%538,.* )"*
GRPLQDUI ";uy HQ DGHODQWH

N'O6™ . 'O* +, % 5+ -~ ZO6$796") U™ )71, 5" 5")-14 ) (" K106 +=$* /$5' *) " =06$5" (" (3UB(3%*5*",-%"*
QD-",(%"&$)*)* *5+$-43, (BUB(+' %" (+53(*='%6*.$)*19%+=$)*/$5'.") QD) "%U'($%6") G*<)-*5+,-\'*
VH GRPLQDUI "&*/24 HQ DGHODQWH

[*5+8-%3,(BUB(+'* ("% 5'(*106+=$*/$5"* (** N." $* 0"%"5;$* AGUNOB*)™* . &+.-3=.35' ($* .
ANQ=$%*.*(3U3)30,*("*.$)* 18" %) *("*|%+=$)*/$5"") *QD) "% U'($%") AlIQB*",-0%6"" * |&"%6$*("*
1%+=$)*/$5".")("*N.", $*0"%"5;$*AlINOBG*2*5$ -3 +'539,C*) ") +&* "B *&+.-3= 35’539 *

" AU $%H(SG

NSUo*", ("C*. *"5+'539, ¥='06"" *5 5+ $H("*. *5+$-* + *("* $)*|0+=$)*/$5'.")*")* *)37+3" -"H
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S*t*41*K*Al/NOul/QB *
4G*I/Q*t*sKE*
4G*IINO*t*A41/QV*I/QK*I/NOB*u*s  *
1.2. Cuota de ELSA Development Foundation - “Cuota EDF”-.

O"*&3)RIEH(SH+5$, % 4+$-H(*</@7*1,-"%, -3$,".C*</@P*@="3,"("'D" 5 WA ¥ +'.&"
*."*58,-%3D+539,*(".*<O8C*."*5+'.*)"*%"="%5+-3%e*"*.$)*1%+=$)*/$5".") G*N'%"*" . *5e.5+.$* ("*."*5+$-"*("*
<08*)"*-",(%e*",*5+",-'*. '*5+',-"'*(".*"g"%5353$*',-"%3$%G

/I*5+I’_AI*I*=I7I%*I-*<O8*)II*(3U3(II*II’_%II*II-*,I&II%$*(II*I%+:$)*/$5I.II)*QD)II%UI($%II)*]*(II*N.II,$*
'"HUHFKR GDQGR OXJDU D XQ UHVXOWDGR SURSRUFLRQDO (VW]
I(".I,'"G *

N'OO™ " Qo+, Bt A% =0hST0H")BU™ ) 7% % ")-" 4 ) (* ¥ [Qp+=F [$5' ¥ )"* =06$5"("* * (3U3(3%* s*" -0
QD-",(%"&$)*)™* . *5+$-*3, (3US(+ ]*06" (+53(*="%"*.$)*|%+=$)*/$5'.")*QD)" % U’ ($%") G*<)-"*5+' A
VH GRPLQDUi “&*/24 HQ DGHODQWH

[*5+$-% 3 (BUS(+.* (" 5'(* 1%+=$* /$5".* ("* N." $* 0"%"5;$* AAI/NOB* )" ;'. '* &+.-3=.35',($* .**
A1/Q*=$%*."(3U3)39,*("*.$)*,1&"%$)*("*|%+=$)*/$5".")*QD)"%U'($%")*Al/QB*",-%6"+" * |&"%$* ("*
19%+=$)*/$5"."V*("*N." $*0"%"5;$*Al/NOBG*?*5$,-3,+'539,C*)"*)+&"* M| *&+.-3=.35'539, *

" * U $%*("SG

N$o%o*",("C*."*"5+'539,*='0"" *5e.5+.$*("*.*5+$-* +' *("*.$)*|%+=$)*/$5".")*")*."*)37+3",-"H
S*t*4<O8*K*AI/NOul/QB  *
4G*I/Q*t*sKE*
4G*IINO**A41/QV*I/QK*I/NOB*u*s  *
1.3. Contribucion al Fondo Nacional de Apoyo.

<.*5e.5+.$*("*."*5$,-%3D+539,*(".*8$,($*2'53$," . * ("*?=%]$*) "*%".3_'%e*5$ #$%&"*"*.$*(3)=+")-$*" *
"*)"5539,*(")-3,'("*"*(35;$*83,($C

1.4. Contribucion al Fondo Nacional de Contingencia.

<*5e.5+.$* ("* % 5$,-%3D+539,* (".* 8$,($* 2'538,"* (" 4$,-3,7",53" )" %".3_'%e* 5$,#$%&"* * $*
(3)=+")-$*",*."¥)"5539,*(")-3,'("*"*(35;$*8%,($&

FY



1.5. Del cobro de la cuota y la forma de pago

[454$- ' H (<@ P @='3,%)"* $-3#35'%e** $)*1%+=$)*/$5".")*QD)"%U' ($%" ) (*N." $*0"%"5;$*
e BE TS FE)H(HTS)-SHF(3, -+ M, 35S0 10638 3" -SH (=T K+ ) ()7 $) K5 (*
+ $4("*.$)*5$&=$," )G

19)*1%-+=$)*/$5".")*("D"%e, * D$, %*.*5+' -N*3 (35'(*&"(3',-"*-%%6' JH"%" 53 *$*3, 7%")$*" ¥5+" -
"R E= e 3 (35($E X" +"063&3",-$* (" =T $H"&3-3(BCH , +,5™ 3, #"%3$%* * ($)%) &, ) G* <, *-$($*
5)$CH*)3%)"* ("53(*=06$%%6ST V6" F=. $F=$%" * " BUY HS ISR g+)-3H35 (SCH" <= THH (. *
B+$-*("D Y H#"5-+00)"* ") *("* *5" "DY,'539,*(" *246*(*$BK$G

2. De la financiacion Externa de ELSA Spain
2.1. Externals

2.1.1. Busqueda autéonoma

<,*-" 539,%% ')* "5MB((")(</@2*@="3,C*" *:")$%"%S$*) " 5'% 7'%e*("*. *DI) +"(*("*#3,' 53'539,*

)3",($* ¥ NO6")3(",-"* ".* 1, 35$* 'D3.3-'($* ='%"* ")-'D."5"%6* 5$,-'5-$* 5$, * #+",-")* =%3U'(')* "b-"%6,") G*
2("&€)C* ")* ("D"%* ("* .$)* $H##35"%)* 5$&+,35'%* ".* 5, FFIEB"-$$-",53'.* 5$.'D$%'539,*
"5$,9835'G*<.*N%")3(",-"C*5+',($*(".*"g"%5353$* ("*)+*5'%7$*;7*")-'D."53($*%".'53$,")*"b-"%,) C*)3*
(35;)* %" +3"%" *5$.'D$%'539,* #3,',53"%'C* 3,353'%e* .)*,"7$53'53$,")* 'D3", ($* $N($* =%6"U3'&" "' *
$%"%S$*)$D%")-"+)=5-$

< *B)BH (S0 06$* - 7 5B, $5383",-$* (" +,* =$)3D."* 58.'D$%'539,* #3,,53" %' 5, * +,*
" -3('(* =%3U'(* ("D"%e* 5$&+,35'%6.$* ' N%6")3(",-"* ("* </@?* @='3,* =% ")-+(3'%* .* U3'D3.3('(* (**
")-'D."5"%*5$,-'5-$*5$,*(35;*" -3((G*<, *5+'. +3"%6*5) $C*) "VHR(" NG +"4" -'D.'%oe*" *=9%3&" %o

J¥ )+D)37+3",-")* 5$,-'5-$)G* 2)3&3)&SC* ".* ")$%"%$* ".'DS%'%e*t +,* =%$=+")-* ("* #3,' 53'539,C*
(3" ($%.)F,"5M)3(() 3, 53 %) (" </ @2+ @='3,G*O35; ¥ =%$=+")-"*("D"*")-'D."5"%*."*'5-3U3('(*

=10 ) ES 'DSY'UeCH AN =106 F -3('(*]*.*="-3530,*"5$,0&35* A&S, "-'%63* $* (" $-%'*

-+90" 'BC*'("&e)C* ("D"%e*)"%* '=%$D'(* =$%6* ¥ [+,-*2'53$, .C* "+ "h5"=539 * (" "+, $)*5)$)* ("*
"B-06"& 067" 53'CH" ¥ $)F +"H,35'&",-"*) 06" +"063%6e*. ' =%$D'539, *=$%*='"%-"" *N%")3(",-

2.1.2. Contacto externo

A+, ($* % NOG")3(",-"% -, 7% 53, 85383",-§* (* +,% ", -3('(* =%63U'(** 3,-%")'(* ", * ")-'D."5"%6* +,"*
55./D$%'530,* 58, 0835% (** 5+ +3"%6*-32$* 53, </@7* @="3,C* ("D"%e* 538+ 35% B¢ * " $U 6Bt =%+
<0695 (%6 *)-+(38+("(35;*=06$=+")G

106')¥)+*")-+(3SC*) " =$, (oe*" *5$,$5383",-$* (. ¥ 06")-$* ("% [+,-* 2'53$,  *5$, *" *#3 *("*'=0$D'Uo* "
=0h$=+")-"" *54")-39, CH) . USH" ¥ +". $)*5)$)*("*"D-%"& *+067" 53'C*" * $)* +"H,35'&",-"4) 0" +"%p3%e*

F\*



H=06$D'539, ¥ =$06*='06-"* (" *NU6")3(", " CHEN (S *:") B USCH +"4)"%0e*" ¥ 567 ($* (" *5$&+,35'539,*
5%$,%(35;"",-3((G*

2.1.3. Formalidades

@"* %"5$&3",("* ".'D$%'%* +,* 5$,-%'-$* ("* 5$.'D$%'539,* =$%* ")5%3-$* ",-%"* </@?* @="3,* *."* ",-3('(*
=%3U'('C* +"*("D"%e*5$,-","%C*5$&$*5$,-",3($*&",3&$H

MG/*='06-")*#3%&,-*)

EG /')*$D.37'53$,")*%"5"=04$5')

FG /*(+%'539,*(".*5$,-%'"-$*("*5$.'D$%'539,

LG /)*9%")=$,)'D3.3((")*",*5)$*("*3,5+&=.3&3" -$*(T+".") +3"06™*("+. ) *='06 *)

TG 8"5;*]* +7'%*("*.*5" "D%'539,*(". *5$,-%'-$

VG 83%&*(".N%6")3(",-"CH(" ¥ B% " WSH(". ¥%%"=%")",-' -"*("*."*" -3((*=%63U'('G
2.2. Subvenciones publicas

2.2.1. Responsabilidades del Tesorero Nacional

MG!™.3_'%* +,"* DI) +"("* "b;'+)-3U" )$D%"* .")* (3#"%" -")* T+()* “+"* )" $-$%7+"* * )*
5-3U3((")""55,0835)"("*) 953’538, T (538, PICH)="53. & CH Y (-3,
* *#$%&'538,")*")-+(3',-3.9G

EG O35;*DI) +"(* ("D"%e*%™.3_%6)"*"* BU".X")-"-" X< %147 Y 1m0 ) G GOp7+", %% U *("* ¥
A$&+,3((*7+-9,3&" . +4)"* $5' 35", %)"(**($8353.3%3*("*</@7*@*'3,G

FG @3,*="06g+353%*("*.$* -"%3$%C*" *:")$%"%$*=$(%e*D+)5'%*)+DU" 53$,")*" *$-%')*5$&+,3('(")*S
&+,353=38)*" * $)* +" TH+ M%+=$¥/$5'. C¥)ME$L$¥)$.353-'06* . *="-3539 *("*")"*)+DU" 539 *
=$U6*="06-"*(" *|%+=$*/$5' *" * $&DY%"*("*</@7*@='3,C*)3"&=%"*]*5+ (BB $*
=+"(*)"%*D","#353'%3$*("*(35;"*)+DU*539,G

LG :%)* " * 53, $53&3" -$* (“* +,* =$-" 53" * }+DU",539,C* ")* ("D"%* (".* :")$%"%$* ")-+(3'%.)* |*
U'.$%6'06."")-3&",($*)3*")¥ ("5+'(H])+#353",-"CH("™*5+"%($*5$,*.')*,"5")3('(")#3,', 53"%") ("*
</@7*@="3,G*N'%"*". $C*)"%e*,"5")%3$*". DS%'Yo*+,*3 #S%&"* (") *[*=5)$36 To"*|*

("5 (1)-3, % ") (0pe* 5 3((*="053D3('G* <)-"* 3 #$%6&"* ("D"*) "%+ =%$D' ($+ =$%* . *
[+,-42'53$,.G*

TG |, ¥U"_*")-+(3($)*.$)*%™ +3)3-$)*("*.*|+(*=ID.35'C*.*U3'D3.3( (*]*.*=9%6$D'D3.3((*("* +"*
(35;%)+DU",539,)"*$-$967'(C*.*=%")" - %eCrgr+,-$*5$, " *3 #$%&"CH* *[+,-*2'538, *=' 0
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ey TGS $5383" -SCHF=00+ D" 43 HEY0& GHS, ¥ KBS ) R0 =0h$ D ($CH
)"*("53(3%€*5$,g+,-'&",-"*."*(")-3,'539,*("*(35;)*5',-3('(") C*]*)"*3,353'%"'* . *'= 35'530, '+
)+DU",539'G

VG <,)&D."%* [* " DS -$(§)* .$)* (B5+&",-8)* +7)" * "5")%63$)* [* %™ +"%3($)* =0%* .*
'=.35'539,**(35;")+DU",539,G*N'%"*"..$C*=$(%e*)$.353-'%*5+". +3"%6*3 #$%& 539, +"*,"5") 3-'%%'*
*.$)*&3"&D%S)* ("* . *[+,-*2'53%, .C*)*B$&$**.$)*:")$%"%$)* ("*.$)* 1%+ B+
")-'%be,* $D.37'($)* * %")=$,("%G* <.* %")=$,)'D."* -+ ) 2INN* $*",-3('(")* .$5".")* )"Yoe* " *
@"5%"-'%3$*1","%' *("*</@7*@='3,G

WGL H#$%& %o** *[+,-*2'53$," )$D%"*" *")-($*(".*5$,54%6)$

2.2.2. Base de datos
<.*")$%"%$*5%"Yoe*+,*D") " *("*(-$)*",*." +"*3,56$%=3$%'"%e*.")*'|+(")*=ID.35")*("*.) ¥ +"*;"]*-", 3($*
5$,$53&3" -$G*035;$*($5+&" ,-$*)"%e*5$&="%6-3($*5$, *-$($)*.$)*I%+=$)*/$5".")G

BLOQUE III: DE LOS PRINCIPIOS RECTORES DE IA GESTION
RESPONSABLE

1. De los Principios rectores de la gestién responsable - Criterios Eticos para el empleo de

Fondos Propios
1.1. Definicion

@"*")-'D."5",*5$&$* =%3,53=3%)*")-$)* 5%3-"%3$)* X-35$)* ='%"* " *"&=."$* ("* #$,($)* =%$=3$)* (".* 1%+=$
I$5' (" M1%+=$*2'53$,".C*(")-3,'($)**'5-3U3((")* $*#$%&"-3U")*="0%$*" *D" "#353%*"*3,-"% X)*("*.$)*
&3"8&D%%$)G

1.2. Criterios

I9)*#$,($)*(")-3,'($)**.)*'5-3U3('(")*, $*#$%&'-3U")*")-"%e, *.3&3-($)*' *FIw*(".*'5-3U$*5$%%3", -
-$G

< FWIWHD")-! (5 BUSHESY6063" - -G 4 (M) + "0 0l K5, B(1(K(" KBB4 (R
=$96*='06-"*(". *I%+=$*/$5'.**</@ P* @SEY=%" (3", ($*.*5+$-'*3,-"%,'53$,".C*.*5+§-"*("*<OB]*
()*5$,-%3D+53$, ")+ $) 4B, (B)*,'53B,L8), -G+ # Fk $¥("*.%)$.353-+(*(" S, ($)3*")-=-$(UN, B+
7%)3($*="7'(C*B$&S*. (" *k$*)37+3",*G
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2. De la accesibilidad de las cuotas y descuentos sociales

45" 43 * ("5 Y* (< @PF+, *H"("%'539,%'55")3D. K ='06"*-$($) C*)"*3,)-*'* . $)*1%+=$)*/$5'.")* . *
=) &IOBEH(Mh %) 3)-"&H(H(") 5" -$))$53". ") GH<)*("53%6CH.$) (") 5+",-$)H)$53".")*-3", " *5$&S$*
&3)39,D%3%*."*1"(*("*</@?C*&"(3',-"*D","#353$)*'5$,9&35%)* +"#'U$%"_5'*.*3,5.+)39,*("*(35;$)*
5$."5-3U$)G

2.1. De las victimas del Tetrorismo y de la Violencia de Género;

4%, 5=05")" )5+, -SCHI@P@='3,CH- 96 UX) (") +)10+=8) 185" ") 963, (*5$&", g, VUNS-3&.)*
(" *-"%%6$%3)&$*) 35S&S**. ) HUNS-3&)*("F03$." 53* ("X, "% S h=06") *) +*5$&=06$&3) $*="%& " -"*
5$,*-$()*.)*="06)$,)* +"*.$*' *)+#%3(SCH" *5+. +3"NEHS%&NG

<)-"H(")5+" -$*D+)5'Cr=$%*-', -BCH&S)-%'%*+ ¥)37,$*("*%"5$, $53&3" -$*]*("F06")="-$C*="06$*-' &D3X, *("*
)$.3(%3((G*</@2*@='"3,*]*".*€%"* ("*-")$%" %\ ("D" *D+)5'%*)3"&=%"* * 37+ ((*("*$=$%-+,3((")*]*

U™ 06 =$06*" ¥=$]$*3,-"7%" X +"* Y UNS-3&")H)+ ) @& T ($*=$%*.$)*=063,53=3$)*("*37+".((C* $*
(3)5%38&3,'539, C*&"&$%3'CH(37,3('(C*g+)-353**U"%6((* +"*=06$=+7,*</@7*@='3,C*" *5$,"b39,*5$ * $)*
0"%"5;$)*P+&' $)*]*5$,*.*4$,)-3-+539,*<)='k$.'G

< FZOR")" K ()54 -$¥ ) * 067 30%e* 5 HEY& ™ * $)* =%3,53=38)* ¢ * SPEH- B * 4'="-+ $*

AXLQWR “$\XGDV HGXFDWLYDVPH GHO 7tWXOR"EXBUWR 5S5pJLPF
['T* E\KEIMMC* (" EE* (" )"=-3"&D%"C* ("* %"5$,$53&3",-530 =B $T756'.* '* .')* 015-3&")* (".*
"069%6$%3)&$r* )+ &:3)&$*) "+ %" 73%e* =$%* .$)*=0%3,53=38)* +"*3,)=3%",* .*/"[* Q%7 e,35* MKEJILC* ("*E
(353"&D%"C* ("*6"(3()* ("*N%$-"5539,* 1,-"7%" *5$,-%'* "* 03%.", 53" ("*IX, "% $*]*" *5$,5%6"-$* ("*)+*
&DStWXOR*e&D3HW"+3VLYRY GHO 7tWXOR , ‘OHGLGDV GH VHQVL
GHWHFFLYyQp ,JXDOPHQWH WHQGUiIi FRQVLGHUDFLYQ GH OR U
HVWXGLRY WEOSDWWBEBR E J \M “'HUHFKRV \ GHEHUHV G
Q%7e,35*VKEJIMC*("*EM*("*(353"&D%"C*("4j,3U"%)3('(")G

2.2. De la diversidad funcional;

1)*="%)$,)*5$,*(3)5'='53("(*5$, HS%& *+ *T%+=$*'&=.3$*[*U+.,"%'D."*("*"05.+)39,*)$53". C*")*=$%*

" $F+H</ @2 @="3,"D+)5"3&=+.)'%*&"(3()* +"*=0%$&+"U' *. BT+ ( (*("$=$%-+,3((") GG*<,U3%-+(*
(*7)-8C )3 ($*58,)53",-)* (%06 3((* (™ $)* )-+(3)* 5%, * (IF='B3((* +"*")-+(3,*"

)06 S+ (") * (O %5 $CH</ @ P* @="3,* +3" %o HBE" - Vo +")-B)F=+"(' ¥)"Oo* ='0p-NE3=")* (" ¥

I"(*("*</@PC*)3, ¥ +"*)+#%' * 3,71, *-3=$*("*(3)5%3&3,'539,G

< *=0p")" - ()5 -$¥)"* 06" 7 3%e* 5$ HSY& '+ $)* =063,53=3F)* +"*3,)=3%" *" *I" *O"5%"-$*/"73).-3US*
MKEJIMECH(™E\K("*, $U3"&DY%" CH=$%6*" ¥ +"%)"* =0+ "D'*" *"0-$HI"+, (3($H("*.*"TH", "% *(*("%"5;$)*
("*.Y*="0%)$,")*5$, *(3)5'="53("(*]*("*)+*3,5.+)39,%) $53:8%*.$*%6"5$73($*" *. */"*Q%7e,35*EKEIIVC*
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(" F* (" &TSCH (" <(+5'539, 196" HS% & (* =$%* .+ I'[* Q%7 e, 35" YKEIMFC* ("*\* ("* (353"&D%"C* ='06" ™
&'g$%"*("+.*5' 3((*"(+5-3¢ \ GH DFXHUGR FRQ HO DUW ‘YEGBB'YV \ D\XG
]* J ""HUHFKRV \ GHEHUHV GH ORV HVWXGLDQWHVp \ OD 'LVS
LQFOXVLYQ GH ODV SHUVRQDV FRQ GLVFDSDFLGDG HQ ODV XQl
("*(353"&D%"C*("*j,3U"%)3¢(")G

2.3. De las familias numerosas;

I)*#8&3.3)* +&"%$))*)$,*&E)*)+)5"=-3D."* ("* #%6$,-'%* (3#35+.-'(")*"5$,0&35) C*=$%*+")-"*&$-3U$*
/@7 @='3,D+)5*5$%%"73%")-*(")U", - g * =%$=$%53$,, ($*(")5+",-$)* +"HH#'53.3-" *" F55")$r
$)*&3"&DY%S)* + Y& *)-"*-3=$¥(*#83.3'G

<FZOR)",H ()54, $Y) * 06" T3%66* 5S HY6& * * $)* =963,53=3)* +"*3,)=3%",* % ['T* LIKEIJFC* (" MY*("*
$U3"&DY"CH(*NY%6$-"5539,**.)*8'&3.3')*2+&*%$) )G

3. De la transition

<, FU30%6-+(* ("™ +,* -9’ )3530,* 5S&=."-"* [* "5+ ('C* " * ")$%"%6$* 5")',-"* ("D"%e* U". b+ =06 4"+ " *
$%"%$*)+5")$%* '+ (+3%3($*-$($)* . $)* 5$,$53&3",-$)*,"5") %3$)*='0%"* " *D+" * (")"&="k$* (".*
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RECURSOS HUMANOS

['*035"=%")3(", 53" ("* I"5+96)$)* P+&',$)* ("* </@?* @='3,*¥P6$D9* =$%* =063&"%'* U"_* (+96',-"* "
2)'&D."* (".* 2-3$," % 4$+,53.% 6™-3,7C* 5"."D%'(** 5, * #"5;"* (".* T* ' * Y* (" 2D%3.* ("* EIMYC* " *
4+."%'CO"" 5IG* @"* 5%"0* SSES* €% #+,('&",-* U™ " * '=§]$* * $)* 19%+=$)* /$5.")C* J* ".*
#$%-'."53&3" -$*]*5$%6%6"5-$*#+,53$, GR™IFH("*</@7*@='3,6

< FQ'=P4 $FVCHN'G-"* 111*("1"5+9%6)$)*P+&' $)*Al")-39,%3,-"%, B*(".*1,-"%,-3$, . *4$+,53.%6""-3, 7*
0"53)3$,*a$$S*")-'D."5" "+ *GH(".$* ("*1"5+06)$) P+&', $)* (*F</@P*5S$,)-3-+]"F +,* & U5+
("D"*)"%6* 38=."&" - ($* =$%* -$($)*.$)* 1%+=$)* 2'53$,".")r* 1%6+=$)* /$B']).$)* &3"&D%$)* (" .*
O+,-)*" 5 $($)*.$)*=%$]"5-$) C*'5-3U3('(")*]*"U™-$)G

CONCEPTOS GENERALES DEL AREA DE RECURSOS HUMANOS
1. Area de Recursos Humanos
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2. Handbook de Recursos Humanos 20/21
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3. Valores
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4. Categorias
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5. De la Vicepresidencia de Recursos Humanos Nacional
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6. Grupos Locales
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7. Obligaciones de los Officers respecto al Area:
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8. De la Vicepresidencia de Recursos Humanos Local

Primero.-*?*,3U".*.$5'.C*)"%e*".*035"=%")3(",-"*("*!"5+%)$)*P+&",$)*".*%")=$,)'D."*(".*e%"' G*@3*".*
[%+=$*/$5".* $*(3)=3$,"*("*+,*035"=%")3(",53"*="%"*")-"*e%"' C*)"%e*". *@"5%"-'%3$*","%"* +3",*'g"%_"*
)+)*#+,53%,"YG

Segundo.-'8+,53%,")**("D"%"JG
@"*-%3D+]",* *QH##35"%*%")=$,)'D."*(". *e%"*.$5' ) "%e,* *)37+3" -)H
MG:%'D'g'%*5$,g+ -'&",-"*5$,*" *035"=06")3(",-"*("*1"5+9%)$)*P+&', $)*2'53%;".G

EG Q%7',3_"%*)")3%,")*3,#$%&'-3U")*)$D%"*</@?*"* " +"..$)* 3,-"%")"($)* ", * #$%&'%* ="%-"* ("*."*
?)$53'539,C*)37+3",($*".*</@?* @="3,*N$>"%=%$3,-*N%")",--3$,*+D35'($*" *" *</@?* @='3,*
R".5$&"*N'5S*#$%*Q##35"%)G

FG ,PSOHPHQWDU ODVY HVWUDWHJILDY GH FDSWDFLYyQ GH VRFL

P+& $)*(+90',-"*.)*=%63&"%')*)"&",)*(". ¥5+96)$*' 5 (X&35$G*<. * Q##35"%6*(3) =8, "* ("*-$(**.*
3, #$%8&'539,* "5")'063"*" ¥ *P' (D$SS*("*I"5+%)$)*P+&%$)

LY



LG @"%e* "* %")=$,)'D."* ("* .* 5$%%"5-"* D3",U",3('C* '('=-'539,* "* 3,-"7%'539,* ("* .$)* ,+"U$)*
&3"&D%S)*(",-%$*(". H%+=$*/$5'".G

TG @"*3,U$.+5%%e*",*" *(") %%$..$*5-3U$*("*.)*5-3U3((")1*=%$]"5-3)*("*</@7G
VG <)-+(3%*]*,".3_%*&"g$%)*='%"*.$)*&3"&D%S)*("*. *[+,-*/$5"G
WGA$,U$5'%*="%39(35'8",-"%"+,3$,")*|*"U",-$)*5$,*.$)*)$53$)G

YG N%$&$U"%6*9%-353="539,*("*.$)*Q##35"%)*",*-$(")*.)*'5-3U3('(")* +"*$%7',3_"*</@?*-',-$*
*,3U".*.$5".C*5$&%$*,'53$,".*"*3,-"%,'53%,.G

\G 6$-3U'%%* $)*)$53F)*="06" +"45$, -3 |" * * *I"(CH*-" 7' *5$,$5383",-$)*(". *=06$5")$*="06"*
)" %*+ *QHH3E " %G

MIE)-3$,%* $)* 55,$538&3",-§)* ("* .$)* #+-+96$)* Q##35"%6)C* I* '=$]'%.$)* (+96',-"* " * ="963H($* (**
-9%',)3539,G

Tercero.- <)-%+5-+%"(".*&%"
<HB(".$*("*1"5+%)$)*P+&', $)*("</@?*@='"3,*)"*(BU3("*" *5+'-%$*535.$)H
MGN%3&"%*435.$H*4'=-'539 *("*@$53%)
EG @"7+,($*435.$H*8$%&'539,*]*1")-39,*("*N"%)$,".
FG :"%5"%*435.$H*4$&=%%$&3)$*]*6',-",3&3",-$
LG 4+'%-$*435.$H*0")="(3("*]*?.+8,3
<)-$)*5+'-%$*535.$)*-'&D3X,*)"*=$(%e,*(",$&3, %*1&=+.)$*@$53'.G
Cuarto.- <)-%+5-+%"*("*.$)*435.%)
2%)+*¥U"_C*")-$)*5+'-%$*535.$)*)"*(3U3(",*" *.$)*)37+3",-")*=%$5")$)H
MGN%3&"%*435.$H*4'=-'539,*("*@$53%)
'G ?-%'5539,*$*4'=-'539,
DG1,-"7%'539,
5G O")%%$*$
EG @"7+,($*435.$H*8$%&'539,*]*1")-39,*("*N"%)$,".

L\*



'G O")%%S$..$*]*1")-39,*(".*4$,$53&3"~$
DG :%'3,3,F
5G 4$'5;3,7*
FG :"065"%*435 $H*4$&=%$&3)$**6' -" 383" -$
'G 6$-3U'53%
DG 4$&=%%$&3)$
5G 6',-",383",-$ *
LG 4+%-$*435.$H*0")="(3("*[*?.+%,3
G O)="(3(*
DG :%',)3539*
5G ?.+8,3*

< *%6"M=$,)'D."*(".*e%"*("D"%eC*="0"*5'(*=%$5")$C*)"7+3%*.$*")-'D."53($*",*" *P' (DSSS*("*"5+%6)$)*
P+&',$)*&e)*%"53",-"G

POLITICAS GENERALES EN LOS PROYECTOS DE RRHH.
1. Proyecto ELSA 4 Schools (E4S)
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ASOCIACION ELSA SPAIN ALUMNI
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MARKETING

AREA DE MARKETING.
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4. Responsabilidades de ELSA Spain.
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3. Logotipo.
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4. Fuentes.
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ELSA SPAIN BRANDING.

1. Disposiciones generales.
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2. Logos de ELSA Spain.
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PROGRAMA NACIONAL DE PRACTICAS

VM



C <*.$78("™.9)*=%$(+5-8)* (" </@?* @="3,*)"* ("D"%e* +-3.3_'%* g+,-$* " * . $7$* (" </@?* @="3,* ("*
</@?G*<.*$7$-3=$*$*)"*+-3.3_"%e*("*&',"%"™* +"*('k"*.*3&'7" *=$)3-3U**=%$#")3$, . *("*</@?*
$*("5+.+3"%*$-%"* &', "%+ =+(3"%* ('K'%*. * %" "=+-'539,* ("* . "YEHIREI$ 7 $-3=3*,$*)"*
+-3.3_"%e*("*+,* &', "%+ =$(%N*" - %'%*" *5$,#.35-$*5%,*". *5'%e5-"%*'=$.A-35$*$*'='%-3 ("% 3$* ("*
</@?&

C < FBTS* $F=$(%e)"%* "% ($*, 3*&B(3H35'($*,3%)" . "*=$(%e, *K'(3%*$%, '&*,-'53$,")G

C <*$7$-3=$5(".B)=UB(+5-5)*("</@?*@='3,*5$,)-*("*-%")*='%-"YH "+ $%) +D-N+ $MH¥) +D-A-+ $*
[ (R F(S) 5N+ $) )+ DN+, $)%) "Ybe*. *12:Q*aQIOG
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3. Logo para los productos de los Grupos Locales.
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SIGLAS PROYECTO

NOMBRE GRUPO LOCAL

NOMBRE COM PLETO_PROYECTQ:

4. Logo de los National Council Meetings.
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5. ELSA Spain Brand.
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COMUNICACION EXTERNA Y RELACIONES PUBLICAS.

1. General.
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2. Facebook.
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3. Twittet.
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4. Instagram.
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5. LinkedIn
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D)% +<)-0b'-"73*("*4$&+,35'539,C*6'%6S"-3, 74]*1".'53$,")*NID.35)*")-'D."53(*" *) *B+96)$G

MATERIALES INFORMATIVOS DE ELSA.
1. Templates.

C  I)H(S5+E&" -$)*SHI53 . YH(" H%+=$H/$5' (" #1%+=$*2'538," *("D"%e, *"(3-'%)"*" ¥ *H$Y6&'-$*
(%= -3, *$H353 </ @P*="0*($5+&" £ $G

CI)EUYE3E, (S5 A AU =$r2 53, A ("D, (3-1%6) ", <&
=.",-3..*$#353".*</@?*="%"*N$>"%*N$3,-G

\AY



c  IV*-'%g"-")*("*U3)3-*("*.$)*&3"&D%$)* ("*[+,-* ("D"%e,*'-","%)"** ") * %" 7.")* ("* +,3#$%&3('(*
5%$%=%$%"-3U"*")-'D."53(")*",*".*)", $*("*."*")$53'539,G

C <50, (*83"&DYS* (" $)* T%+=$)* $5.")* </@7* @="3,* ("D"%e*)"T+3%* ¥ =" -3..* $#353 * ("
42207C*")-'D."53("*" * $)*="0b#3.")* ='%-35+.'%")* ("* .$)*ON*6'06S"-3, 7% .$5'.") G* 2$*=$(%e*) +#963%*
&B(3H35'53B,"VH("H+" ¥ 3¥("*(3) "kSC* $¥, 35+ &B(3#35'D. "V SHBA Y] *" * ST+ =$%0*

" (AT +=$r $5'.G

elsa

The European Law Students’ Association
SPAIN
ELSA SPAIN CURSO/CURSO MEMBERSHIP CARD

®A<AAAT5?CED7$)M$E?:5A$F:375?@

Nombre:

Apellidos:

Fecha membresia: 1/08/2017-31/07/2018
(Opcional):

&A<:A4AT5?C6DT7SNMS(?:5A$5:?4A:?

C <XI%+=$2'538, *(3)=3,(Yoe*("*. 5+ - (*("5%""539,X("*&-"%63" "= -3.. ) *</@?CH("*+)$*
=96"#"%", 53" *='%"* $)*1%+=$)*/$5'.")G

C  @"=%+"D"+,*)+D3(*("*-3=$*("*-"b-$*5$,-", 3($*" *.)*:'%q"-)*("*03)3-*='%"*)+D)', %*" *'%%$%o*
("% (BHNB3.% "B+ 00" * *HBU&ES,-" 3(*" *. 0" =04")" -'539,*T%e#35*?2G*?)3&3)&$C*) "' =0%+"D"*
OD XWLOL]DFLYQ GH OD WLSRY@DTH UDWRY HQ OD WDUMHWLE

2. Programas de edicion / CANVA.

@3,*="0g+353* (" +"* $)*196+=$)*/$5". ") *196+=$*2'53$, *=+"(, *+-3.3_'%*=06$7%'&')*("*"(3539,*
L0,'-3US)* " F ¥ 5OM530,* (" 6'- %3 )* (" 6'96S"-3,7C* (()* .)* 5'%'5-"%")-35)* ("“* =%'5-353('(C*
7%'-+3('(*]*=$)3D3.3('(")*$%7',3_"-3U")*]*("*5$.'D$%'539HI5'&3" -+ ("*"(3539,*7%e#35'*$,.3,"*
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"&DQYDH pVWD VH HVWDEOHFH FRPR KHUUDPLHQWD GH XVR
9+%3)(35539,*,'53%,".G

Cc $(P)*.$)"1%+=8)*$5"")*("D"%e,*5$,-'%*5$,*+,*+)+'%3IF*" *")-"*"%%'&3",-*("*"(3539,*$,.3,"C*
I* -, ("% > ) * "% %' &3 - (M #$%E&'539,* F ) $=$%-"* "+ =8, (%oe* *)+* (3)=$)3539,* " * 1% +=%*
2'538$,".*="%"*;'5"%*+,*+)$*' ("5+'($* (" *=%$7%'&'G

C < X="06H3*(" X%+=$*/HBD %e*53$,-%* 5%, $)*5$.$%") $#353". ") *</@?*)*5$8$*.$)* $7$-3=$)*
(" *1%+=$*/$5'.*")-'D."53($)* ("* &B($* =%"("-"%6&3, ($C* $D.37'539,* +"* 5$%%%"%e* * 5% 7$* (" *
196+=$*2'53$,".G*'&D3X, *("D"%e*+-3.3_'0b)" . H+" $H#I5I K</ @ P T+. (*=$%*" *a%', (D$$S*
(*1(",-3((*4$%=$%"-3U'H*/~$G

C < *l%+=$*2'533$, *5$$%6(3,06e* %) +="06U3) 0be* . $)* ="0b#3.")* 42207 ("*.$)*1%+=$)*/$5'.") C* +"*
GHEHUI RUJDQL]DU HQ "HTXLSRVH SDUD IDFLOLWDU OD F
0506'&3" -)*,"5") %3 =00 H4+-3.3_'530,K("F.*"0606'&3" (55, 5$%6 (S FHE) 3((")*

("* *&'%5'®

C <)-'%be** 5T ("X 1%+=$* 253, * . F 5% 539, * (" =.' -3, ) ¥ (3) KE)*F +HFHE3.3-" * ) * 0"y
=06$=3)*("*. $)WE"%)*("H& %S "-3, 7*.$5"." YSPRS*(H$HY"5"%. " HS BETS=5%6-"*" *-$()*
PH=Y506"-3UN)NG

C /Y OR"T.IY* (M H)B* () %% &3", - U (%66, * 58,U", 3" & " 3,(35'()* =$%* " * 196+=$*
2538, F" % $)H&! + ") ]F-+-$%3".") 5% ($)* H'5HG

SYNERGY MAGAZINE.

1. Responsabilidades del Grupo Local.
C  N%$&$53%$,'%*.")*%"U3)-)*@],"%7]*",-%"*.$)*(3#"%",-")*-"%7"-*7%$+=)".*7%+=$*$5".G

C N%$&$53$,'%*.*58,-063D+539,* ("*'%-"5+.$)*='%"* *06"U3)-*@],"% 7]*]*=%$&$53$, '%*.*=+D.35'53
" AT B

C ?)"T+%'%)" (" +" % (394"5539, %" US'(** ¥7%+=$* '53$, ¥ ='0%'* *06"5"=530,*("*.)*04"U3)-) ") '
5$%6%6"5-'G*<, *5)$* (", $*:'D"%. " U3 ($*5$%%6"5-'&" -"*]* $*;'D"%)"*=$(3($*=%$(+53%*" *" U$*
=$U6*5+ = 4(" X T%+=$*.$5'.C*0%"="065+-3%b6, ¥ *7%+=$* $5 A BBTH-BHG

2. Responsabilidad de ELSA Spain.

C N%S&$53$, %+ *0%6"U3)-*@], "% 7", -%"*.$)*-"% 7"-*T%$+=)*("*</ @ 2*@="3,G
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N%$&$53%,'%*."*5$,-%3D+539,* ("*'%-"5+.$)*="%"*."*%"U3)-*@],"% 71*]*=%$&$53$, %*."*=+D.35'53'
AR G

2)THIEY) *(*0"5$=3. % 5S%%"5- &, ¥ )*(3%5538, ) ("* ) T+=$)* $5'1 )", U3 %. * *</@?*
1,-106,-3%,' %" %" *= ! $*5$%606")=$,(3%-"G

V\*



ACTIVIDADES ACADEMICAS

AREA DE ACTIVIDADES ACADEMICAS.

1. Introduccion.

25-3U3((")*?5'(X&35)*("D"**5$,-%3D+3%*" *."*"(+5'539, *g+ 0635 ("*.$)*<)-+(3',-")*("*O"%"5; $*]*
gouU" " *D$7'($)*5$, " 43, (*$HY%"5"%.")*;"%6%'&3" )]+ D3.3((")*-3.")*="%"* *US(*=%$#")3$, . *" *
+ %" $96,$*G+%N(B5SCH& 065", ($4)+* X, #)3)*" * *NIfA* 4% (35'G

N$Y6*"..$C*)"*"b5.+]" *-$(')*"+"..Y*'5-3U3((")* +"*5$,53"%, **@i4C*.\*5$ #'%" 53)*$*)"&3,'%63$)*
'5'(X&35$)C*.)*/'>*@5;$$.)C*0"."7'-3$,)C*1,)-3-+53$,".03)3-)C*",-%"*$-06$)*=%$]"5-$) G

1)*'5-3U3('(")*%".3_'()*=$%* SFCAE* 22* ("D"Ue* %")="-'%* $)* U’ $%")* ("*."* ?) $OIBN$Y6*
" (C* SF=B(0h *-", "Yor+,*5'Up-"0*=BB5H]¥) 06 5$&3", (* +"*U"%)", ) SD%"-"&) %" '53$,'($)*5$,*
$)*0"%"5;$)*P+&", $)C*.*3,-"%,'53$,". 3(‘(*$KF5A: 7756372 @S T3C; 45 (:38:?GGA

2. Funciones y responsabilidades del Vicepresidente de Actividades Académicas.

<.*035"=%")3(",-"*("*?5-3U3('(")*?5'(X&35")*("D"%e*#$%& WC N 7'%',-3_'%*."*5". 3("(*("*
$)*=%3]"5-$)r

<)*$D.37'539,*(".*035"=9%")3(",-"*("*?5-3U3('(")*?5'(X&35)*&",-","%*'5-+".3_($)** %A@ $IB?5AS
3F$*A5UB*QZQNC*AE646D7$ NBHPA7B>3304$-%%$)* &'-"%3".")* "5")'%63$)* ='%'* " * 5$%%"5-$*
(") %%$..$*("*)+)*'5-3U3(t")r

<.*035"=%")3(",-"*("*?5-3U3('(")*?5'(X&35")*("D"%e*%")="-"%*)+*e&D3-$*("*5$&="-",53"*1*(".*%")-$*
("*3’_"7%"_")*("*. '*[+,'Ir*

0'%**5$,$5"%6*]*=%$&BU"%6*.$)*=%$]"5-$)*("*</@7?*1,-"%, -3$, *5$&$*.$)*(*<I@?*@="3,r

<.*035"=96")3(",-"* ("* 25-3U3((")* ?5'(X&35")* ("D"%e* -%'D'g'%* 5$,* )+)* 5S&='K"%$)* (" . [+,-'*
2'538,' *5$,*" 43 *("FT'%' -3_'%6*. 5" 3((*("*.$)*=%S$]"5-$)* +"*=06"-" (', *%* .3_'%G

C 2 (%O TH ) (RO S SHBE )43 (0% 5 36

C o I™3 %H(HE&B(SH("5H (S ($*. %' ,)3-3$,CH'b=.35" (BH(HEB(SH("-".. (B *)- ($*
1. )*5'%'5-"%")-35')*(". *€%"r

C  O"D"%e*=%$=$%53$,'%6*$(')*.)*5$,-%") "K')H*.)*5+",-)*%%". -3U')* *%"5$,*" 43, *("*#'53.3- %+
"*-9%'D'gHH*".F55")$+ ) +*5' 97 $r
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C  O"'D"%e* &', "%)"* " *5$,-5-$* 53 * )+)* :$89.$7$)* .$5.")* J* 5$,* " * 035"=06")3(",-"* ("*
25-3U3('(")*?5'(X&35')*3,-"%6,'53$.r

c I")=8%,("%e*("*.$)*=%3$]"5-$)* +"*.."U"*"*5'DF*"*3 #$%& Yoe**."*?)'&D."*I","%" *(".*")-'($*
I*%")+.-($*("")-9)

C <.*035"=9%")3(",-"*("*25-3U3('(")*?5'(X&35')**" *4$&3-X*Q%7',3_'($%*)"*%")=$,)'D3.3_'%e,*
("* $)*=0%6$]"5-$)*" *-$()*)+)*=$)3D.")*U"%-3",-")r

C  O"D"%e*5-+06+0")="-"($*.$)*#3,")*'5-3U3((")**" *N. *<)-%'-X 735$*("*."*8"("%'539,r

C  :3""*"$D.37'539,4*. 06" =$,)'D3.3('(*("*)3)-3%** $)*($)*246CH'D5" =+ ($*"+"..$)*5)$)*
(HH+"%_+&1$%G

3. Funciones y obligaciones de los officers de AA.

/$)* $##35||%)* (II* ??* ("D"%e,* %II(IS_I%* +,l* &II&$%3I* (ll* .$)* :%$]II5_$)* ‘+|I* %III.35II*]* +,* II)_+(3$* (II*
U3'D3.3((C* +"*("D"%e*)"%*",-%"7'(*"*."**ON*??C*5$,*,-"%3$%3('(*"*."*%".3_'539,*t".*=%$]"5-$r

I19)*$##35"%0)* ("*2?*-3",",*."*$D.37'539,* ("*=%$&$53$,'%*5+'."+3"%*'5-3U3('(*$%7",3_'(*=$%*</@?C*
3’(II=II,(3“,_II&II,_II*5+I.*)Ill*)+*’3Ulll r*

I$)*SHH35 %) ("*22+("D"%e, HB&" -'%6* %" 3_'539,*("*5-3U3('(")*$%7",3_'()*5$%("*5$,*.$)*U" $%")*
(*<I@7r

['% 10" ("% $)* SHES5"%0)* ")* 3 HS%& VYo CH H#BY6& Y6* [ =% S&S53$, U6* . ='%6-353="539,* ("* .$)*")-+(3',-")* ("*
0"%"5;$*])+)*)$53$)*" *.')*5-3U3('(")*("*</@7r

I$)* $HH35" o) (" 27 ("D"%0e,* 3, HSY0& Vo* "+ K[+, ("F)H¥ [%o+=$* /S5’ KON+ 2P+ 2'53, X ("*.)*
'5-3UB('(")F " +3"0%0" K*06™ 35" F|CH=$%6*", ("CH(".*06")+ .- (*(")-'r

I$)* $HH35"Yo)* ("* 2% ("D", ¥'5-+'%6* %" ="-" ($*.)* 5S&="-",53')* ("*5'(* +,$* ("* .$)* &3"&DY$)* ("* "
[+,-C

1$)*$##35"%)*("*??*) " *5P&=%P&"-", **%")=9,("%*.)*5$&+,35'53%,")*",U3'(")*=$%*.""ON*?2*]*%".3_'%*
5+'.7+3"%*($5+&",-$* +"* %" +3'%'G

IS)*$HHI5 Vo) ("2 2*("D" %6, *-%'D'GUH G - &" KB5S ) HH[+, B K KB K (KT’ -3 Yok <5 3('(*("*.$)*
=06$]"5-$)* +"*=0%"-" (', *%".3*' %G

20, BBOCY T (V8 S35 ) 1) +(3 (0% 536
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<*035"=06")3(",-"*("*25-3U3('(")*?5'(X&35')*("D"%e*%%")="-"%*)+*e&D3-$* ("*5$&="-" 53 *]*(".*%")-$*
("*3,-"7%", " H[+, -G

POLITICAS GENERALES EN LOS PROYECTOS DE AA.
1. Competiciones Académicas.

j, *5$&="-3530,¥5'(X&35"5$,)3)-"*" ¥+ *'U" -5, ("*.$)*")-+(3 ") (0" %"5; PBS&=3-" *" %"
" $)CHEE,* M3 (") %%S$.. V6%, )% D3 3( (") *=%e5-35g+IN (35 +1¥) 0"+ 306" ¥ ¥+ ($¥g+06N(35%

')*5$&="-3538%,")*=$(%e,*)"%*=$%*")5%3-$*$K]*$%'".")C*("=",(3",($*.)*,'D3.3('(")]*5$&="-",53")* +"*
+3"%",*(")'%%$..'%*", *.$)*='%-353=",-")G

<KE"&M)$DY% " A5+ ¥ U %) *. *5-3U3((*("D"%e*) " %*+,*-"&* %" ."U' - * * &+, ($* g+ 90N (35SCH("H5+"%($*
5%,*.$)*U".$%")*("*."*?)$53'5639,G

@"%e* ,"5")'%3%* ")-'D."5"%* +,")* %"7.")C* (")("* ".* 3,353%* ("* ."* 5$&="-3539,C* +"*)"%e,* ("* $D.37'($*
5+&=.3&3",-3G

@"%€*,"5")%3$*5$,-'%*5$, *+ *g+9%' (SCH'D="06-$)*" * *e&D3-$*g+06N(35$C* +"*7'%',-35"+ 5" 3('(*5'(X&35
*.$)*%")+.-($)G

2. Legal Research Groups (LRG).

YA $ 70+ =$H("+3,U")-37'539, *5$&=+")-$*=$%6*")-+(3',-")*(*O0"%"5;$C*gOU",")*g+963)-)*|*$-%$)*
=06$#")3$,.")* ("X O"%6"5;$* "+ 06™ 3" * +,% 3,U")-37'539,* 5$,* " * $Dg"-3US* ("* ;'5"%* '55")3D. " )+)*
5$,5.4)3$,")6

< FT%H+=$*("*3,U")-37'539,* ("D"*) "% +,*")="53F* ($,("*.$)*")-+(3', ") =+"(,*")-'D."5"%* + *(3.$7$*
")-9%6+5-+96'($H*=$-", 53'%*)+)*;'D3.3('(")*")5%3-') C*("*3,U")-37'539,*]*5$$="%'539,G

N SCH)* "5 063F+ +"+)*")'D." 5 *+ $)*$Dg"-3US)C*+ *5'." ('%63CH+, ) * T+ [F0"7 " ¥ =0+ *
5$%6%6"5-$*(")%%$..$C*($, ("*)"*")-'D."_5'*)*%")=$,)'D3.3('(")*]*.)*$D.37'53$, " ("“*5'(*+,* ("*.)*
='%-"YG

< XU 43=$4")-'0he*5$&=+")-$ . $%H
C  <.*035"=%")3(",-"*("*?5-3U3((")*?5'(X&35)G
C <*4$$%(3,($%*?5'(X&35$G

C <*<(3-$%%/3,7+")-35$G

WE



c /$)*3,U")-37'($%"G
3. ELSA Spain Law Review (ESLR).
48, %" 3 *("*T'%',-3_"%*.*5 . 3('(*(".*=%9$]"5-$*) "%e*,"5)' %3I$H
c [*"b3)-",53*("*+,*43,)"g$*?5'(X&35Pr
c <b3)-",53*("*+,")*=$.1-35)*"(3-$%3".")r
C <.*5+&=.3&3",-$*("*.)*=$./-35")*"(3-$%3".")G
4. Moot Court Competitions (MCC).
I'""+3)3-$)*De)35%$)*="%"*=$("%*%".3_'%**,*644H

C  <)-D."5"%* +,)* %"7.)C* (")(™* "* 3,353$* ("* .* 5$&="-3539,C* +"* )"%e* ("* $D.37'($*
5+8&=.3&3",-$r

C  <)-'D."5"%*+ *5." (%3$r

C @"%E*,"5")%3$*5$,-%6*5$, *+ *g+9%' (SCH'h="0%-$)*" *' *e&D3-$*g+%N(35$C* +"*7'%' 35" *5' 3("
'5'(X&35"]*.$)*%") +.-($IG

"=8$,)'D3.3((")*(".*1%+=$*/$5"*K*2'53$,".*$%7",3_'($%H

C I3 0%+ )+ (3SH(V3D3.3( (] +,*3, HE%& (" ¥=0%$]"5-$*" ¥ *5+' ¥)"+3 5 +]'H
| QDg"-3U$)G
I 6%$-3U$)G
| 03'D3.3((*'5$,9835'G
| <)-%'-"73*("*6'%S"-37G

C NOGSU™ 06" *&'-"%3' ** $)*$H#35"06)|*'* $)*='%-353=", #)*(" . *644G

C  O'%**53$$5"%*" *=0$]*5-$G

C I'0,-3_'%*" *5$%%"5-$+#+,53%,'&3" -$*(". *NU$]"'5-$G

c 1'%',-3_'"%*."*-%',)="%",53"**" . *D+",*;'5"%*(".*644G

WEF



C  N+D.350%*" *4)$C*.)*4.'%3#35'53$,")* (" *4")$*]*.' ¥ =+,-+'53$,")C*%")="-"($*."**",$,3&3('(*
("*.$)*='%-353=",%)G

C  <*035"=96")3(",-"*("*?5-3U3('(")*?5'(X&35)C*g+,-$*5$,*" *Q%7',3)3, 7*4$&&3--""*(" *644C*
"“-D."5"%e* +)* %"7.)* (“* $D.37'($* 5+&=.3&3" -$C* "+ =$(%e,* &$(3H35YWH 5+ ($
"5")'063$G*4S$,)"5+" -"&" "C* ("D"%e, * 3,#$%& %* * -$($)* . $)* $##35"%)* 3, US.+5%'($)* 5$&S* *
$)*='06-353=",-")*("*(35;*'5-3U3('(G

C  <.*035"=06")3(",-"*("*?5-3U3((")*?5'(X&35') C*g+,-$*5$,*" *4$$%(3, ($%C*)"%e* %")=$,)'D."*
(**-83(((#=%8] 5-$T( ) H#'5-9)G

5. Participantes en los proyectos de AA.

['*3,)5%3=539,*"h=06")"*" *5$&=%$&3)$*("*%".3_'539,* ("*")-'G*N$%*"..$C*.$)*='06-353="-")* $*-", (%e,*
("%"5;$* *96"&DS$.)$* (" *=06"53$*("*.*'5-3U3((*", *5')$* (", $*="%-353="530,*" *". 'C*" *"h5"=539 *("*
VBV &SR+ ("D %6, ¥) "%+ 3, HS%&I5 =%") 3(" - *("*?5-3U3('(")*?5'(X&35')*
=$96*5',".")*$#353*")r

I$)*="%-353=",-")-3"," *("%"5;$*'*")-'%*3, #$Y6& ($)*("*-$($*"+"..$*5$,5"%,3" - *=06$]"5-$r

[)<D'g)* (" $)* ='%-353=",-")%)"%e,*)', 538, ()C* "h5"=-+, ($* "+, $)* B)B)* +"%) " g+)-3H3 +"5 "¢
=$%6 +X*("."* $*='%-353='530,*" . *'5-3U3((r

< F=UTISFGE ) ((* ($5+E" - F) Y., * &$-3US)* (" )',5309,* (".* ='06-353=",-"C* 5$,* .* 3,&"(3"-'*
“b=+.)39

@3*".*035"=9%")3(",-"*("*25-3U3((")*?5'(X&35')*("53("* +.'%*+,*'5-3U3((C*.$)*='%-353=",-")*("D"%e,*
)"%* 3, #S%E& ($)* " * . &]$%* D%"U"((C*"b=.35',($* ("-"..'(&" -"*.$)* &$-3U$)* ("*(35;™ ("53)39,*]*
- (%68, *("%"5;$* %" &D$.)$H(". ¥=9%"53$*("+.*'5-3U3('(r

$($)*.$)*='06-353=" ")+ +"*='0p-353=" *'5-3U'&" -"*-" (%6e,*("%"5;$**+ *5"0%-3#35'($* +"+'5%%"(3-"*
='06-353="539,*" *"*5-3U3('(*",*5+")-39,G*< *(35:$*($5+&",-$*("D"%e*5$,)- %H

C <*$&D%"5$&=."-$**O21*(".*="%-353%",-"r
C < B&DY"("F=%$]"5$r

C 'S AT%*($, (") %™M.3 *r

C < IGMILEH(HSU)CH F S+ ) *=$)3D. 1

C /B STS)H("+.$)*3,U$.+5%'($)*",*.*'5-3UB(/(
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c  <*$&D%"5$&=."-$*(".*N%")3(",-"K**".*,$&D%"*(".*%")=$,)'D."*("*."* ON*??2*]*) #*#3%&'G
6. Politicas de calidad en los proyectos de AA.
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SEMINARIOS Y CONFERENCIAS

AREA DE SEMINARIOS Y CONFERENCIAS.

1. Eventos de Seminarios y Conferencias.
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2. Definiciones.
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3. Estandares minimos de calidad.
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4. Responsabilidad del Grupo Local organizador.
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5. Responsabilidades del Vicepresidente de S&C nacional.

@$.353-'%* N%$]"5-$* ("* '5-3U3('(")* =$%* 5+-063&")-%"* "* $)* 1%-+=$)* /$5'.")* ='%"* =$("%* %".3_'%%6* +,
)"7+38&3"-$H*(%*'=$]$*"#"5-3USG

8%$&",-'%*."*5$.'D$%'539,*",-%"*1%+=$)*/$5".")G

A$$%(3,'%* ')* '5-3U3((")* 5+, ($* )" "5")'%63$* =$%* "b3)-3%* U'%3$)* 106+=$)* /$5'.")* " * " &3)&'*
("&'%5'539,*'h3)-3%6+%63") TSH(" +"* $¥)F=+"(" ¥, "U %5 DS *83)&$H-3"8=Fr 5SS =+"("*)+5"("%C*
U"%D3*7%'-3'C*" *61%3(G

STUDY VISITS.

1. Definicion.
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2. Estandares minimos de calidad.
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3. Responsabilidades del Hosting Group.
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4. Responsabilidades del Visiting Group.
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5. Resolucion de disputas
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INSTITUTIONAL VISITS.

1. Definicion
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2. Estandares minimos de calidad.
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3. Responsabilidades del comité organizador.
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4. Responsabilidades del vicepresidente S&C nacional.
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E1LSA TRAINEESHIPS

AREA DE ELSA TRAINEESHIPS.

1. Vicepresidencia de Professional Development.
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2. Practicas.
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3. Derechos y deberes de los Grupos Locales.
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4. Derechos y deberes de la Vicepresidencia de Professional Development.
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ELSA TRAINEESHIP PROGRAMME.

1. Regulacion general.

1.1. Localizacion.

<I@7*@='3,%)$.$%-3""*=$-")- (*=06*D+)5'%*=06e5-35')*(",-%$*(".*-"%6% 3RS C53E ) *
("*5$,-'5-$)H+ % (" *-"06%63-$%3+")=k$.C*)"*-" (Joe* +"*5$ -'5-'06*5$, " *UNIBHD)) 3G, *
O"U"$=&" *("*</@7*1,-"%,-3$, G

1.2. Compensacion.

I')*=%€5-35")*:' *("%) "% %" &+, " %' () G*/*%" &+, "%'539, *-" (Yo&* +"* " T'Y* *SHPIEBH U3 (*
"k RG34 (( ) () 06068, " *=0he5-35'G*<. 0™ +3)3-$*)"*5+D%"*) 3% M S SHIBE
5$83(*$*)3&3.%G

2. Regulacion especifica.
2.1. Practicas no remuneradas.

6LQ SHUMXLFLR GHO DSDUWDGR “&RP S HB"¥-BHLYPO G530 D VHFFL:
"5 SH

C < FUIB)GH(E ISR ) G, US4, - %3F) =% 5, _IBDg)-BUS) G+
")-X*=%6$;3D3($*=$%* "*=96")-'%6*%"&+,"%'539,*". 7+,** $)*=")',-")G

C [*=9085-35=+"(")"%* $*%"&+, "% (*) 3*" #BBE=%6*.$)*&3" GDY6S)* ("*</@7%)"*-' X+
BS&=",)"r. M. (= T$G*<)-* ("53)39,%)"%oe*"."U'(** </ @?* 1,-"%, -3$, . F=$%*". X ON* (**
N%6$#)3$, . *0"U".$=8" -*(1%+=$"2'533,".G

C  @3*.*1%+=$*/$5"*$*2'538$, . *%"5"=-$%*)"*",5'%7*("*.$7")-$)G
2.2. Basqueda de practicas.

C  A'(*1%+=$*/$5' *-3" "*=$-")-'(*='%"*5$,5"%-'%*=%e5-35)*(",-%$*("*) +*e&D3-$*("*'5-+'539,G*
<)-"*e&D3PS*=$(%e*" -%'%*" *5$,-%'(35539,*5%,*$-%$*1%+=$*/$5" *("*$-%"* .$5".3((G*<,*
5Y$*("*5$, #35-$75$%%")=$, ("%e* *ON*("*N%$#"))3$, *O"U".$=&" -*(" . *1%+=$*2'53$," *
"*("53)39,9)$D %" +3X, *("DT3$, %*") *=%e5:35'G
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C  @3,*="%g+353%* ("*.$*'%%3D* &" 538, ($C*)"* =$(%e* 5$,5"%-'%* =%e5-35')*" *5$,-%'(35539,* (
e&D3-$*("*$-UB+=$*/$5'. %) 3%, *+,*U3,5+.'539,*$)-" )3D."&" ,-"*&€)*%"."U',-"*5$,*$-%6$*
19%+=$*$5'.G*" *U3,5+.'5396e*U’. $%'(**g+353$*(". 1%6")=$,)'D. "*N%$#"))3$, . *O"U" $=&" -*
19%+=$*2'53$,".6

2.3. Base de datos de practicas.

I$)*1%+=$)*/$5'.")*-3" " * *$D.37'539,*("* $#B'Y6* $)*5$,-'5-$)* +"*; 7' 15$ * $)*"&=." ($%") C*
YR (O ) =06$(+ 5! G* <. ON* (" N%SH#"))3$, . * O"U".$=&",-* (".* 19+=$* 2'538D!"%e*
9%"73)-%'06.$*" ¥+, *D') (" (-$)* +"*)"*U3)3D."*-"."&e-35'&" -"*=$%*.$)*|%+=$)*/$5'".") G

3. Solicitud.

@$.$*.$)*&3"&D%S)*("*</@7*=+"(",*)$.353-%6*+,*=06e5-35"</@?*:%'3,"); 3=) G+ 4BUY")=3$, ("%e
1%+=$)*/$5".")C*'*-3"&=$ (" H#E%&+. %6, *)$.353-+(C* *5$&=06$D'539,*("*.*&"&DY%")"*¢".%)$.353- "G

[*)$.353-+(*)"*.."U*"*5'D$**-%'UX)* (".*?==.35-33,*8$%&* +"*</@7?*;'D3.3-'G*:$(*"..* ("D"%e*)"%*
%"..",'(" *'*3,7.X)G

4. Matching.
4.1. Proceso.

< *ON*("*N%$#"))3$, *O"U" $=&" (" *1%+=$*2'53$,".* ("D"%6e* 5$&=06$D WS 853)+(")*)"*
(B H R e, (UH) =BT (FF=SU* K" - YRR UNGHHRI @741, %, -3$,.G

4.2. Consideraciones.
O+%',-"*" *=%$5")$*)"*-",(%e,*" *5+%-'H
c [)%'D3.3((")*."7.")*]*.3,741)-35") " * 3U".*("")-+(3$)G
c 4',5".'539,*$*%",+,53" -"%3%$%&",-"*(".*=%$7%'&*=$%*5'+)")*,$*g+)B#35'() G
4.3. Comunicacién de la seleccion.

<I@?*1,-"%,-3$, *5$&+,35'%e**.$)")$.353-,-")]** $) I UHEH)=-$%") (5% 37", . $) %) + . ($)*
("*=%$5")$*(™"5539,G

4.4. Renuncia de la practica asignada.

<.*)$.353-',-"*("D"%e*BB&'%*$*%",+,53'%*)+*)"."5539,*="00"*.*=0pe5-35* +"*)"*."*;"*")37 ' ($G
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PROGRAMA NACIONAL DE PRACTICAS.

1. Definicion del Programa Nacional de Practicas (PNP).

<HN2N*)* 206$]"5-$*("*</@?*@="3,* +"*)"*" 5'% 7*("*=%$=$%53$, %*=%e5-35")*g+%"(35)*",*'&=%")")*
$,)-3-+538,")*="06* $)*')-+(3 ) *gOU", ") rg+%3)-)*&3"EDUS) (. %" (H(*</@ 7*@='3,G

2. Regulacion general.
2.1. Localizacion.
I')*=%¢e5-35")*)"*%".3_"%e,*(",-%$*(".*-"%%3-$%3%*,'53%,".*")='k$.G
2.2. Competencia para concertar las practicas.

I9)* T%+=$)* $5.")* 58,58'06- % $)* 5+"%($)* (** =%6eSEHHI)=$,(* * * 035'=%")3(" 53" (*
N%$#"))3$," . *O"U".$=&",-*)+*'5"=-'5639,G

2.3. Compensacion.

(@]

I)*=%e5-35)*:" *("*)"%6*0b" &+ "%'¢)G
C [*06"&+,"%'530, % ("5 +DYb3%0*" FEP)-"H("H. FUS(H ¥ * $5 L F((F XK ) 0" 35" #=0pe5-35'G

C <)% +3)3-$%)"5%,)3("% %0er5+8=.3($)3%) % &+, "% $) T)-$)* (" $g'83",-$* K$*5$&3()*
$9383.%G

C  @""b5"=538,'%e*" . %" +3)3-$*("*."%"&+,"%'539,*",*.$)*&3)&$)*5)$)* +"*" *=%IT%N'&*</@7?
:%0'3,");3=)G

3. Proceso del PNP.

< *N2N* $*5+" +5$ *535.$*' 7+ $G*2.5-3"&=F+" * +"*)"*53"0/604" + *5$, U" 3$*5$, *+ +"'&=." ($%6C*" *
&3)&F5S, U 3SHGU* )*=.! $)*" * B)F +"4)"* +("H=0$5" ("0o** *=06$&$539,*("*.*206e5-35'G

<*N2N*5+"-*5$,*53,5$*#)*H

C  <ASD*P+,-3,7C* +"45$ )3)-"+" * *5'=_'530 *("*"&= "($%")*A3,)-3-+53%,")C*$%7",3_'53$,")C*
"&=9%"))*1$-%6)*" -3('(")* e.$7")BI

C  <*@-+("-*P+,-3,7C*5$)3)-" ="+ " * % 5'=_"530 * (" ")+(3', ")k =\ % '= 35'539 % * ")
=9%e5-3%F"%-'()F
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C <.*6-5;3,7C*=." $*" ¥ *+"* $)*7%+=3)*$5".")*6$&=%+"D",*"+"*.")*="%)$,")*)$.353-',-")*)$,*
&3"&DY%K)*)+*T%+=$* $5'.CH)E$&S*" *5+&=.383" -$*("*.$)* %" +3)3-$)*")-'D."53($) *=$%*" *
"= ($YH" *" HPY6&+. Y3 (" =06e5-35)G*:3"&=$*" * +"*" ¥035"=06")3(",-"* ("*NY$H#"))3$, .*
0"U".$=&",-* =%3$5"("%e* *5$&=%3$D'539,* |.-3&'C* 5$%%")=%$,(3",-"* "* 5'("* =%e5-35" |*
)$.353-" "% %0, " TYH K &= " (SUIHB)+ .- ($)*("H-'.*)"."553%r

c [*@"."5-3$,C*-3"&=F*" ¥ +"¥" *&=""($%*;'%e*.*)"."BEBY**5",(3(-$* +"*".37" *="0%"*
S ) =%e5-35")Gr< K xS, ) & H (.Y, $E8'539, ¥ x5, (3("-$*-", (Yoer +" 5" =-"0p*."*
=%e5-35'*]

C [*I"B"=-3$,C* +"*)"* 0PN *"g"%5353%* ("*.")*#+,53%,")* (" '5$73&3",-$* (" ¥ =), "+
%".3_"*+*=%e5-35*7")-3%,'(*=$%B)&$*7%+=$*.$5".G

4. Convenio de practicas.

[*#$%8&".3_'539,*(" *5$,U" 3HB0&Y6*" -%6"* 'J='06-") C*'&=." ($%*]*</@ 2+ @='3,C*")*=0%"5"=-3U"*="0%"*
6™ 3539 *("*.)*&3)&)G

5. Contrato de practicas.

J,*U"_*)"."5538$,'($*".*=%'5-35",-"*=$%*="0%-"*(".*"&=."($%C*) " #$%&".3_'%e*+,*5$,-%"-$*.'D$%" . *",*".
&'%5%*("*."*."73).'539,*U37",-"* +"*)"*&e) #' US%'D. "*="%"*" *=%*5-35',-"G

6. Destinatarios del PNP.
@3.$*=%(%e,*'=.35'%*.3)*&3"&D%S)*("*". 71,*1%+=$*/$5" . *("*."* %" (*("*</@?*@="3,G

< F GG+ %)$.353- %) &3 &DUS (" . 7+, $*("*.$)*1%+=$)*/$5". ") %" #"%3($) Cr="96$*)"*+,
"-+(3',-"*3,-"%,'53$,".C*, $*=$(%e*='%-353="0*"* *N2NG

7. Cobertura de las practicas.

BB ", H00e5-35% $4 1) 3(E+D3 % X(' -0 ("= S(BH( *=U0$EI50 (B I)& CH)-
)" *&=.3'%e*" *" *-3"&=$*")-'D."53($*",*".*4$,U",3$* ("*=%e5-35")*$C*",*'+)",53* ("*=%"U3)39,C*" *M*
&G

8. Seguro.
</@?7*@='3,*,$*)"*,'5"%")=$,)'D."*("*=%$=$%538,'%*+,*)"7+%$* *=") -"*" *" *e&D3-$*(".*=%$7%'&'
</@7?7*:%'3,");3=)* $* N2NC* ) . US* "+"* " *1%+=3$*/$5".*;$)-* ("53(*;'5"%)"* 5'%7$* 5$,#$%&"* * .$*

")-'D."53(8",*)+)*")-"-+-$)G
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RESPONSABILIDADES.
1. Obligaciones de ELSA Spain.
1.1. Asistencia.
<*ON*N%$#"))3$,".*O"U".$=&",-*2'538,".*("D"%e*$#%"5"%*")3)-",53**.$)*|%+=$)
1.2. Locales.
<)-$*5$&=%", ("*=9%$=$%53%$, %H
c 1#%%&'539,*)$D%"*=.* $)G
C 4%,-%'-$)**($5+&",-$)*,"5") %3$)*="%"*" *=%$5")$*("*)$.353-+(*]*("*[$D*P+,-3,7G
C 6-"%3.*("&'%S"-3,7G
Cc <,.'5")**.$)*=3%-"")*%"#"%",-")"*</@?*:%'3,");3=)G
c  1#%%&'539**=."_$)*(".*N2NG
1.3. Promocion y control.

<I@?*@="3,*("D"*&,-","UBS,-'5-$**%"53D3%*3, #$%& 539, *("*.)*5-B36EP, ()*5$, *</@?*
06'3,"):3=)*("*.$)11%-+=$)/$5". ") G*2("&e) C*".*%")=$,)'D."*("*NY6S#PBH;". $=8&" -*(". H%+=$*
2'53$, *=06$8&SU"%e** $)*I%6+=$)* $5'.")*='06" +"* "U" **5'BE*)=$,)'D3.3('(")*%".'53$,'()*
5%,%" *e%"*("*N%$#"))3$, . *0"U".$=&" -G

1.4. E1 PNP.

/*035"=%")3(",53* ("*NY%6$#"))3$, . *0"U" $=&" -*")*06")=$,)'D."* (" *&'-5:3, 7*]*)"."553N N C*
Y BSESH(FEB&+,35'%* K &= " ($U*.B)*06")+.- ($)*F ("<& '-5;3, T+, (35'06. "+ 7 *)" "553Q *",
" *.3"&=$*=HG ($G*6e)* ("' -"C*5$&+,35'%6** $)*" "T3($)*=$%*" ' &=." ($%6*)+¥)*"5539,G

2. Officers locales de Professional Development.

1$)*$H##35"%)* $5'."Y(*NY%SH#")3S$, *O"U" $=&",-9)$,*="%6)$,)*",5'%67'()*("*.*7")-39, (" *=%$7%'&'*
<I@7*%'3,™);3=)*N2N** 3U" *("*5'(*H%+=$*/$5*G

<,-%"%)+)*$D.37'53$,")*De)35)%) " 5+", 0" * .V ("* 3 HSY6&'V6** $)*")-+(3',-")*3,-"%")',-") E*)3)-3%*]
5$8=06$D'0b*. *5+&=.3&",-'539,*("*.$)#$%&+.'%3$)*]*.*DI) +"(*("*=%6e5-35)G
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3. Grupo de origen.

45, *1%+=$* (" $%37" * $) %" #' % 3&SB)* F1%+=H/$5' * (" X+ $)$.353-" ") *&3"& DG *-3"&=$*("
H$%&+.'%*.*)$.353-+(*A@-+(",-*?==.35"-33,*8$%&BG

< F19b+=$F +"* =06$=$9653%,"+)$.353-' ")+ *=06$7%'&* ("D"%e*")3)-3%.$)* (+9%',-"*" * =064$5")$G* Z* ("D" %%
3, HB%68&%." (") +*%$. *5$8$*%"=06")" - ")+ (/@ ?G

4. Grupo receptor.

43, * 106+=$* %"5"=-3%6% ,$)* 06" #'U3&B)* . * 106+=* /$5' * +"% ")* 06") =8 )'D."* ("* * $%67',3_'539,* ("* .*
=%e5_3§ﬁ*3,5-+]ll*.I)*)37+3n’_ll)*%ll):$,)|D3.3(|}(u) H

C  N%$=$%53$,'%*".*:%'3,");3=#BD3HB8$%&* $* ".* 4$,U",3%* ("* =%e5-885"%",-"* ]*
13)-3%* ",* )+* 5+&=.3&",-'539,* ',-")* ("* ."* =%e5-35" [{G#33.' '539,* ("* ."* &3)&'C* .*
#'53.3-'539,*("*.$)*#$%&+.'%3$)*("*"U' #'539,G

C <% RS (H00"5"=530, C* ("D =06$UM 06! *)" "553$, ($* (** .+ 3,#$%&'539,* ,"5") %3 ='0b
=0b"="%'%)7' ((G*?)383)&BCH("D"%e*$#%6"5"%. ") 3)-" 53 **)$=$%6-"*(+06',-"*)+*")-' 53'G*<..$*
5$&:%II,(IIH

| 1 #8%&'539, (" *53+((("¥=")*%"5"%-$%G
I 1,#3%&'539,*7","%'" *)$D%" " *$#" %" ,-"G
! 4$;_I5'$)*%"."U‘,-")*5$’*".*7%+=$*%II511=_$%*]*".*$#“%",_"G

| 4%)"g$*]*)3)-", 53" * *)$.353-+(*("*.*($5+&" -'539,*,"5")' %3+ AU3) ($C*="%&3)$*
("*-%'D'g8B"%$*("*3(",-3#35'539,*("*"b-%"',§"%$) C*)"7+%$**$-%$)*%"."U',-")BG

I ?)3)-",53*" **DI) +"("*(".$g'&3",-$G*
5. Solicitantes y pasantes.

5.1. Los solicitantes.

O"D"%e,* =%$=$%53%,'%* ."”* 3,#$%&'539,* ,"5")'%3"™* ='%"* ."* 5+&=.3&",-"HFPISBHIG* <)-*
3,#$%&'539,*("D"%e*)"%*U*%N35'G

5.2. Los pasantes.

C  O'D"%e,* %"5'D'%* -$($)* .$)* ($5+&",-$)* ,"5")'%63$)* )"7I,* " "73).'539,* UI7" -"* =0 ) +*
")-,53" ¥ * *53+('(*("'5$73('G
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c @"%e*%")=$,)D.")*("*.$)*7")-$)*("*U3'g"G

c 0O"D"%e,*%"..","%*".*:%'3,"");3=*<U".+'-3$,* 8$%&* $* ($5+&",-$* ", . $7$*" *".*e&D3-$* (".*
N2N*",*%")*5+"-%$*)"&'",)*=$)-"%3$%")*"*."#3,".3_'539,*("*.*=%e5-35'G

PENALIZACIONES.
SOLICITANTES.

1. Informacion falsa o no del todo cierta.

< *B)$H(H + S 353" "CHHHSYE*3,-" 53B, (*$*,"7.37" -"C* T*=0$U3)-$*("*3, #$%& 539, *#') *
$131U3)$)*(*U"%('(*)$D%")+*="%6)$, "$*)$D%"*)+*" -$%,$C*)"%e*"h5.+3($C*-' -$*("*</@?*%'3,"");:3=)*
5S&SH(" N2N*" *5'(*5)$CH5$,*'#'5-$+3,8"(3-$**(3)5%"53$, . 3('(*(".*'&=." ($%G*@3*")-$*$5+%%63"%'C*
")-"%)$.353-',4"%e*"b5.+3($*(". *=%$7%'&*='06"*=$)-"%3$%")*5$, U$5'-$%3)G

@3*" &= ($Y* B+ ")-e* )-3)H"5:$* 5, ¥)$.353-" "+ =$%6* %'_9,* (** .$)* &$-3US$)* "b=06")($)* " * " *
=0 ($* %6359 CH" })$.353-,-"H("D"%e*5$)-"96)"* $)*7")-$)*" * $)* +"*:+D3"95*3, 5+%%3($G

2. Retrasos.

<.*)$.353-,-"* (" *=%$T%'&* </ @7*:%'3,"):3=)* ("D"HGAR %6+ )+*)"."5530, ¥ ='0p'"* "+ =0pe5-35" *" *
“3U&=F H <@ 1,-%, 35, *")-3=+."GH("&E)CH ) () +*-%0'). ($* (" DIB6RDLH" *:%6'3, ") 3=*
27%"&" -&)-$*)"'=.35*-'&D3X, **.$)*)$.353-" -V (" N2NC*5$,*. *(34"%" 53*("F +"* $)*-3"&=$)*.$)*
("-"%&3, %/ @?*@='3G

C <,*5)$4("38=93)3D3.3('(*{B6& %" H($5+&",-$**(3)-', 53'CH)"*: %e*" *=063& YN *("*=%e5-35'G

C <FUB"-96)$"*")-$)*-%0e&3-") =$(%0e*)+=3$, %% *=X%(3(*("*.$)* ("%"5;$)*5$&S$*)"."5538, ($*]*
=) % HB7+3" 45, (3(-$*", *$U%("*(*=%"#'%" 53G

@3* " =), RO R K '3 3=k < +-35 % 868 " F )F B+-06$ )& )F JBT+3" )k k1
#3.3_'5394("*.*=%6e5-35'C* $*-", (%e*("%"5:$* *5$%%")=$, (3#3'(ED6-3

3. Cancelacién o renuncia.
<.*)$.353-',-"*=$(%e*5',5".'%*$*%",+,53'%*"*.*=%e5-35*=$%*.")*)37+3",-")*%"'_$,")H
c :%'-'&3",-$)*&X(35%)*,"5")'%33$)G
c N%$D."&)*#'&3.3'%")*7%'U")G

c 4%$,(353%,")*.'D$%'.")*)37,3#35"-3U'&",-"*(3#"%",-")*("*.")*")-3=+.X")*",
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C <*%'3,");3=*83%&G

j* U * G (% % =06e5-35'C* )$.$* )" =+"("* 55" '%* % &3)&' )3* ')* 5% (353SEPHT
)37,83'-3U'&" -"* "+ )*)-3= () F R 003, "); 3= 8BSV &K ($5+&" S+, 0. $TFH$+) 3 ¥'&=. " ($%*
$=06$=$%53$, 5PH(3538,")*("*-%'D'g$* ("5+ () C*", *U3%-+(*("*.*."73).'539,*. D$%" . *I='k$.'G

@3*".%)$.353-,-"K=")',-"*5' 5" 'K%b" +,53"** *=0pe5-35)3 *+,*%'_9 *Ue.3('C*)"%be*"b5.+3($*(". *N2N*$
<I@7*%%'3,");3=)*='0 #+-+06")*5$, U$5'-$%63)G*?)3&3)&$C* *'b5. +3($*("D"%e* 5 % #%" -"*+ $)*7')-$)*
D30T 06! ($G

EMPLEADORES.

1. Mal uso del programa.

@3*" +"&="($%*)$.$*)"* 3, 55%=$%6"*" *=06$7% & *='06*$D-","%6* $)* (-$)*="06)$,".")*("*.$)*)$.353-',-")C*
)" %805, +3($*(".*=%$T% & *</@?*:%'3,");3=)*=$%*" *=.._$*("**($)*k$)G

2. Cancelacion.

I'* =%e5-35 )$.$* =$(%6e* )"%* 5',5".'(** =$%6* ='0b-"* (".* "&=."($%* * %'_9,* ("* +* &$-3U$* Ue.3($G* @™
5%$,)3("%' %&$-3U3$)*Ue.3($)H

¢ 1)$.U"53%06"="-3,("."&=."($RG
C 8.-1(")$.353--)" ('B+(H)G

<*5)$*("*5',5".'539,)3,*g+)-*5"+)'C*"&=." ($%*; DYoe* ("*5+D%63%*-$($)*.$)* 7)-$)*", * S +)"
+D3"%*3,5+%963($*=$%6*%"_9,*("* *=%e5-35'G

?)3&3)&$CH" *"&=."($%*)"%e*"b5.+3($*(". *=%$7%'&*=$%*+,*=."_$*("*+,*'k$

Y\*



ANEXO I

MODELO DE FI'AICIAL REPORT

En ,a de de 20

Mediante el siguiente formulario, (nombre del Tesorero) y en representaci—n de (Grupo
Local) presenta la situaci—n 1nanciera de su Grupo Local, certilcando que es veraz y ajustada a
la realidad.

c NIF:

¢ Cuenta bancariahS’ hNo
¢ Entidad bancaria:

¢ Ncemero de socios:

¢ Descuentos sociale$tS’ hNo
Informaci—n contable:

¢ Medio empleado para realizar la contabilidad:
Informaci—n financiera:

c Patrimonio al comienzo del ejercicio econ—mico (de acuerdo con lo establecido en los

estatutos):

¢ Ingresos obtenidos a lo largo del ejercicio anterior,
I Ingresos por cuotas de socios:
I Ingresos por venta de merchandising:
I Ingresos por eventos de recaudaci—n de fondos:
I Ingresos por patrocinadores:
I Ingresos por subvenciones:
I Otro tipo de ingresos:
¢ Gastos producidos a lo largo del ejercicio,
' Cuotas de ELSA Spain:
I Gastos en relaci—n con AAPP:
I Gastos en relaci—n con tasas bancarias:
I Gastos de reserva de locales:
I Gastos destinados a merchandising:
I Gastos de marketing:
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I Otro tipo de gastos:
¢ Resultado del ejercicio contable:

¢ Otrainformaci—n que desee incluir en el presente informe:

Por la presente, se comunica el estado 1nanciero del Grupo Local

Firma y fecha:

(Nombre) (Nombre)

Presidente de (Grupo Local) Tesorero de (Grupo Local)
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ANEXO I1

MODELO DE SOLICITUD DE COMPE!SACIi! DE GASTOS

En ,a de de 20

Mediante el presente documento, (nombre) , con cargo de (cargo) y como miembro de la
Junta Nacional de ELSA Spain o parte del ELSpain National Team (ESNT), solicita la
compensaci—n de los siguientes gastos derivados del ejercicio de su cargo.

¢ Gastos incurridos: en concepto de
(Adjuntar copia de la(s) factura(s) junto a esta solicitud)
¢ Informe de la actividad:

I Tipo de actividad: (debe contener informaci—n acerca del proyecto en el que se
GHVDUUROOD OD DFWLYLGDG HO iUHD DO TXH SHUWH

I Importancia de la actividad para ELSA Spain:
$GMXQWDU FRSLD GHO LQIRUPH GH OD DFWLYLGDG WLSR

¢ Informaci—n del solicitante: por quZ se debe compensar este gasto, y por quZ el solicitante

es la persona id—nea para asistir al evento/actividad, cargo o puesto en ELSA.

El solicitante declara que toda la informaci—n recogida en la presente solicitud es veraz y

ajustada a la realidad.

Firma:

(Nombre)

(Cargo) en ELSA Spain/ ES!T
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